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PART A - PRELIMINARY

T EMPLOYEES/COUNCIL AGREEMENT

.1 TITLE

This Agreement will be known as the ANMF (Victorian Branch) (Staff and Council) Enterprise Agreement 2016-
2020.
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3. COVERAGE

31 This Agreement covers;

314 the Branch as defined in subciause 8.4 (Definitions);
3.1.2 all Employees as defined in subclause 8.6 {Definitions); and
3.1.3 if they are named by the Commission as covered by the Agreement, the Unions as bargaining

representatives for this Agreement.
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4.2
43

44

4.5

54

5.2

6.1
6.1.1

6.1.2

6.1.3

6.2

6.3

INCIDENCE, APPLICATION AND THE NES

The terms of this Agreement will apply to the work and employment of all Employees, except where expressly
stated otherwise.

The Appendices attached fo this Agreement form part of this Agreement.

This Agreement is not intended to exclude any part of the NES or to provide any entitlement which is detrimental
to an Employee's entitlement under the NES. For the avoidance of doubt, the NES prevails to the extent that any
aspect of this Agreement would otherwise be detrimental to an Employee.

Where this Agreement refers to a condition of employment provided for in the NES, the relevant definitions in the
Act apply unless otherwise defined in this Agreement.

Nothing in this agreement shall be deemed or construed to reduce the salary or conditions any employee was
receiving prior fo the date of this agreement.

DATE AND PERIOD OF OPERATION
This Agresment will operate seven days after the date upon which it is approved by the Commission.

The Nominal Expiry Date of this Agreement is 1 November 2020. The Agreement will continue in force after the
expiry date untit replaced by a further enterprise agreement.

NO EXTRA CLAIMS

The Unions, the Branch and the Employees acknowtedge and agree that .

this Agreement settles aII clatms in relatlon to the terms and cond;ttons of employment of the Employees to
whom it applies including all Union and Employer claims made:before and during the negotiations leading
to the making of thls Agreement "(whettter or not those ctatms were matters at issue during the bargaining

period); and

Except as otherwise indicated herein this Agreement sets out and is intended to set out comprehensively,
all of the lerms and conditions of employment of the Employees whose employment is subject to the
Agreement; and

they will not pursue any extra claims during the term of this Agreement.

Subject to the Branch meefing its obligations to consult arising under this Agreement or a relevant contract of
employment, it is not the intention of subclause 6.1.3 to inhibit, limit or restrict the Branch’s right or ability to
introduce change at the workplace.

The Branch agrees to commence discussions with the Union(s) no later than four months prior to the nominal
expiry date of this Agreement. Provided that any claim made by a person covered by this Agreement during this
period is not supported by industrial action, subclause 6.1.3 does not prevent a person covered by this
Agreement from making a claim during the four month period (or such earlier period as may be agreed} prior to

the nominal expiry dale of this Agreement.
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7.3.1
7.3.2

733

| 8.1
8.2
8.3
84
8.5
8.6

8.7

8.7.1

8.8
8.8.1

8.8.2

ANTI-DISCRIMINATION

Those covered by this Agreement respect and value the diversity of the workforce protecting against unfair
treatment and discrimination on the basis of race, colour, sex, sexual preference, age, physical or menial
disability, marital status, family responsibilities, pregnancy, religion, political opinion, national extracfion or social

origin.

Accordingly, in fulfiting their obligations under the Dispute Resolution Procedure, those covered by the
Agreement must make every reasonable endeavour fo ensure that neither the Agreement provisions nor their
operation are directly or indirectly untawfully diseriminatory in their effects.

Nothing in this clause is taken to affect:

any different treatment (or treatment having different effects) which is specifically exempted under
Commonweaith or State anti-discrimination legistation;

an Employee, Employer or registered organisation, pursuing matters of discrimination in any State or
Federal jurisdiction, including any application to the Australian Human Rights Commission;

the exemptions in 5.351(2) of the Act.

DEFINITIONS

Act means the Fair Wark Act 2009 (Cth), unless the context otherwise requires.

Administrative/Secretaria

those positions named in-Appendix 3

Adoption includes the pla efined by clause:36 Parental Leave)) by permanent care order.

Branch means the Aus!réiiaﬁ Nur_;ing an 'Mifdwif__:'ify Feder o_g'é.ngtgnan"iﬁrap'c:h.

Commission means the Fair Work Col n or any sticéessor body;
Employee - means all non-elected Employees of the Branch ~

Experience means service and experience following registration in a grade or sub-grade at least equal to that in
which the Employee is employed (or to be employed). Where an Employee has previously been employed in a
higher grade or sub-grade, service and experience in that higher grade or sub-grade will count as service and
experience in the lower grade or sub-grade for the purposes of determining an Employee's Experience.

Year of Experience means Experience gained from working an average of three days or more per week
in a year. If the Employee averages less than three days per week the Employee will need to complete an
additional year to advance. Where in this Agreement there is a reference fo a number of Years of
Experience greater than one, then each such Year of Experience must be calculated by reference to the
definition of one Year of Experience in order to determine whether an Employee has attained the requisite

number of Years of Experience. '

immediate family means:

a spouse (Including a former spouse, a de facto partner and a former de facto partner) of the Employee. A
de facto partner means a person who, although not legally married to the Employee, lives with the
Employee in a relationship as a couple on a genuine domestic basis (whether the Employee and the
person are of the same sex or different sexes),

a chid or an adult child {including an adopted child, a step child or an ex nuptial child), parent,
grandparent, grandchild or sibling of the Employee or of the Employee’s spouse.
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8.9 Industrial/ Professionat or iP means those positions named in Appendix 2.
8.10 NES means the National Employment Standards as contained in sections 59 to 131 of the Act.
8.11 OHS Act means the Occupational Health and Safety Act 2004 {Vic).

8.12 Qualifying Temporary Employees - Means an employee appointed on a temporary basis to a position following
a formal appointment process who has been employed on a continual basis for a period exceeding three months,

813 Relevant qualification/relevant component of a qualification efc.

Where a provision of this Agreement requires consideration of the relevance of a qualification or certificate
(including components of a qualification or certificate) or course of study or similar (education):

8.131 the main criteria for considering relevance are:

(A} the nature of the education and
(B) the current work area of the Employee; and

8.13.2 otherconsiderations may include:

(A} the area of work of the Employee;

(B) the classification and position description of the Emplayee; and /or

(C) whether the education would assist the Employee in performing her or his role and/or assist in mairtaining
member services andfor assist in the admmlstratlon of the areain whlch lhe Employee is employed.

8.14 shiftworker for the purpo' 5 def ned_ as an employee who

8.14.1 'is regutarly rostered over seven days of the week; and ':__:' g o

8.14.2 regularly works on weekends '

8.15 Union or Unions means;
8.15.1 the Australian Services Union for Employees eligible to be members; and
8.15.2 Staff representatives

8.16 WIRC Act means the Workplace Injury Rehabilitation and Compensation Act 2013 (Vic), or if applicable in the
particular situation the Accident Compensation Act 1985 {Vic) or the Workers Compensation Act 1958 (Vic).
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PART B — HOURS OF WORK, SALARIES AND ALLOWANCES

9.

MODES OF EMPLOYMENT

9.1 Full Time

A full-time employee is an employee who is engaged to work the number of hours regarded as full-time hours, i.e. those
sel out at sub-clause 10.1, in accordance with those office hours, or such alternate hours as are agreed in writing

between the Branch and the Employee.

9.2 Part time

9.2.1 A part-time employee is an employee who is engaged to perform less than full-time hours.

9.2.2 Pari-fime employees are entitied on a pro rata basis to equivalent pay and conditions to those of full-time
employees, save that a part time Employee is not entifled to Accrued Days Off.

9.2.3 At the time of engagement the Branch and the part-time employee will agree in writing on a regular pattern
of work, specifying at feast the numbers of hours worked each day, which days of the week the employee
will work and the actual starting and finishing times each day.

9.24 Changes in hours may only be made by agreement in writing between the Branch and the employee.

' Changes in days can be made by the employer giving one week’s notice in advance of the changed days.
9.25 For employees without a flexi day, all time worked in excess of the office hours at 10.1, or as agreed under
clause 15 will be-overtime and treated as such including where agreed, time off in liev as referred to in
sub-clause 13.5. - e
9.3 Casual
9.3.1 Casual Employees are to be engaged fora mm:mum of fourhours,
9.3.2 A register of casual Employees | -
933 The Branch will allocate persons responsible for calling in casuals.
9.3.4 Casual work is to be allocated equitably
10. HOURS OF WORK
104 The cote hours of the offices will be 8.45am to 5.00pm Monday to Friday. The hours of work are 0845-1700 hours
with a 40 minute unpaid meal break save for Employees who have approved flexible working arrangements. Al
office Employees are expected to ordinarily commence and finish work at the office at these times unless a
flexible working arrangement is made in accordance with Clause 15 or otherwise agreed in wriling between the
Branch and the Employee.

10.2 Notwithstanding 10.1 those with an entitliement to flexi-days shall work such hours as are reasonably required by

the Branch, generally not to exceed 10 hours in any one day or an aggregate of 45 hours in any one week
provided that, for full-time Employees, each four week cycle one day shall be taken as an ADO.
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11.

ACCRUED DAYS OFF AND FLEXI DAYS

114 Accrued Days Off

1114

11.1.2

11.1.3
11.1.4

11.1.5

11.1.6

117

11.1.8

112 Entitlement to flexi-day.

11.24

11.2.2

11.2.2

11.2.3

Al full-time Employees receive twelve ADQO's per year. Each employee entitled to an ADO will endeavour
to ensure that their full entitlement to ADOs is taken within the calendar year in which they accrue.

These days off should ideally be taken once per calendar month. if necessary the Secretary or Secretary's
nominee may direct that one or more ADOs be taken to ensure effective utilisation of this benefit.

An ADO shall not oceur on a public holiday.

Employees will ensure their manager or equivalent position is aware of when an ADO is intended to be
taken :

Noftwithstanding 11.1.2, ADOs may be substituted for an alternative day by mutual agreement between the
Employee and the Secretary or Secretary's nominee.

ADOs cannot be taken on consecutive working days without prior approval from the Branch
Secretary/Assistant Secretary.

Employees may take up to two ADOs from the entitiement specified at 11.1.1 with annual leave, along with
any ADQOs that accrue during the leave period. ADOs laken with leave are to be included on the ieave

application form

ADOs will be taken as a full day or & hali-a day.

