. ) Australian Government
Civil Aviation Safety Authority

LEGAL AFFAIRS, REGULATORY POLICY
AND INTERNATIONAL STRATEGY

TRIM Ref: F16/5851

7 February 2017
Mr Rob Cumming

By email: Rob Cumming foitrequest-2811-196c68e1@righttoknow.org.au

Dear Mr Cumming,

PRELIMINARY CHARGES NOTICE

| refer to your email dated 6 December 2016 seeking access to documents under the
Freedom of Information Act 1982 (Cth) (the Act). Your request was:

The following documents are being sought for the purposes of the Freedom of information
Act. ‘

In relation to the Removal/ revocation of the E&EC — Ethics and Conduct Committee:

This committee was revoked/ abolished on/about 21st September 2016 in a meeting
attended by Mr. Skidmore, Mr. Carmody and others of the senior management group of
CASA.

| require:

1. All information relating to the reasoning for the decision; 2. The terms of reference for the
decision; 3. The basis for the governance and effects on CASA by the removal; 4. How the
decision made will affect the ethical conduct of CASA into the future; 5. How the committee
functioned in the past.

All documents including but not limited to:

- Correspondence;

- File Notes;

- Meeting Notes;

» Internal Memo's;

- Diary/ calendar entries;

- Telephone records;

- All data electronically collected, being by mobile phone, Dictaphone, tape recorder or
mp3/4 recorder or other means - E-mails; - All database entries including entries into Sky
Sentinel and AIRS; - All supervisory staff records relating to the matter; - If referred to the
CASA Board, all related Board minutes, discussions and recommendations made to advise
CASA as to direction for the Board in relation to this request.
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On 13 January 2017 you agreed to narrow the scope of your request as follows:

{1) all documents regarding why the Committee was abolished; and
(2) documentation stating the purpose and functioning of the Committee when it was

functioning.

| have made a decision to impose charges in the amount of $61.88 in relation to your
application.

Authority to make this decision

| am an officer authorised by the Director of Aviation Safety to make decisions about charges
applying to requests for access to documents in the possession of the Civil Aviation Safety
Authority (CASA) in accordance with section 23(1) of the Act.

Your liability to pay a charge

In accordance with section 29(1) of the Act, | have decided that you are liable to pay a
charge in relation to your request.

Preliminary assessment of the amount of the charge

In accordance with section 29(1)(b) of the Act, CASA has undertaken a preliminary
assessment of the amount of the charge you are liable to pay in relation to your FOI request.
Accordingly, you are liable to pay $61.88. A breakdown of this charge, as well as the basis
on which the assessment is made, is provided for in detail at Schedule 1.

What you must do nhow

In accordance with section 29(1)(f) of the Act, you must, within the period of 30 days from the
date of this notice, notify CASA, in writing of one of the following 3 things:

1. . agree to pay the charge;

If you agree to pay the charges, | will then write to you formally imposing the charge
and advise you how to pay it.

2. contend that the charge has been wrongly assessed, or should be reduced or
not imposed, or both—that you so contend, giving reasons for so contending;
or

If you make such a contention, | must then decide whether to reduce the charge or
not to impose a charge. | must consider any relevant reasons, including whether any
contention that payment of the charge, or part of it, would cause you financial
hardship, and whether the giving of access to the documents is in the general public
interest or in the interest of a substantial section of the public. It is necessary that you
provide evidence of financial hardship, or specify how the public would benefit from
disclosure if you rely on either of these grounds. :

3. withdraw the request for access to the document concerned.

If you fail to give CASA notice of any of the above 3 things within 30 days of the date
of this notice or such further period that CASA allows in writing, your request for
access will be taken to have been withdrawn.




Extension of period of processing request

Under section 31 of the Act, the time limit for processing your request is extended by
the period of time commencing on the day you receive this notice and ending on the
day you pay the charge or the day CASA makes a decision not to impose a charge.

Please do not hesitate to contact me if you have any questions in relation to your request.

Yours sincerely,

! A&’// T
“David Gobbitt
A/g Freedom of Information Coordinator

Legal Affairs, Regulatory Policy and International Strategy Branch

Email address: david.gobbitt@casa.gov.au




Australian Government
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FOI
Schedule 1

Preliminary charges estimate made under the Freedom of Information Act 1982

Detailed calculation of David Gobbitt, A/g Freedom of Information and Finance Officer

BASIC DATA ESTIMATE F16/5851
Time taken to do electronic searches, print and tag these documents (minutes) 120
No of relevant documents held electronically (not on registry files)
No of relevant pages in documents held electronically (not on registry files)
Number of relevant registry files 1
Number of relevant documents on registry files
Number of relevant pages in documents on registry files 21
Number of exempt pages (electronic AND on registry files)
Number of pages released with deletions (electronic AND on registry files) 15
Number of third parties to consult 0
TASK TIME COST @ $15
(in hours) per hr
Search and retrieval electronic file searches, including tagging pages (actual time) 2.00 $30.00
Search and retrieval of registry files @ 10 mins per file 0.17 $2.50
Search files and tag relevant pages on registry files (45 mins average per file) 0.75 $11.25
Search & Retrieval Subtotal 2.92 $43.75
TIME COST @ $20
(in hours) per hr
Examine relevant pages for decision making (5 mins per relevant page). 1.75 $35.00
Exempted pages (5 mins extra per page). 0.00 $0.00
Pages released with deletions (10 mins extra per page) 2.50 $50.00
Consult third parties (2 hours per consulitation) 0.00 $0.00
Preparation and notification of decision (4 hours per 250 relevant pages). 0.58 $11.52
Subtotal 4.83 96.52
Free decision making time @$20.00 an hour {capped at 5 hours) 4.83 ($96.52)
Examine, Consult & Preparation Subtotal 4,83 $0.00
N PAGES COST
Photocopies of estimated released docs (incl those with deletions) @ 10c ea 36 $3.60}
Packaging and postage (actual cost) $14.53
Photocopying & Postage Subtotal $18.13
ESTIMATED TOTALS
NUMBER OF RELEASED PAGES 21
TIME (in hours) 7.74
TOTAL $61.88




