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TEMPORARY / CONTRACT STAFF

These terms and any Statement of Work orders constitute the entire
Agreement (“this Agreement”) bets Launch Recrui it Pty Ltd
{ACN 119 140 840) (hereon referred to as Launch) and the client named
In the agreement execution ("the client”), This agreement replaces ail
prior agreements (written or verbal) made between taunch and the
client

Fees, Wages and Payment Terms

2.

7.

10

Fees will be negotiated prios to the commencement of each contract or
temporary assignment as outlined in 8 completed Statement of Work.
Fees may vary per individual assignment depending on changes to
market rate, penaities, awards or other rates payable as set by Falr Work
Austzalia {or other relevant body).

Hourly rates ace all Inclusive and Incorporate salary, annual holiday pay,
personal  leave payments, payroll tax, Workers” Compensation,
Superannuation, Guaraniee levy, Government retums and all related
payroll processing costs. Launch reserves the right to pass onto the client
any State or Federal tax, levy or charge (including GS5T) in refation to the
fee charged to the client under this agreement or any payments made to
contractors.

Launch reservas the right to vary the Fea at any time upon giving 7 days
written notice. Where an industsial award, enterprise or site agreement
(whether certifed or a0t is used by Launch as a gulde to determine a fair
and reasonable rate of pay for any contractor, the client scknowledges
that the fee is subject to change witheut notice where any change occurs
In a rate of pay under such award, enterprise or site agreement.

‘Wages are paid to contractors fortnightly and therefore fees are payable
strictly within seven (7} days to enable us to maintain our high standards.
Interest will be payable at a rate of 15% per annum on all invoices not
pald by the due date.

A minimum of four () hours per day will be charged for each temporary
employee pravided.

Penalty rates In accordance with the federal Award requirements are
payable for hours of overtime in excess of elght (8) hours in any one day.
Overtime is payable for any hours worked over 38 haurs per waeek.
Overtime ks calculated on 3 dally basis at time and a half for the first two
(2) bours and double time thereafter. A meal allowance applies when 2
temporary werks after 6.30pm

Under the terms of the Federal Award, Temporary Employees are {0 be
paid for public holidays provided they hava worked that public holiday
day. This is calculated at double time and a half. Temporary Emplovee
wages on weekends are calculated at time and 3 guarter (1.25) on
Saturdays, and double time on Sundays.

i Pt & Purmahesii-Aacament
Foeill engagese-contracios

Clieatpt t- No placement fes s applicable if a
candidate is taken onto the Administrative Appeals Tribunal books after a
3 month perlod,

to glﬂr A!

The client agrees that any short pay t of invoiced ts which
include any amounts for payrall tax payable will, in the absence of
specific remirtance advice detalls, be applied firstly to payment of sums

owing to Launch and secondly on account of the payroll tax included In
the invoiced amounts.

Launch’s obligations to the chient

11,

12.

13.

14,

Launch wtf use its best aendeavours to supply suitably competent
contractors and temporary emgloyees (“Contractor/s”) to the Client on a
per assignment basis.

IF Launch receives notification from the client that the client s not
satisfad with a contractor, and the client has complied with all clauses in
this document, Launch will take all reasonable steps to replace that
cantractor and wlll endeavour to do so within 4 hours of notiflcation.
Only ¥ the notification is recelved by Launch within 4 hours of the
contractor commencing the assignment, the client will notbe charged for
the hours worked by that contractor (10 a maximum of 4 hours),

Launch will provide an Involce to the client on a weekly basis to align
with payment terms as stated in clause 5.

Launch will be responsible for the following:

{a] afl payments, including income related taxes and superannuation
contributions on behalf of contractors when required by law to do so;

{b) ensuring workers’ compensation, public Hability and professicnal
indemnity {nsurances ara current with respect to contractors. The clent
should note that this ohligation does not excuse the Cilent from its
obligations or liabilities as cccupler of the site to which contractors are
assigned {whether such abligations arise by way of statute or otherwise)

. Where 3 contractor ceases work on an assignment peior to its

completion, Launch’s Hability will be limited Lo taking alf reasanable steps
to replace that contractor and will endeavaur to do so within 4 hours of
notification by the client.