A flexi-day is a day of_fph__pay,_ » "
Flexi-days apply t_('_,' fulEtlm g
(a) whose positiéns are named in Appendix 2 (IndustrialfProfessional);
{h) who as at 1 December 2016 were in receipt of flexidays;

(c) Inthe following positions:

Events Officer

Finance Manager

Support Services Manager

Central Records Manager
Manager Membership Services

T Manager

Resources and Compliance Officer
HR Manager

HR Adviser

= S

{d) new positions as determined in writing by the Secretary.
Those with this entitlement will receive twelve flexi-days per year in lieu of paid overtime.

Flexidays contemplate work undertaken Monday to Friday only, and weekend work in relation to the
following:

(a) ANMF Booth at Australian College of Nursing Expo
{b) Public Sector EBA campaigning aclivities
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11.2.4

{c} Critical ANMF or VTHC related activities

A Flexi-day shall not occur on a public holiday

11.3  Part time Employees entitlement to flexi-day

11.31

11.3.2

Part-time Employees who are entitled fo a flexi-day receive a proportion of the 12 Flexi days per annum,
based on their EFT fraction: i.e. formula is

EFT fraction x 12 flexi-days per annum = flexi-days entitled per annum.
Example
0.5 EFT x 12 = 6.0 flexi-days entitled per annum (1/2 Time)

Flexis will be taken as a full day or a half a day.

11.4 Banking of Flexi-days/ADQs

11.4.1

11.4.2

11.4.3

11.4.4

11.5 Part time Employees maxlmum bankln 'offlexi days '

11.5.1

12,

13.
1341
1311

13.1.2

The Branch and the Employees will endeavour to ensure that ADOs and Flexi-days are taken as they
accrue, To assist in this, the Branch will regufarly review usage and notify Employees of their accrual.

Prior to November 16 each year Employees and Human Resources will calculate the number of flexi-days
and ADOs taken and owed.

A total of a combined ten flexi-days or-ADOs may: be. banked and taken as additional annual leave, or paid
inlisuora comblnatzon of both__optlo

Employees will lnform Human Resources the:r prefe d option at |hIS tlme

Part time Employg days may bank ﬁexmays on a pro rata hasis as follows:

EFT fraction x 10 days per annum (No ADOs apply, max carryover of flexi days) = max carryoverfpay out
per annum.

Example:

EFT ' Carryover 1 EFT Pro-rata Catryover
0.2EFT 10 2 days per annum
04EFT 10 4 days per annum
0.6 EFT 10 & days per annum
0.8EFT 10 _ 8 days per annum

REST INTERVAL (MORNING AND AFTERNOON TEA BREAKS)

At a time suitable fo the employer two intervals of fifteen minutes shall be given to all Employees during each day
and counted as time worked.

OVERTIME

Overtime

Overtime Is time worked in excess of the Hours Of Work for that Employee (refer to clause 10)

With the exception of Employees eligible for flexi-days, the following rates shall be paid for overtime:.
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13.2

13.21

13.2.3

13.3
13.3.1

13.3.2

13.4

13.5

14,
14.1

14.2

14.3.

14.4

14.5

13.1.2{a)  time and a half for the first two hours and double time thereafter.
13.1.2{b)  overtime on a Saturday or Sunday will be at double time for all such hours worked.

Minimum break following overtime

The minimum break between periods of work shall be 12 hours. In the event of baing recalled to duty
without the 12 hour break that period of duty shall be paid at double fime until release from duty.

Alternatively, if the 12 hour break is taken and extends inlo the ordinary rostered hours, an employee shall
be paid at ordinary time from the usual commencement fime.

example

Tuesday ordinary hours 8.45 am - 5,00 pm

Overtime is worked from 5.00 pm - midnight Tuesday

Wednesday ordinary hours 8.45 am - 5.00 pm

Employee is not requested to attend work until midday (to achieve a 12 hour break) and gets paid ordinary

hours 8.45 am - 5.00 pm.

Recall to Duty

When an Employee is recalled to duty for any period of time there must be a twelve hour break between
the cessation of the recall hours and commencement of the next pericd of duty. If the Branch desires the
employee to forgo thelr fwelve hour break then the employee must be paid double time until they are

released from duty. .

An Employee bemg recailed to duty sha!f be pald from the nm of_ recewzng the recall with a minimum of
three hours payment for. each such recall

Requirement to Work Ove ime

The Branch may requirg any employe to-work reasonabIe oveftlme at the appkcab!e overtime rate and suich
employee shail work overtime in accordance with such requirement. ° '

Time Off in Lieu (Employees not eligible for Flexi-Days)

Qvertime shall be paid for. An employee, however, by mutual agreement with the Secretary or Secretary's

nominee, may take time off in lieu. This time off in lieu must be taken within twenty-eight days. Time off in lieu is
accrued at the rate of which it is earned, i.e. time and a half for the first two hours and double time thereafler, i.e.
the first two hours overlime worked = 3 hours pay which = 3 hour's time off in lieu.

TIME OFF WORK TO ATTEND TO PERSONAL MATTERS

Employees are permitted to take some time off work to attend to personal matters that occur from time to time
which are not already covered by other leave provisions.

This clause does not cover leave on a regular basis unless approved by the Branch Secrefary.

Time off under this clause should be scheduled, wherever possible, having regard to the role
requirements, available pair or, if applicable, reliever coverage, and team and Branch meetings, to
minimise disruption to the Branch and members.

The Employee should then inform their work areafwork unit.

Time off work must be made up on an equal time basis. For example, one hour off work wifl be made up
by working an additional hour. This may be done by starting work early, finishing later or taking only 30
minutes for funch. The make up time should occur within one week prior to, or following, the time off work

and is based on ‘equal time'.

Final Baliot version 29 March 2017

1




15,  FLEXIBLE HOURS OF WORK TO BETTER MEET WORK/LIFE BALANCE.

Note: The Fair Work Act flexibility provisions are at Clause 39

15.1 The Branch is 2 member organisation and our members have reasonable expectations that Employees will be
available to assist them during normal business hours. The purpose of this initiative is fo encourage Employees to
balance the demands of their work, health and personal lives. Greater balance may contribute to Employees
becoming more energised, innovative and satisfied. This in turn will lead to better service for our membership.

16,2  Similarly, for Employees supporting the administration of industrial/Professional positions, or whose expertise
may be required by other Employess, it may not be possible to grant flexible working arrangements where that
detrimentally impacts on other employees opportunity to access their expertise in a timely way.

15.3 All efforts will be made to balance the two matters outlined in 15.1 and 15.2, by the Branch actively engaging in
discussions with employees about the way in which a request can be facilitated whilst meeting the needs of the

Branch.
153 Who s efiglble?

Al permanent Employees who have completed at least 12 months continuous service with the Branch
immediately before making a request.

154 Procedure

15.4.1 A request form is available from:Human Resources*

15.4.2 Each request will b ssessed against ransparent cnterla (mciudmg wﬂhm the procedure below):

anager: the_proposed hours fo be worked and how

1942)  The Employees mUSt ffSﬂv discuss. with their:r
the needs ofthe:pos:tlon in be:met with di

15.4.2(b)  Then the app Id "be made in wnnng to the Human Resources Manager setfing out
details of the change sought, reasons for the change and the duration of the period of flexible hours

of work sought, .

154.2{c}  The HR Manager will then discuss with fhe employee’s manager the impact on the position in the
' context of the preferred hours of work,

15.4.2(d}  The HR Manager will then discuss the application with the Branch Secretary, who will make and
final decision.

15.4.3 Each application will be assessed against the following:
(a) Positive benefits to the employee and the Branch;

{b) How the request impacts, if at all, on member services and how this could be mitigated by the
employee and/or the Branch;

(¢} How the request impacts, if at all, on other Employees and how this could be mitigated by the
employee and/or the Branch;

{d) Whether any additional cost applies to the request;
(e} Measures fo ensure the employee is working contracted hours;

() OHS obligations; and
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15.5

15.5.1

15.5.2
15,6

15.6.1

15.6.2

16.

16.1

16.2

16.3

16.4

16.5

16.6

(g) Family/Carer Responsibilities or other circumstances as set aut in s. 65 of the Fair Work Act 2009 (if
applicable).

Notification to Employee

The Branch will give the employee a wiitten response to the request within 21 days, stating whether the
employee has been granted or refused the request. The request may be approved, approved subject fo
conditions, or rejected.

If the request is rejected, the Branch will provide detailed reasons for the reasons for refusal.

What is the effect on terms and conditions of employment?

A ftime fimited change in working hours will be considered a temporary variation to an individual's
employment confract.

If a full-ime Employee has their request to work flexible hours approved, they must demonstrate that their
fortnightly hours stifl total 75.8333 hours in order to continue to be eligible for Accrued Days Off (ADO).

WORK FROM HOME

The Branch is committed to providing a work environment in which Employees can achieve a balance between
their work and outside commitments.

We recognise that at different life stages Empfoyees may seek to balance their work and outside commitments
(e.g. study, famity, community mvolvement) by using fiexible work practices.. The Branch also recognises that
over the life course those interests may.vary,‘and the type of flexibility desired may also vary. We are committed
to reascnably accommodatmg an-employee's: need for flexibility subject | fo reasonable organisational needs, and
any such proposa havmg no negatwe smpact on serwces to members e

Working from home may: ;a}so be :consﬁere_d_ for permanent Empfoyees where it is agreed that circumstances
such as special projects 1__h th ay :||y be conducted outside the office environment,

Organisational needs include ‘assessing the cost of the desired flexible work practice {e.g. laptop, internet
connection fo enable working from home), the need for direct meetings with the employee, meeting work
obligations, the impact on other team members and the length of time of the arrangements.

Access to flexible work practices for any reason is subject to an assessment fo suitability. Employees who seek
access to flexible work practices should be prepared to demonstrate why their position is suitable for the
requested flexibility and how it will be possible to perform the requirements of their positionfinherent role in this

flexible work arrangement.

Each application will be assessed against the following:

(a) Positive benefits to the Employee and the Branch;

(b) The length of the period requested,

{c) How the request impacts, it at all, on member services including continuity and how this could be mitigated by

the employee and/or the Branch;

(d) How the request impacts, if at all, on other Employees and how this could be mitigated by the employee and/or

the Branch;

(e) How access to Branch in services will occur,

() Measures to ensure the employee is working contracted hours;
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(g) Occupational Health and Safety Obligations,
{(h) Family/Carer Responsibilities {if applicable}, and
(i) Whether any additional cost applies to the request.

16.7 Conditions of employment remain the same whether the employee works from home or from the Branch
premises, for example — payrall, policies and other conditions of employment, employers OHS responsibililies.

16.8 The Branch will ensure "tools of the trade” are supplied and OHS obligations are met

16.9 The Branch retains the right to terminate or vary any work from home arrangement on the basis of inefficiency of
the arrangements or failure to comply with mutually agreed requirements and outcomes.

16.10 The Employee has an obligation to ensure that the home work environment conforms with ergonomic and health
and safety standards. Any modifications to the home work environment to comply with this provision shall be at

the employee’s expense.
16.11 Procedure
16.11.1 A request form is available from Human Resources.

16.11.2 The employee must firstly discuss with their manager the proposed hours to be worked from home and
how the needs of the position can be met.

16.11.3 An application should -be:made in writing-fo the:Human Resources. Manager setting out details of the
change sought, the spemf c: penod 0 iods of hme and reasons for the request. The application should
address key implementation‘issues, e.g. when they are __seeklng amangements to commence, how it would
operate, how the. orgamsatlonal needs will be m_et when it will-be reviewed, how performance will be
evaluated and whether the arrangement will continue. 0 - b fof ‘& ‘Set; duration. All applications should be
received at least 21-days before the flexible work appilcatlon is fo commence, except where the request
relates to an ad hoc short g ¥

16414 The Human Resources Manager will then discuss with the Employee’s manager the impact on the position
in the context of working from home.

16.11.5 The Human Resources Manager will then discuss the application with the Branch Secretary, who will
make any final decision.

16.12 Notification to Employees

16.121 The Branch will wherever possible give the employee a written response fo the request within 21 days,
stating whether the Branch grants or refuses the request. The request may be approved subject to

conditions, or rejected.

16.12,2 If the request is rejected, the Branch will provide details of fhe reasons for the refusal
17.  REDUCING HOURS OF EMPLOYMENT

Purpose

17.4  Part-time working arrangements enable diversity of choice with regard to work patters. Employees may seek to
move in or out of part-time employment at various stages of their career life cycle.

17.2 This Clause applies to Employees wishing to reduce their contracted hours from full-time to part-time, or part-time
to a lesser EFT fraction. Part-time working conditions will be considered for all positions (including senior levels).
This clause defines part-time working arangements and describes the principles, criteria and guidelines for
Employess seeking to access part-time working arrangements or further reduce their pari-time status.
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17.3  As a broad principle, the Branch will consider all requests for reductions in hours batanced against:
(a) the effect your request, if approved, would have on the service provided to ANMF members;
{b) any effect on your work colieagues; |
(¢} our capacity to replace you while on leave; and
(d) any additional costs
17.4 Principles
17.4.1 The following principles underpin this reduced hours employment procedure and its administration:

{a) Arangements will be managed and reviewed to ensure that organisational requirements are metand
appropriate levels of member service maintained.

{b) Any reduction in the total number of hours worked by Employees is the result of a negotiated process
with their direct Manager and the Human Resources Manager following an employee request.

(c) Eligibility does not guarantee approval. Employees must apply and gain approval from the Assistant
Secretaries when the HR Manager is not present,

(d) All requests wrli be consrdered

{e) Reasons will be provrded 1n wntmg where an ehgrble empioyee § request is declined.

17.5 Procedure

17.5.1 All Employees have the: right-to request part-trme worklng arrangements Empfoyees accessing part-time
working cond;tions ; LAETL i

{a} are regarded' as edua! in profeésional and decision making r'esponéibiii‘ties;
{b} have access to fraining and development, information and promotion; and
{c) have the opportunity and responsibility to share proportionally in all aspects of employment,

17.5.2 Employees nearing retirement will be entitied to request part-time employment for a negotiated period of
time, to facllitate their transition from employment to refitement.

17.5.3 Applications will be considered on an individual basis. The acceptance or refusal of individual requests wil
be determined following consideration of the principles of this policy and:

{a) organisational requirements and impact on service delivery to members, for example continuity of
member issues, provision of advice and completion of duties efc;

(b) the predicted impact on other Employees, including the likelihood of any extra duties to cover the
times absent; and

(¢) Any potential costs involved, for example the need for the purchase of an additional vehicle or
availability of workstations.
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18.  PUBLIC HOLIDAYS

18.1  Employees are entitled to the day off work without loss of pay on a Public Holiday. The following days are public
holidays for the purposes of this Agreement:

18.1.1
18.1.2

18.1.3

18.1.4

18.1.5

18.1.6

New Year's Day, Christmas Day, Boxing Day (which fall within an office closure period); and

Good Friday, the Saturday Immediately before Easter Sunday, Easter Sunday and Easter Monday {which
falf within an office clostre period}; and

Australia Day, Anzac Day, Queen's Birthday and Labour Day; and

Melbourne Cup Day, or in lieu of Melbourne Cup Day, for Regional based Organisers, some other day as
determined under Victorian law for a particular iocality; and

any additional public holiday declared or prescribed in Victoria or a locality in respect of occasions other
than those set outin 18.1.1 and 18.1.2

The Branch also recognises as paid days off the days known as Show Day and Easter Tuesday, provided
that,

18.1.6{a)  The Branch is open on Show Day and full-time Employees who are required to work on that day

will be entitied to a day off in lieu at a mutually agreed time, 4 weeks either side of the Show Day
date, unless agreed in advance with the Secretary.

18.1.6{b}  Easter Tuesday falls during'a penod of off ce c!osure and Employees are not ordinarily required to

18.2 Public holidays occurring on a day off

18.2.1

18.2.2

18.2.3

attend for work on that day

A full-time Employee w:ll recelve 2 day .off w;th pay for'each pubhc hohday that occur between Monday and
Friday inclusive. : ThA

Where Chiistmas Day, Boxing"Déy, New Year's Day or Australia Day falls on a weekend, and under
Victorian law an additional or substitute day (Other Day) applies as a public holiday, that day will be a
public holiday for Branch Employees,

Part-time Employees

The entiflement to public holiday benefits under this Agreement for a part-time Employee who is on a day off
when a public holiday occurs under 18.1 above is to be determined as follows:

18.2.3{a)  Where a public holiday occurs on a day that a part-time Employee would normally work, but the

office is closed on that day, the part-time Employee will be paid an amount equal to the Employee’s
ordinary rate of pay for the hours the Employee would normally have worked on that day.

18.2.3(b)  Where a public holiday occurs on a day a part-time Employee is not rostered to work, the part-time

Employee will receive a payment in respect of that public holiday equal to their ordinary pay for the
average daily hours worked by that Employee over the previous six months, or their period of
employment by the Branch if less than six months

Example:

Average Hours Shift Length Base Payment Penalty Payment

24 hours '

38 hours X 8 hours 5.06 hours T1 5.05 hrs

Final Ballot version 29 March 2017

16

3




18.3 If the period during which an employee takes paid personalicarer's leave or annual feave includes a day or part-
day that is a public holiday in the place where the employee is based for work purposes, the employee is taken
not to be on paid personalicarer's leave or annual leave on that public holiday

19.  TRANSITION TO RETIREMENT

191 An Employee may advise the Branch in writing of their intention to retire within the next five years and participate
in a relirement transition arrangement.

19.2 Transition to retirement arrangements may be proposed and, where agreed, implemented as:

19.2.1 a flexible working arrangement (see clause 37 Flexible Working Arrangements),
19.2.2 in writing between the parties, or
19.2.3 any combination of the above.

19.3 A transition to retirement arrangement may include but is not limited to:

19.3.1 a reduction in their EFT;
19.3.2 a Job share arangement;
14.3.3 working in a position at a lower classification or rate of pay

19.4 The Branch will cons;der, and not unreasonably refuse ‘a request by an. Emp!oyee who wishes fo transition to
retirement R =

19.4.1 to use accrued Long Serwce Leave (LSL) orAnnual Leave for the purpose of reducing the number of days
worked per week whlie retammg the:r prewous employment status. or:”

19.4.2 he appointed fo a 'role:-'” i - Iower hourly rate of pay or hours (post transition role), in which

case: . _
19.4.2(a)  the Employer will preserve the accrual of LSL at the fime of reduction in salary or hours; and
19.4.2(b)  where LSL is taken or paid out in lisu on termination, the Employee will be paid LSL hours at the
applicable classification and grade, and at the preserved hours, prior to the post transition role until
the preserved LSL hours are exhausted.
19.5  Applications will be ordinarily considered and responded to within 14 days.
20. SALARIES
20.1 The fortnightly Salaries for Employees are those set oul in Appendix 2 and Appendix 3.
2011 The rate in Column A applies from the FFPPCA 1/4/16
201.2 . The rate in Column B applies from the FFPPOA 1/4/17
2013 The rate in Column C applies from the FFPPOA 1/4/18
2014 The rate in Column D applies from the FFPPOA 1/4/19
2015 The rate in Column E appiies from the FFPPOA 1/12/2Q

201.6 The rate in Column F applies from the FFPPOA 1/12/21
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2017 The rate in Column G applies from the FFPPOA1/12/22

20.2 Employees will commence af increment one, and progress through increments two and five following one Year of
Experience and four Years of Experience respectively.

2021 Payment

Each Employee’s wages will be paid fortnightly into the Employee’s nominated account by electronic funds
transfer, or other method determined by mutual agreement, on a weekday being not more than five days following

the end of the pay period
20.2.2 Payslips
The Branch will provide each Employee with a payslip which states in writing:
(a) the amount of wages to which she or he is entitled
(b} the amount of deductions; and
{c) the net amount for each payment
(d) details of superannuation contributions
{e) the Employees accrued annual leave and personal leave

20.2.3 Payment on termination .

{a) When nofice of termmatlon of employment has""been given byan Employee or an Employee s employment has
heen terminated by the Employer with notice, payment of all wages ofher monies owing fo an Employee will be
made fo the Employee_on or before the final da ) Oy

(b} In circumstances other
terminated, payment of all wagr
two businessdays.

20.3 Allowance amounts applicable under this Agreement are contained in Schedule 3
20.31 The rate in Column A applies from the FFPPOA 1/4116

20.3.2 The rate in Column B applies from the FFPPOA 1/4/17

20.3.3 The rate in Column C applies from the FFPPOA 1/4/18
20.3.4 The rate in Column D applies from the FFPPOA 1/4/19
20.3.5 | The rate in Column E applies from the FFPPOA 1/12/20
20.36 The rate in Column F applies from the FFFPOA 1/12/21

20.3.7 The rate in Column G applies from the FFPPOA 1/12/22
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21.  SUPERANNUATION
21.1 Definitions
in this clause:
(a}) Act means Superannuation Guarantee (Administration) Act 1992 (Cth}.

(b} default fund means the HESTA superannuation fund (or its successor) while it pravides a "MySuper product”
as defined by the Act.