The client’s obligations

16.

17.

19,

20.

The dient agrees to state clearly In the Statement of Work the nature,
location and expected duration of each assigoment; the duties and
requirements of the contractos; and any other special requirements of
the role.

The client acknowledges they have considered all Internal candidates and
candidates on a dient database prior to engaglng Launch for an
assignment, The cllent agrees that by stating 3 ‘candfdate is on their
database’ in no way negates their obligation to pay Launch a fee for any
ethlcally referred candidate who is hired by the client.

. Candidates are selectad on the basts of their abllity to perform against

the requirements of the statement of waork. The client agrees nat to
change the detalls referred to in clause 16 without first obtaining written
approval from a Launch consultant,

The client agrees that each contractar wiil be engaged for a minimum of
four (4) hours per day.

If the client wishes to cance! an assignment, they agree to give 2
minimum of 12 hours notice prior to the scheduled commencement. The
client will be charged four {4) hours at the previously agreed rate if they
are unable to notlfy Launch before this time.
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21,

22,

23,

24,

26.

27

TEMPORARY / CONTRACT STAFF continued

Should the client wish ta terminate a contractor’s assignment for any
lawful ceason, the client agrees to notlfy Launch immediately and NOT
Inform the contractor, but allow Launch to do so.

The chient agrees not to discuss with any contractor any marter relating
to the contractor’s agreement with Launch [such as the payments the
contractor is to receive).

Unless the client has otherwise structed Launch in writing, the cfient
hereby authorises and requests Launch to collect and remit on its behall
pursuant to the provisions of the Payroll Tax Act 1971 any payroll tax
levied or ieviable in respect of the senrvices provided under this
Agreement,

The client will ensure that the hours recorded on a temporary’s
timesheet are correct by acknowledging approval by Monday at
10:30am. Payments are calculated directly from the authorised
timesheet and payment made prior to your invoice being Issved. The
cllent acknowledges that authorisation of 3 timesheet will be taken as
acceptance to pay for the hours recorded thereon.

. From the time the contractor reports to take up duties, the contractor
provided by Launch Is deemer to be under the direction and control of
the Chant for the duration of the assignment, The client agraes to be
responsible for all acts, errors or omissions, be they wilful, negligent or
otherwlse as though the contractor is on the client's payroll.

The client will in all respects comply with al) Statutes, By-laws and Legal
requirements to which the cllent Is ordinaclly subject in respect of the
client’s own staff. Nothing herein contained or Implied shall be deemed
to define the contractar of the cllent for any other purposes.

. The client agrees to provide all temporary and contract staff with a safe
working environment and system of work which is free from harassment

29.

B

or any type of discrimination. The client acknowledges that the
ctontractor Is provided with 2n 2ppropriate induction, supervision and
training In their specific tacks to ensure the occupations! health and
safety and all contractors work is performed salely.

. The client acknowledges that they have suitable Occupational Health and

Safety Policles and Procedures In line with Federal laws. The client agrees
1o aliow Launch all reasonable access te its slta and to relevant safety
documentation to enable Launch to comply with OH&S obligations. Any
incidents must be reported to Launch within 24 hours.

The dlient s responslble for the maintenance of reasonable insurance
cover in respect of any claim which the tamporary may have against the
client arising from the client’s occupation of the premises, any act or
omission of the client in relation to machinery, equipment or vehicles
used by the temporary.

. The Client agrees to Indemnify Launch, its employees, agents or

contractors for any loss or damage suffered by any of them as a rasult of
a breach of this Agreement by, or any act or omisslon of, the Cllent, Its
employees, agents or contractors.

The cilent assumes all nsk and llablity where contractors handle the
client's money, securlties or valuables in the course of providing services
to the client except where the client has specifically requested in writing
a contractar who will be required to provide such services,

Termination

32.

33.

This Agreement may be terminated by efther party giving the other
reasonable notice in writing {but at least 1 day).

Elther party may terminate an assignment upon tha gWing of reasonable
notice to the other party (but at least 1 day),

-

State Manager NSW
Launch Recruitment Pty Ltd ABN: 54 119 140 840

ABN:

Date
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