{c) preferred superannuation fund means a fund that meets the definition of a superannuation fund in the Acl
1992,

21.2 Existing Employees

Where an Employee was employed prior to the commencement of this Agreement, the Employer will continue to
make superannuation contributions to the Employee’s current superannuation fund. An Employee may elect to
have the Employee's contributions made to the Employee’s preferred superannuation fund.

21.3 New Employees

The Employer will offer to make superannuation contributions on behalf of an Employee to:

{a) the Employee’s preferred s_uperannuation fund;

{b) HESTA (or successor); or.

(d) First State superannuatipn_fﬂn’ds; (or éucgiessqf).

21.4 Where new Employee does jm_t’fnc;)mina't:e furic_i :

If the Employee does not nom| e _a,_fq__r}q,-the Employe_riwiH: pay the Employees :superannuation contributions to

the default fund.

21.5 Calculation of superannuation contributions
Superannuation contributions paid by the Empfoyer will be calculated and paid on:

(a) ordinary-time earnings as defined in the Act calculated on the Employee’s pre salary packaging earnings,
and

(b) any additional amounts consistent with the frust deed of the superannuation fund
(e} any payment for a period of paid parental leave under this Agreement from 1 April 2016.

21,6 In relation to full-ime and part-time Employees, the Branch shall pay an additional amount of 5% in addition to
the contributions required by the Act.

22,  HIGHER DUTIES

Higher Duties- Where an Employee is absent for more than one day, and another Employee is engaged to
undertake duties aftracting a higher grade or sub-grade than the Employee is ordinarily employed, that Employee
shall be paid for each full working day at the minimum rate for that classification.

23.  SALARY PACKAGING
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231 FEach employee shall he entiled to salary package the total value of their salary, vehicle and their total
superannuation entitlements packaged in a manner which is acceptable to both the employee and the employer.
Such arrangements, o be acceptable to the Branch, must occur in a manner that ensures the Branch does not

incur Fringe Benefits Tax.

©23.2 The employee shall pay to the employer annually a $100.00 plus GST fee to cover the administrative costs
relating to the salary packaging.

23.3 A further $100.00 plus GST administration fee is payable where the employee seeks to make changes to the
salary packaging during that twelve month period.

23.4 In the event that there are any changes in relevant income tax legislation or regulations that adversely affect a
salary packaging agreement, the empioyee may revert to the salary that is payable for the classification pursuant

to this agreement
24. QUALIFICATIONS ALLOWANCE
NOTE: see Clause 8 {definitfons) regarding the interpretation of relevance.
241 Entitlement
24.1.4 An Employee will be entitled to a qualification allowance, where an Employee has a:

(a) relevant qualification (as referred to sub-clause 24.4) in addition to their base qualification; or

(b} their base qualification is a_'double.tiEgree Masters degree

241.2 In the case of the entitlement under-subclause 2

entiiement. ubclat 4(h); the qualification allowance will be payable after
one year of experience in an area where the quali isrelevant.

on is refeve

24.2 One Qualification Allowance Onl

An Employee holding more ualification is ém.iﬂed_t;obﬁé_quaﬁ_ﬂéégion allowance only, being the
alfowance for the highest qualification held. o : A

24.3 Evidence

24,31 An Employee claiming entitlement to a qualification allowance must provide to the Branch evidence of that
Employee holding the qualification for which the entitlement is claimed.

24.3.2 An Employee will meet the evidence requirements when they have provided the Branch with evidence
from the education/training provider that would satisfy a reasonable person that the Employee has
obtained the qualification for which the allowance is claimed, for example:

(a) the award of the qualification; or
(b) the certificate of the qualification; or

(c} ftranscript from the education/training provider;

2433 The allowance is payable from the FFPPOOA on or after the evidence is provided,
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24.4 Rates for Qualification Allowances

2441
242
2443
2444
245

2451
2452
253
2454
2455
2456
57

24.6
25,
25.1

25.2

25.3

26.

27,

271

27.2

An Employee entitled o a qualificalion allowance under this clause will be paid, in addition to the Employee's
salary, as follows:

4.0% of base rate - for a Graduate Cerlificate or equivalent.

6.5% of base rate - for a Postgraduate Diploma, Degree, Honours Degree or a Double Degree.
7.5% of base rate - for a Masters.

10% of base rate — for a Doctorate/PhD.

Base rate — s as follows:

$1,165.80 from the FFPPOA 1/4/16

$1,200.80 from the FFPPOA 1/4/17

$1,239.80 from the FFPPOA 1/4/18

$1,322.20 from the FFPPOA 1/4/19

$1,361.90 from the FFPPOA 1/112/20

$1,402.80 from the FFPPOA1/12/21

$1,444.90 from the FFPPOA 1/12!

The above allowances are to be paid during all § ':":':riods 5f:féav§i_e)'(cab{;SiCKj-legve beyond 21 calendar days and

long service leave.

TIN RECIEPT OF A FLEXI-DAY)

MEALS ALLOWANCE (EMPLO

A meal allowance (Meal Allowance A) shall be paid to those Employees required to work overtime. This
allowance shall be paid after a period of one hour is worked beyond the usual hours work. Where overlime

exceeds five hours a further sum (Meal Allowance B) shall be paid.

Where an employee is required to work on a Saturday, Sunday or public holiday for more than five hours then
they shall be paid Meal Allowance A. If required to work for nine hours they shall in addition be paid Meal

Allowance B.

Meal Allowance A and Meal Allowance B are set out in Appendix 4.

CHILD CARE

Where an Employee is required to be on duty outside normal working hours as provided In this agreement, any
child care expense incurred as a result of that duty shall be reimbursed by the Branch with the prior approval of

the Secretary.
TELEPHONES

Employees required by the Secretary to maintain a telephone for the purpose of performing their duties shall be
entitled o have the costs of the installation and rental reimbursed by the Branch.

Employees required by the Secrefary to be contactable out of hours shall be provided with a mobile phone
(currently a iPhone). A capped usage amount shall be provided by the Branch which can be reviewed by the

Secretary from time to time.
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27.3  For those Employees who are not provided mobile phones, a mobile phone may be provided with an agreed
capped usage amount phone plan entered into by the Branch.

274 Where an Employee Who is not provided with a Branch mobile phone is required to use their personal mobile
phone for Branch business, the cost of business calls shall be reimbursed on prodtction of evidence as to usage.

28. ACCIDENT PAY

28.1 Entitlement to accident make-up pay

An Employee receiving compensation for incapacity under the WIRC Act will be entiled to accident make-up pay
from the employer who is liable to pay compensation in accordance with this clause (including pro-rata for any

part of a week).
28.2 Definitions

28.21 Accident make-up pay means:

28.21(a)  In the case of an Employee with no current work capacity, a payment equal to the ordinary time
earnings the Employee would ordinarily receive had the Employee been performing their normal
duties and hours of work, less the amount of weekly compensation.

28.2.1(h)  In the case of an Employee with a current work capacity, a payment equal to the ordinary time
earnings the Employee would ordinarily receive, had the Employee been performing their normal
duties and:hours.of work less the amount of weekly. compensatlon and less the average amount
the Employee earnmg in: suﬂable employment o

28.2.2 Injury under this. ciause has the same meanmg as workers compensatlon legislation and includes a
disease contracled by an Employee |n the course: of the Employee s employment.

28.2.3 Ordinary time ea ng .ef me meanlng as Pre-Injury Average Weekly Earnings under the WIRC

Act.

28.3 Maximum payment

The maximum period or aggregate of periods of accident make-up pay to be made by an employer will be a fotal
of 52 weeks for any one injury.

28.4 Accident Make-Up Pay will not apply in some circumstances
Accident make-up pay in accordance with this clause will not apply:
28.4.1 in respect of any injury during the first five normal working days of incapacity, except where the Employee

contracts an infectious disease for which the Employee is enlitled to receive workers compensation in
which case accident make-up pay will apply from the first day of the incapacity;

28.4.2 to any incapacity occurring during the first two weeks of employment unless that incapacity continues
beyond the first two weeks in which case accident make-up pay will apply only to the period of incapacity
after the first two weeks;

2843 during any period when the Employee fails to comply with the requirements of the WIRC Act with regard to

examination by a medical practifioner,

284.4 where the injury for which the Employee is receiving weekly compensation payments is a pre-existing
injury that work has contributed to by way of recurrence, aggravation, acceleration, exacerbation or
deterioration, and the Employee failed to disclose the injury on engagement:
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28.4.4(a)  following a request to do so by the Employer; and
28.4.4(b)  the Employer providing the Employee details of the requirements of the position; and

284.4(c}  where the Employee knew, or ought to have known, that the nature of the injury, may impact on the
ability of the Employee to undertake the work.

284.5 where the injury subject to recurrence, aggravation or accelerafion as provided under workers’
compensation legislation or industrial diseases contracted by a gradual pracess, unless the Empioyee has
been employed with the Employer at the time of the incapacity for a minimum period of one month;

28.4.6 where in accordance with the WIRC Act a medical practitioner provides information to an Branch of an
Employee’s fitness for work or specifies work for which an Employee has a capacity and that work is made
avallable by the Branch but not commenced by an Employee;

28.47 when the claim has been ceased or redeemed in accordance with the WIRC Act;
28.4.8 in respect of any paid leave of absence.
28.5 Reduction of compensation
Where an Employee receives a weekly payment under this clause and subsequently that payment is reduced

pursuant to the WIRC Act, that reduction will not render the Branch liable to increase the amount of accident pay
in respect of that injury beyond the 52 week period referred to above.

28,6 Termination of employment = " . ..

28.6.1 Termination of E_mpldyiheﬁt'éby't_h'é Employee -

Accident make-up pay ceases where fthe E'mployefé termiﬁéteﬁ heir.employment except:

incapacity canriot:Obiain siitable employment from the Branch but such

2864(a) i an Employee wilh partial in
is _gvai[ab!e with another employer, _and__

alternative employment

28.6.1{b)  the Employee, if required, provides evidence to the Branch of the continuing payment of weekly
compensation payments.

28.6.2 Termination of Employment by the Employer

An entitlement to accident make-up pay does not cease on termination where the Branch terminates the
Employee's employment, except where the termination is for serious and witful misconduct.

28.7 Civil damage claims

28.7.1 An Employee receiving or who received accident make-up pay must advise the Employer of any action or
claim the Employee may institute for damages. If requested, the Employee will provide an authorily to the
Branch enfitling the Branch to a charge upon any money payable pursuant to any judgment or setllement
on that injury.

28.7.2 Where an Employee obtains a judgment or setfliement for damages in respect of an injury for which the
Employee received accident make-up pay, the Branch's liability to pay accident make-up pay ceases from
the date of such judgment or settlement where the damages are not reduced (in whole or part) by the
accident make-up pay paid by the Branch. Where damages from a judgment or settlement are not reduced
fo take into account accident make-up pay paid by the Branch (in whole or part), the Employee must repay
the Branch the accident make-up pay to the extent the damages were not reduced.

28.7.3 Where an Employee obtains a judgment or settiement for damages against a person olher than the
Branch in respect of an injury for which the Employee received accident make-up pay, the Branch's liability
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to pay accident make-up pay shall cease from the date of such judgment or seftiement where the
damages are not reduced (in whole or part) by the amount of accident pay made by the Branch. The
Employee must pay to the Branch any amount of accident pay already received in respect of that injury by
which the judgment or setlement has not been so reduced.
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PART C - LEAVE ENTITLEMENTS

29.  OFFICE CLOSURES

28.1 The Branch offices will be closed between the Christmas and New Year period. All Employees shall be paid
during the period of such closure. There will be on-call duties for some Industrial/Professional Employees during
this period and there may be on-call duties for Administrative/Clerical Employees during this period.

29.2 |f on an occasion other than that referred to in clause 29.1, the office is to be closed at the direction of Branch
Council (outside of weekends), then Employees will be paid their normal salary without loss of leave entitlements.

29.3  On the last working day before December 25, the Office will close at 1.00pm. Employees who work on that day
will receive their normal pay for the day. Employees on any form of leave will be considered to be on that leave

for the entire day.

29.4. Work performed during Christmas Close Down

29.4.1 When an /P Employee is rostered to be on calf during the Christmas Close Down period he or she shall
receive a day's annual leave, a day's pay or time in lieu for each day he or she is rostered to be on call
during this period.

294.2 If an Admin Employee is required and is able to work on any day during the Christmas Close Down period

he or she would be paid the prescribed amount of pay pursuant to the Agreement with a minimum of one
additional day's pay for each day that they work even if the actual hours worked were less than a normal
working day. In lieu of payment, Admin Employees may choose to have their annual leave increased
appropriately. S Pl b ey L e

30. ANNUAL LEAVE

This clause does nof apply to casual Employees,

304 Entitlement to Annual Léave
30.1.1 An Employee is entitled to five weeks paid annual leave for edch year of service.

301.2 Annual leave accrues progressively during a year of service according fo the Employee's ordinary hours of
work and accumulates from year to year.

301.3 . An Employee is entitled to continue to accrue Annual Leave hours during any period of work absence
related to an accepted WorkCover (however titled} claim.

30.2  Part time Employees
Annual teave will accrue progressively to a part time Employee on a pro rata basis.

30.3 Taking paid annual leave
3031 Paid annual leave may be taken for a period agreed between an Employee and his or her Employer.

30.3.2 The Employee will submit a completed leave application form for annual leave at least 6 weeks prior to the
first day of the proposed leave period/s unless it is not reasenable to do so in the circumstances.
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30.4 ADOs/Flexis and Annual Leave
3041 in respect of a period of annual leave:
30.4.1(a) any ADO and flexi-days accruing during the leave period must be taken with annual leave; and
30.4.4(b)  Up to two additional ADOs may be taken with annual leave of greater than 10 days leave; and

30.4.1(c) all ADOs and flexi-days taken adjacent to, or as part of leave, must be included on the annual ieave
application form.

30.5 Leave approval

30.51 Within ten (10) week days of the leave request, the Branch will notify the Employee in writing that their
annual leave request is approved or, if not approved, the reasons for the leave not being approved.

30.5.2 Where it is fikely the leave request will be rejected, the Branch and the Employee will consult on alternate
leave days within the 10 day period.

3053 The Branch musl not unreasonably refuse to agree to a request by the Employee fo take paid annual
leave, Reasons for refusal may include the likely demand for leave during that period, such as the
Christmas/New Year period, in which case the Branch will call for expressions of interest in advance of the
period, and manage leave requests having regard to operational requirements, fairness and equity.

3054 Once annual leave Is approved, it must not be unilaterally changed by the Branch. Where extraordinary
circumstances arige, such {hat the Branch wishes: the Entployee‘to change the timing of their approved
leave, any change_;m _only oceur thmugh consuitat:on and agreement

30.8 Excess annual leave :

ore of annual l_eavé ii_é_n:iﬁtfé'ment accrued (including for the
_ erted to annual leave: in accordance with clause 11.4.3), the
ployee o take some of that accrued annual leave with at least six weeks’ notice

30.6.1 Where the Ernp!o_ye,eif'has'?.wo gars
purposes of this claus
Branch may direct the:
provided that: '

30.6.1(a)  the Employee has first been given a reasonable opportunity to submit a plan to reduce the leave to
not more than eight (8} weeks within six months, subject to 30.6.1(c) below

30.6.1(b)  the Branch will not unreasonably refuse fo agree to a leave reduction plan which includes saving
leave for an extended vacation within 12 months of the date of agreement to the leave reduction
plan. The agreement is to be in wriling and signed by hoth the Branch and the Employee; and

30.6.1(c} in directing that the Employee take leave the Employee cannot be directed to reduce the accrued
leave fo less than eight (8) weeks. ‘

30.7 Disputes regarding excess annual leave

30.7.1 Without limiting the Dispute Resolution Procedure of the Agreement, either an Employee or the Branch (or
their representative/s) may refer a dispute about the following matters to the Commission:

30.7.1(a)  a dispute about whether the Branch or employee has requested a meeting and genuinely tried to
reach agreement;

30.7.1(b)  a dispute about whether the Branch has unreasonably refused to agree to a request by the
Employee to take paid annual leave; and

30.7.4(c)  adispute about whether a direction to take leave complies with the clause.
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30.8 Short periods of annual leave

Paid annual leave under this clause can be taken in periods less than an Employee's ordinary forinight (short
period), including single days in which case any notice period may be waived by agreement.

30.9 Employee not taken to be on paid annual leave at certain times
30.9.1 Public Holidays

See also clause 18 (Public Holidays)

If an Employee takes paid annual leave during a period thal includes a public hotiday, the Employee is taken not
be on paid annual leave on that day.

3092 Other Periods of Leave
See also clause 40 (Personal Leave) and 42 (Compassionate Leave)
309.2(a} An Empfoyee may take other types of leave, such as personal leave or compassionate leave whilst
on annual leave. An Employee is taken not to be on paid annual leave whilst on other leave and

the Employee’s paid annual leave accrual will be amended to reflect this. These provisions do not
apply to unpaid parental leave.

30.9.2(h)  An Employee taking personatl leave whilst on annual leave will provide the Employer with evidence
in’ accordance W|th clause 40 (Personal Leave)

30.9.2(c)

30.10 Payment for leave

30.10.1 Employees will receive their ordinary pay and any amount required by subclause 57.9 (Annual leave
' loading or penalties) during periods of annual leave. Ordinary pay for the purposes of this clause means
remuneration for the Employee's normal weekly number of hours of work calculated at the ordinary time
rate of pay provided that where an Employee has performed higher duties for an aggregate period of three
months or more in a twelve (12) month period, ordinary pay will be adjusted proportionally to reflect the

period during which higher duties were performed. ,

30.190.2 Payment for paid annual leave will be in advance for the period of such leave except for a short period.
30.11 Annual leave loading
30114 In addition fo ordinary pay (as defined) an Employee will receive leave loading of 17.5% calculated on the

refevant rate of salary prescribed in Appendix 2 or 3, on a maximum of four weeks respect of any year of
employment, for ease of calculation this loading is applied as 14% over 25 days.

30.12 Effect of termination on annual leave

30121 Where an Employee’s employment ends for any reason, the Branch must pay to the Employee any
' untaken accrued annual leave. The amount payable to the Employee is the amount the Employee would
have received had the Employee taken the leave at the time of termination, including any payment under

subclause 30.11 (Annual leave loading).

30.12.2 if annual feave has been taken in advance and, at the time the employment terminates, the Employee has
a negative pald annual leave accrual, the Branch may deduct a sum equal to the negative annual leave

Final Ballot version 29 March 2017

27




accrual (at the amount paid at the time the annual leave was taken in advance) from any remuneration
payable to the Employee upon termination of employment.

30.13 ADOs and annual leave
See clause 11 {Accrued Days Off).

31.  CASHING OUT OF ANNUAL LEAVE

An Employee may, with the consent of the Branch, choose to cash out paid annual leave in accordance with this
clause.

31.1  Written request and written agreement

An Employee wishing to cash out annual leave must make a written request to the Branch. Where the Branch
agrees to that request, the Employee and the Branch will record the agreement in writing.

31.2  Agreement must comply with terms
A written agreement must comply with the following terms:

3.24 paid annual leave must not be cashed out if the cashing out would result in the Employee having less than
four weeks of accrued annual leave; and

.22 each cashing out of a particular amount of paid annual leave must be by a separate agreement in writing
between the Branch and the: Employee and T Iy

31.2.3 the Employee mustb p dat [e ful amount lhatwou!d have:been. payable to the Employee had the
Employee taken ‘the leave ‘that the Employee has forgone ;ncluding annual leave ioading and
superannuation to the Employee s nom:nated Fund; and - £

31.24 2 weeks..pal_d a_nnual Ieavé in any 12-month period.

Payments made in acc‘o&iance with this clause extinguish an Employee's right to access annual leave or receive
further payment for the period of annual leave paid out.

31.3 Part-time Employees — cashing out of annual leave where contracted EFT fraction has reduced
31.31 A part-time Employee that has reduced her or his EFT fraction, may request to cash out accrued annual
leave in conjunction with taking a period of annual leave so that the total payment for the period is

equivalent to the previous EFT fraction. The request and any agreement must comply with the
requirements of subclause 31.2 above save that:

31.3.1{a)  the requirement that paid annual feave must not be cashed out if the cashing out would result in the
Employee's remaining accrued enfitlement to paid leave being less than six weeks calculated using

the new EFT fraction; and

31.3.1(b)  the limit on cashing out no more than 2 weeks annual ieave will not apply.
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32 PURCHASED LEAVE

This clause does not apply to castial Employees

32.1 Purchased Leave enables Employees, by mutual agreement with the Branch and subject to the Application
requirements at 32.11, to access up to 20 days (pro-rata for part time Employees) additional paid leave in a
consecutive period of 26 pay periods (the purchased leave period).

32.2 Purchased leave requires the Employee to take a reduced wage (which will also apply to periods of other paid
leave accrued during the purchased leave period) over 26 pay periods in order to receive the additional

purchased leave.

32.3 The table below indicates the reduced wages in relation to the additional leave purchased:

Number of additional leave Percentage of weekly wage that will be
paid for the 12 month pericd
days purchased
5 98.08%
0 96.17%
15 94.25%
20 92.34%

324 Employees with an agreed Purchase Leave arra:néemerif"ar'e' required o use the entitlement to 5 weeks annual
leave (which includes the above deductlons to wages) wnhln the same. 12 month period that the Purchased
Leave arrangement is entered |nto -

Example:

An Employee enters into a Purchased lLeave arrangement to access an additional 15 days paid
purchased leave, therefore providing access to 5 weeks annual leave and 15 days Purchased
Leave. The 12 month Purchased Leave arrangement is to commence on 1 May and end on 30

April.

The Employee takes 3 weeks leave in September (2 weeks of annual leave and § days purchased

leave), 3 weeks in January (2 weeks annual leave and 5 days Purchased leave) and 2 weeks in

March (1 week annual leave and 5 days Purchased leave). The entire 52 weeks are paid at the

reduced weekly wage of 94.25%. Annual leave loading (as per clause 30.11) calculated on the

purchased leave rate. The Purchased Leave does not include any annual leave loading as it is not
_considered to be annual leave.

32,5 Purchased Leave may be taken in conjunction with other types of leave.
32.6 Purchased Leave may not be used to break a period of Long Service Leave.

32.7 The Branch may grant Purchased Leave, subject to operafonal requirements, Once approval has been granted,
the arrangement may only he varied or cancelled in extraordinary circumstances.

32.8 Where the arrangement, because of extraordinary circumstances, has been varied or cancelled and requires a
refund of salary deductions, the refund will be made as a lump sum no later than two pay periods following
nofification of the variation or cancellation.
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32.9 Where the employee's employment terminates, deductions made for Purchased Leave not yet taken will be
repaid.

32,10 Where the employee's employment terminates and there are outstanding deductions for Purchased Leave, the
outstanding deductions may be offset by the Branch against any enfitlements owing to the Employee on

termination.
32.11 On application, the Branch expects the Employee to provide a projected pian thal identifies:
32114 The proposed start and finish dates for the Purchased Leave period,
32112 The proposed days where the Purchased Leave will be taken within the purchased leave period, and
32113 The projected 5 weeks annual leave during the purchased leave period

32.12 Entering into a Purchased Leave arrangement will not change an Employees Full-time status to part-time.

33.  CLINICAL PRACTICE LEAVE

331 Al Employees who are registered with the NMBA have an entitlement to a minimum of 3 months fuli time clinical
placement leave for sach 5 years of service.

33.2 Clinical Practice Leave is leave without pay.

33.3 An employee’s choice to maintain clinical practice is not a requirement of the Branch, nor is it necessarily a
requirement of the NMBA in relation to recency of practice. . .-

334  Application for clinical prac:tice]eave_ S

13.44 Any eligible Employee w:shmg to take cltnlcal practlce leave shall app!y in writing to the Secretary and
shall specify the duration.of such leave and the date of commencement ‘The application should be at least
three months in advance of the mtended clinical practice leave. -

3342 Approval for the -timlng.o :slic .Ieave will be subject to:the capacity of the Branch to backfill (where
necessary) the position held by the employee.

33.5 An employee seeking leave in accordance with this clause may be requested to provide details of the employer
with which the employee Intends undertaking the clinical practice, to ensure the Branch is not exposed to any

potential conflict of interest,

33.6 Clinical practice leave does not constitute a break in service from the Branch and does not accrue service related
entitlements such as ADOs and Personal Leave.

33.7 An Employee must, before proceeding on Clinical Practice Leave, return to the Branch all Branch equipment
including the Branch vehicle, computer equipment and mobile phone.

34. PRE-ADOPTION LEAVE

341 An Employee seeking to adopt a child is entitied to unpaid leave for the purpose of attending any compulsory
interviews or examinations as are necessary as part of the adoption procedure.

34.2 The Employee and the Employer should agree on the length of the unpaid leave.
34.3 Where agreement cannot be reached, the Employee is entitied to take up to two days unpaid leave.
344 Where paid leave is available to the Employee, the Employer may require the Employee to take such leave

instead.
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35. PRENATAL APPOINTMENTS

Where an Employee is required to attend prenatal appointments or parenting classes and such appointments or
classes are only available or can only be attended during the ordinary working hours of the Employee, then the
Employee on production of satisfactory evidence to this effect may access up to § days in any year of their
Personal Leave for such purpose.

36. PARENTAL LEAVE
36.1 Structure of clause
This clause is structured as follows:

(a}  Definitions: subclause 36.2

{b)  Long parental leave — unpaid : subclause 36.3

{c)  Short parental leave — unpaid: subclause 36.4

(d)  Paid parental leave: subclause 36.5

(e)  Nofice and evidence requirements: subiclatise 36.6
{i  Parental leave associated with the birth of a Child - additionaf provisions: subciause 36.7

()  Unpaid pre-adoption leave: subclause 36.8

{hy  Where placement does not proceed or continue: subclause 36.9

(it Special maternily leave: subclause 36.10

{ Variation of period of unpaid parental feave up to 12 months: subclause 36.11

(k) Right to request extension of period of unpaid parental leave beyond 12 months: subclause 36.12
(h  Parental leave and other entitlements: subciause 36.13

(m)  Transfer to a safe job::subclause:36.14 T :

(n)  Returning to work after a penod of paren(a! !eave subclause 36 15

(0)  Replacement Employees. subclatise 36.16° [ TEE T ot ¥

{p)  Communication during parental leave - orgamsai:on' change subclause 36.17
{q)  Keeping in touch days subc!ause 36. 18 et

] e' are also ncluded in this Agreement

Specifically, prenatal appoiniments at clause 35, flexible working arrangements which includes the right to
request to refurn from parental leave on a part time basis at clause 38, feave to alfend inferviews and
examinations refevant fo adoption leave (pre-adoption leave) af clause 34 and breastfeeding af clause 62.

36.2 Definitions -
For the purposes of this clause:

Child means:

- in relation to birth-related leave, a child (or children from a mulliple birth} of the Eligible Employee or
the Eligible Employee's Spouse; or

- in relation to adoption-related leave, a child {or children) under 16 (as at the day of placement or
expected day of placement) who is placed or who is to be placed with the Eiigible Employee for the
purposes of adoption, other than a child or step-child of the Eligible Employee or of the Spouse of the
Eligible Employee or a child who has previously lived continuously with the Eligible Employee for a
period of six months or more save for Foster Child who franslates to a Permanent Care Order

{Adopted Child).

Continuous Service includes any period of employment that would count as service under the Act.

Eligible Casual Employee means an Employee employed by the Branch in casual employment on a regular and
systematic basis for a sequence of periods of employment during a period of at least 12 months and who has, but
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36.3

36.3.1

36.3.2

36.3.3

36.3.4

36.3.4

36.4
36.4.1

36.4.2

36.4.3

36.5

for the birth or expected birth of a Child or the decision to adopt a Child, a reasonable expectation of continuing
engagement by the Branch on a regular and systematic basis.

Eligible Employee for the purposes of this clause 34 means an Employee who has at least 12 months'
Continuous Service or an Eligible Casual Employee as defined above.

Employee Couple has the same meaning as under the Act.

Long Parental Leave means the 52 weeks' parental leave an Eligible Employee may take under subclause 36.3.
A person taking Long Parental Leave under subclause 36.3 is the Primary Carer for the purpose of this clause.

Primary Carer means the person who has responsibility for the care of the Child. Only one person can be the
Child's Primary Carer on a particular day.

Short Parental Leave means the up to eight weeks' concurrent parental leave an Eligible Employee who will not
be the Primary Carer of a Child may take under subclause 36.4.

Spouse includes a person fo whom the Eligible Employee is married and a de facto partner, former spouse or
former de facto spouse of the Employee. A de facto Spouse means a person who lives with the Employee as
hushand, wife or same-sex partner on a bona fide domestic basis.

Long Parental Leave ~ Unpaid

An Eligible Employee is entitled to 12 months’ unpaid Long Parental Leave if the leave is associated with:

36.3.1(a) : '-_flhe_.b_inh of a.Child of the Eligible ;_Emplqyee_,:q_r_a.thq_ Eligible Employee's Spouse ; or
334(b) e placement of a Chid wilh the Elgible Employes for adoption; and
36.3.1(c) "~ ihe Eligible Employee is the Primary Carer.

The Eligible Employe e in a single contintious period.”

Where an EIEgibIe.';Emponee is'a member of an E'rhp!oy:e'é' Couple, except as provided at subclause 36.4
(Short Parental Leave — Unpaid) and subclause 36.5 (Paid Parental Leave), parental leave must be taken
by only one parent of an Employee Couple at a time in a single continuous period.

Each member of an Employee Couple may fake a separate period of up to 12 months of Long Parental
Leave less any period of Short Parental Leave taken by the Eligible Employee.

An Eligible Employee may be able to exlend a period of unpaid parental leave in accordance with
subclause 36.11.

Short Parental Leave ~ Unpaid
This clause applies to an Eligible Employee who is a member of an Employee Couple.

An Eligible Employee who will not be the Primary Carer of a Child may take up to eight weeks’ leave
concurrently with any parental leave taken by the parent who will be the Primary Carer. Short Parental
Leave may be taken in separate periods but, unless the Employer agrees, each period must not be shorter

than two weeks.

The period of Short Parental Leave will be deducted from the period of Long Parental Leave to which the
Eligible Employee is entitled under subclause 36.3 {if applicable).

Paid Parental Leave
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36.5.1

36.5.2

36.5.3

36.5.4

36.5.5

36.5.6

Each Employee who qualifies for parental leave shall be entitled to payment of a week's pay for each
week of parental leave up o a maximum of twelve weeks salary upon commencement of the leave or as

otherwise mutually agreed in writing.
Parental leave may be taken at half pay, double {ime subject to:

{a)} Activities of the Branch

(b) Replacement avaifability

(c) Costimplications to the Branch

(d) Transferability of equipment, in particular mobile phone and lap top computer
(e} Payment of fuel

{fi Paid entitlements during period of leave,

where relevant, with appropriate adjustments made.

Paid parenta! leave is in addition to any relevant Commonwealth Government paid parental leave scheme
{subject to the requirements of any applicable legislation}

The Branch and the Eiigible Employee may reach agreement as to how the paid parental ieave under this
Agreement is paid. For example, such leave may be paid in smaller amounts over a fonger period,
consecutively or concurrently with any relevant Commonwealth Government parental leave scheme
{subject to the requirements of any applicable legislation) and may include a voluntary contribution to

superannuation.

Such agreement must be in writing and signed by the parties. The Eligible Employee must nominate a
preferred payment arrangement at least four weeks prior to:the expected date of birth or date of placement
of the Child. In the absence of: agreement such Ieave shali be pald during the ordinary pay periods

corresponding with the period of the: leave

The paid parental leave prescribed by thls clause wm be concurrent. wnth any refevant unpaid entitement
prescribed by the NES I this: Agreement. ) _

36.6 Nofice and evidence req_l,_l_l_lfempnt_

36.6.1

36.6.2

36.6.3
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An Employee must give at least 10 weeks written notice of the intention to take parental leave, including
the proposed start and end dates. Af this time, the Employee must also provide a statutory declaration

stating:

36.6.1(a)  that the Employee will become either the Primary Carer or non-Primary Carer of the Child, as

appropriate,

36.6.1(b}  the particulars of any parental leave taken or proposed to be taken or applied for by the Employee's

Spouse; and

36.6.1(c) that for the period of parental leave the Employee will not engage in any conduct inconsistent with

their contract of employment,

At least four weeks before the intended commencement of parental leave, the Employee must confirm in
writing the intended start and end dates of the parental leave, or advise the Employer of any changes to
the notice provided in clause 36.6.1 unless it is not praclicable to do so0.

The Branch may require the Employee to provide evidence which would salisfy a reasonable person of:

36.6.3(a)  in the case of birth-related leave, the dale of birth of the Child (including without limitation, a

medical certificate or certificate fram a registered midwife, stafing the date of birth or expected date
of birth); or
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36.6.3(b)  in the case of adoption-related leave, the commencement of the placement (or expected day of
placement) of the Child and that the Child will be under 16 years of age as at the day of placement

or expected day of ptacement.

36.6.4 An Employee will not be in breach of this clause if failure fo give the stipulated notice is occasioned by the
bith of the Child or placement occurring earlier than the expected date or in other compelling
circumstances. In these circumstances the notice and evidence requirements of this clause should be
provided as soon as reasonably practicable.

36.7 Parental leave associated with the birth of a Child - additional provisions

36.71 Subject to the limits on duration of parental leave set out in this Agreement and unless agreed otherwise
between the Branch and the Eligible Employee, an Eligible Employee who is pregnant may commence
Long Parental Leave at any time up to six weeks immediately prior to the expected date of birth.

36.7.2 Six weeks before the birth

36.7.2(a}  Where a pregnant Eligible Employee continues to work during the six week period immediately
prior to the expected date of birth, the Branch may require the Eligible Employee to provide a
medical certificate stating that she is fit for work and, if so, whether it is inadvisable for her to
continue in her present position because of illness or risks arising out of the Eligible Employee's
pragnancy or hazards connected with the position.

36.7.2(h)  Where arequest is made under subclause 36.7.2(a) and an Eligible Employee:

(A} does not prowde the Branch with:lhe requested certlf cate wuthm seven days of the request; or

(B) within seven daysa - 8q
statlng lha! the Ellg|ble Employee |s not

practlcable“

36.7.2(c) Wherea request is made under subclause 36.7. 2(a ) and én‘E!Egib’le Employee provides a medical
cerlificate that states that the Eligible Employee is fit for work but it is inadvisable for the Eligible
Employee to continue in her present posifion during a stated period, subclause 36.14 (Transfer to a

safe job) will apply.
36.8 Unpaid pre-adoption leave

Employees’ entitlement to pre-adoption leave is set out at clause 34 (Pre-adoplion leave).

36.9 Where placement does not proceed or continue

36.9.1 Where the placement of the Child for adoption with an Eligible Employee does not proceed or confinue,
the Eligible Employee must notify the Employer immediately.

36.9.2 Where the Eligible Employee had, at the time, started a period of adoption-related leave in relation to the
placement, the Eligible Employee's enfitlement to adoption-related leave is not affected, except where the
Branch gives written notice under subclause 36.9.3.

36.9.3 The Branch may give the Eligible Employee wiitten notice that, from a stated day no earlier than four
weeks after the day the notice is given, any untaken long adoption-related leave is cancelled with effect

from that day.

36.9.4 Where the Eligitle Employee wishes to return fo work due to a placement not proceeding or continuing,
the Branch must nominate a time not exceeding four weeks from receipt of nofification for the Eligible

Employae’s retumn to work.
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36.10 Special maternity leave
36.101 Entitlement to unpaid special birth-related leave

36.10.1(a) A female Eligible Employee is entiffed to a period of unpaid special leave if she is not fit for work
during that period because:

(A she has a pregnancy-related illness; or

()] she has been pregnant, and the pregnancy ends within 28 weeks of the expected
date of birth of the Child otherwise than by the birth of a living Child.

36.10.1(b) A female Eligible Employee who has an entitiement fo personal leave may, in part or whole, take
personal leave instead of unpaid special leave under this clause.

36.10.1(c)  Where the pregnancy ends more than 28 weeks from the expected date of birth of the Child, the
Eligible Employee is entitled to access any paid andfor unpaid personal leave entitlements in
accordance with the relevant personal feave provisions.

36.10.2 Entitlement to paid special birth-related leave

36.10.2{a) A female Eligible Employee is entitled to a period of paid special leave if the pregnancy terminates
at or after the completion of 20 weeks’ gestation or the Eligible Employee gives birth but the baby
subsequently dies.
36.10.2(b) Paid specié!_ffeaﬁéi‘iéf” xceeding the ‘amount of paid leave available to Primary Carers
under subclause 36.5.1° o e as pn

pecial {éave taken under subclause.

36.40.2(c)  Paid special leave is In addition to-any unpa

36103 Paid leave avalable & rers under subglause will also apply in these circumstances.

36.10.4 Evidence
If an Eligible Employee takes leave under this clause the Branch may require the Eligible Employee to provide
evidence that would safisly a reasonable person of the malters referred to in subclause 36.10.1 or 36.10.2 or to

provide a certificate from a registered medical practitioner. The Eligible Employee must give notice to the
Employer as soon as practicable, advising the Branch of the period or the expected period of the leave under this

provision.
36,11 Variation of period of unpaid parental leave (up to 12 months)
Where an Eligible Employee has:
36.11.1 given notice of the taking of a peried of Long Parental Leave under subclause 36.3; and

36.1.2 the length of this period of Long Parental Leave as notified to the Branch is less than the Eligible
Employee's available entiiement to Long Parental Leave; and

36.11.3 the Eligible Employee has commenced the period of Long Parental Leave,
the Eligible Employee may apply to the Branch to extend the period of parental ieave on one occasion. Any

extension is fo be notified as soon as possible but no less than four weeks prior to the commencement of the
changed arrangements, Nothing in this clause detracts from the basic enfitlement in subclause 36.3 or subclause

36.11.
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36.11.4 If the Branch and the Eligible Employee agree, the Eligible Employee may further change the period of
parental leave.

36.12 Right to request an extension of period of unpaid parental leave beyond 12 months
36.121 An Eligible Employee entitled to Long Parental Leave puréuant fo the provisions of clause 36.1.3 may

request the Branch to allow the Eiigible Employee to extend the period of Long Parental Leave by a further
continuous period of up to 12 months immedialely following the end of the available parental leave.

36.12.2 Request to be in writing

The request must be in writing and must be gwen to the Branch at least four weeks before the end of the
available parental leave period.

36.12.3 Response to be in writing

The Branch must give the Eligible Employee a written response to the request stating whether the Branch grants
or refuses the request. The response must be given as soon as practicable, and not later than 21 days, after the

request is made.
36.124 Refusal only on reasonable husiness grounds
The Branch may only refuse the request on reasonable business grounds.
36125 Reasons for refusal to be specified
If the Branch refuses the3request the w’ritten re's_bgﬁhse mustmc]udedetails ofthe reasons for the refusal.

36.12.6 Reasonable opportunlty to dlscuss

The Branch must not refuse: the request_uniess the Branch has glven the ,Ehgib!e Employee a reasonable
opportunity to discuss the reques - El S8ttt

36.12.7 Employee Couples

Where a member of an Employee Couple is requesting an extension to a period of Long Parental Leave in
relation to a Chiid: '

36.12.7(a)  the request must specify any amount of Long Parental Leave that the other member of the
Employee Couple has taken, or will have taken in relation to the Child before the extension starts;

36.12.7(b) the period of extension cannot exceed 12 months, less any period of Long Parental Leave that the
other member of the Employee Couple has taken, or will have taken, in refation to the Child before

the extension starts;

36.12.7(c)  the amount of Long Parental Leave to which the other member of the Employee Couple is entitled
under subclause 36.3 in relation to the Child is reduced by the period of the extension.

36.12.8 No extension beyond 24 months

An Efigible Employee is not entitied to extend the period of Long Parental Leave beyond 24 months after the date
of birth or day of placement of the Child.

36.13 Parental leave and other entitlements

An Eligible Employse may use any accrued annual leave or long service leave entiflements concurrently with
Long Parental Leave, save that taking that leave does not have the effect of extending the period of Long

Parental Leave.
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36.14 Transfer to a safe job

36.14.1 Where an Employee Is pregnant and provides evidence that would satisfy a reasonable person that she is
fit for work but it is inadvisable for the Employee to continue in her present position for a stated period (the

risk period) because of:
36.14.1(a) iliness or risks arising out of the pregnancy, or
36.14.1(b)  hazards connected with the position,

the Employee must be fransferred to an appropriate safe job if one is available for the risk period, with no
other change fo the Employee's terms and conditions of employment.

36.14.2 Paid no safe job feave

If:

36.14.2(a) subclause 36.14.1 applies to a pregnant Eligible Employee but there is no appropriate safe job
available; and

36.14.2(b)  the Eligible Employee is entitled to Long Parental Leave; and

36.14.2(c) the Eligible Employee has complied with the notice of intended start and end dates of leave and
evidence requirements under subc!ause 36 6 for taking Long Parental Leave;

then the Eligible Empioyee ss enutled to pa:d no safe job ieave for the risk penod

36.14.3 If the Eligible Employee takes pald no safe jOb Ieave for the nsk penod lhe Employer must pay the Eligible
Employee at the Ehgible Employee's base rate of pay for the.Eligiblé Employee s ordinary hours of work in

the risk period,

36.14.4 This entitlement to pat afe job leave Is ifg_addigioh to ,apy_ olhe; leave entittement the Eligible

Employee may have.”

36.14.5 If an Eligible Employee, during the six week period before the expected date of birth, is on paid no safe job
leave, the Branch may request that the Eligible Employee provide a medical certificate within seven (7)
days stating whether the Eligible Employee is fit for work.

36.14.6 If the Eligible Employee has either:
36.14.6(a)  not complied with the request from the Employer; or
36.14.6(b)  provided a medical certificate stating that she is not fit for work; then

the Eligible Employee is not entitled to no safe job leave and the Branch may require the Eligible Employee to
take parental leave as soon as practicable.

36.14.7 Unpaid no safe job leave

If:

36.14.7(a)  subclause 36.14.1 applies to a pregnant Employee but there is no appropriate safe job available;
and

36.14.7{b)  the Employee will not be entitled to Long Parental Leave as at the expected date of birth; and
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36.14.7(c)  the Employee has given the Branch evidence that would satisfy a reasonable person of the
pregnancy if required by the Branch (which may include a requirement to prowde a medical
certificate),

the Employee is entitled to unpaid no safe job leave for the risk period.

36.15 Returning to work after a period of parental leave

36.15.1 An Eligible Employee must confirm to the Branch that the Eligible Employee will return to work as
scheduled after a period of Long Parental Leave at least four weeks prior fo the end of the leave, or where
that is not practicable, as soon as practicable.

36.15.2 An Eligible Employee will be entitled fo return:

36.15.2(2} unless subclause 36.16.2(b) or subclause 36.15.2(c} applies, to the position which they held
immediately before proceeding on parental leave;

36.15.2(b) I the Eligible Employee was promoted or voluntarily transferred 1o a new position (other than fo a
safe job pursuant to subclause 36.14), to the new position;

36.15.2(c) i subclause 34.15.1(b) does not apply, and the Eligible Employee began working part-ime
because of the pregnancy of the Eligible Employee, or his or her Spouse, to the position held
immediately before starting to work part-time.

36.15.3 Subclause 36.15.2 is not to result in the Eligible Employee being returned to the safe job to which the
Eligible Employee was transferred. under:‘subctause 36.14. In such:circumstances, the Eligible Employee
will be entiled to relurn foth efore the transfer

36.15.4 Where the relevant fonner posmon (per subclauses 36 1 : :(b) and’34'15 2{c) above} no fonger exists, an
Eligible Employee is entitled 1o return an avatlabie ‘position for which the Eligible Employee is qualified
and suited nearest In status:an that of thelr pre- parental ieave posmon

36.15.5 The Branch must _n__ot fail to re-en ._gge an Ehg:b[e,Employ__e_g_be,caqse.. N |
36.15.5(a)  the Eligible Employee or Eligible Employee's Spouse is pregnant; or
36.15.5(b)  the Eligible Employee is or has been immediately absent on parental leave.

36.15.6 The rights of the Branch in relation to engagement and re-engagement of casual Employees are not
affected, other than in accordance with this clause.

36.16 Replacement Employees

36.16.1 A replacement Employee is an Employee specifically engaged or temporarily promoted or transferred, as
a result of an Eligible Employee proceeding on parental leave.

36.16.2 Before the Branch engages a replacement Employee, the Branch must inform that person of the
temporary nature of the employment and of the rights of the Eligible Employee who is being replaced to
return to their pre-parental leave position.

36.17 Communication during parental leave — organisational change
36.17.1 Where an Eligible Employee is on parental leave and the Branch proposes a change that will have a
significant effect within the meaning of clause 73 (Consultation} of this Agreement on the Eligible

Employee's pre-parental leave 'posilion, the Branch will comply with the requirements of clause 73
(Consultation) which include but are not limited to providing:
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36.17.1(a)  information in accordance with subclause 73.4; and

36.17.1(b} an opportunity for discussions with the Eligible Employee and, where relevant, the Eligible
Employee' representative in accordance with subclause 73.6.

36.17.2 The Eligible Employee will take reasonable steps to inform the Employer about any significant matter that
arises whilst the Eligible Employee is taking parental leave that will affect the Eligible Employee's decision
regarding the duration of parental leave to be taken, whether the Eligible Employee intends to return to
work and whether the Eligible Employee intends to request to return to work on a pari-time basis.

36.17.3 The Eligible Employee shall also notify the Branch of changes of address or other confact details which
might affect the Branch's capacily to comply with subclause 36.17.

36.18 Keeping in touch days

36.184 This clause does not prevent an Eligible Employee from performing woik for the Branch on a keeping in
touch day while the Eligible Employee is taking Long Parental Leave. If the Eligible Employee does so, the
performance of that work does not break the continuity of the period of Long Parental Leave.

36.18.2 Any day or part of a day on which the Eligible Employee performs work for the Branch during the period of
leave is a keeping in touch day if:

36.18.2(a) the purpose of performing the work is to enable the Eligible Employee to keep in fouch with his or
her employment in order to facilitate a return to that employment after the end of the period of

loave; and

36.18.2(b) both the El:glble Employee and_ the Branch consent to ihe Ehg;ble Employee performing work for
the Branch on 1hatday, and o g

36.18.2(c) the dayis not wﬂhm

(A) if the Eligible Employ__ e-suggest_:___ requested thatthey: perform work for the Employer on that day —
14 days afterihe date _or day of placement, of the Chtid to WhICh the period of leave relates; or

(B) otherwise — 42 days after the dale of birth, or day of placement, of the Child; and

36.18.2{d) the Eligible Employee has not already performed work for the Branch or another entity on ten days
during the period of leave that were keeping in touch days.

38.18.3 The Branch must not exert undue influence or undue pressure on an Eligible Employee to consent lo a
keeping in touch day/s.

36.18.4 For the purposes of subclause 36.18.2(d) the following will be treated as two separate periods of unpaid
parental leave:

36.18.4(a)  a period of Long Parental Leave taken during the Eligible Employee's available parental leave
period under subclause 36.3; and

36.18.4{b)  an extension of the period of Long Parental Leave under subclause 36.11 .

37.  COMMUNITY CONTRIBUTION LEAVE

37141 Employees may take one day paid leave per annum by agreement with the Branch, to assist as a
volunteer to a relevant community organisation.

371.2 A relevant community organisation is one that thé Employee can demonstrate has consistent values with
those of the ANMF and/or those of the broader trade union movement
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37143 The taking of community contribution leave will be by mutual agreement and does not accrue from year to
year, and will not be paid out on termination of employment

37.2 Blood Donors Leave

The Branch will release Employees upon request to donate blood where a collection unit is on site or by
arrangement at the local fevel.

37.3 Leave to Engage In Emergency Management Activities
37.3.1 Unpaid emergency management leave

An Employee who engages in an eligible emergency management activity (as defined below) is entitied to be
absent from his or her employment for a period if:

37.314(a) the period consists of one or more of the following:
(A} time when the employee engages in the activity,
(B) reasonable travelling time associated with the aclivity,
(C) reasonable rest time immediately following the activity; and

37.31(b)  the Employee’s absence is reasonable in all the circumstances.

31.3.2 Meaning of eligible emergency management activity

An Employee engages in an eligible emergency manag’ement a'ctivily- if : and.oniy;'if:.. %o

37.3.2{a) the Emp!oyee engages in: an ac Mty that Jnvolves dealnn wzth an emergency or natural disaster,
and ' :

37.3.2(b)  the Employee: engages-m'!lhe__actwily ona. voluntary basis (whether or hot the Employee directly or
mdlrectly takes or a jtake an honorarium, ‘gratuity or ‘similar payment wholly or partly for

engaging m the ;

37.3.2(c)  the Employee is a member of, or has a member-like association with, a recognised emergency
management body; and

37.3.2(d)  either:
(A) the Employee was requested by or on behalf of the body to engage in the activity; or

(B) no such request was made, but it would be reasonable to expect that, if the circumstances had
permitted the making of such a request, it is likely that such a request would have been made.

37.3.3 Meaning of a recognised emergency management body
A recognised emergency management body has the same definition as under the Act and includes:
37.3.3(a}  abody, or part of a body, that has a role or function under a plan that:
(A) is for coping with emergencies andfor disasters, and‘
(B) is prepared by the Commonwealth, a State or a Teritory; or
37.3.3(b)  afire-fighting, civil defense or rescue body, or part of stich a body; or

37.3.3(c)  any other body, or part of a body, a substantial purpose of which involves:

Final Ballot version 29 March 2017

40




(A} securing the safety of persons or animals in an emergency or nalural disaster; or

(B) protecting property in an emergency or natural disaster; or

(C) otherwise responding to an emergency or natural disaster;

37.3.3(d)  but does not include a body established, or confinued in existence, for the purpose, or for purposes
that include the purposs, of entitling Employees to be absent from their employment under the NES
or this clause.
37.34 Notice and evidence requirements
37.3.4(a)  An Employee who wants an absence from his or her employment lo be covered by subclause
37.3.1 must give the Branch notice of the absence.
37.34(b)  The notice must.

(A) be given to the Branch as soon as practicable {which may be a time after the absence has started);

and

(B) advise the Branch of the period, or expected period, of the absence.

37.3.4(c)

37.3.4{d}

Evidence

An Employee who has glven the Branch nolice of an absence under subclause 37.3.4(a) must, if
required by the Branch, give the Branch evidence that wolld satisfy a reasonable person that the
absence is because the: emp!oyee has been or WIEI be engaglng in an eligible community service
activity. = S T .

Compliance

An Employee's absence from his or her employmeritis not covered by subclause 37.2.1 unless the
Employee compfles wuth thlS subclause 37. 34. _

37.35 Paid emergency management leave

The Branch will maintain & policy that facilitates an Employee who Is a member of a voluntary emergency
relief organisation including, but not limited to, the Country Fire Authority, Red Cross, State Emergency
Service and St John Ambulance to be released from normal duty without loss of pay:

(@
(b)

where a local emergency situation arises that requires the attendance of the Employee;

to attain required qualifications or to requalify to perform activities in an emergency relief
organisation.

Provided that such leave can be facilitated without unreasonably affecting the operations of the Branch.

38. CEREMONIAL LEAVE

An Employee who is legitimately required by Aboriginal and Torres Strait Islander tradition to be absent from work
for ceremonial purposes will be entitled to up to ten working days’ unpaid leave in any one year, with the approval

of the Branch.
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39, FLEXIBLE WORKING ARRANGEMENTS

39,1 The Act entitles specified Employees to request flexible working arrangements in specified circumstances.
39.2 The specified Employees are:

39.21 full time or part Employees with at {east 12 months continuous service; and

39.2.2 long term casual Employees with a reasonable expectation of continuing employment by the Branch on a
regular and systematic basis.

39.3 The specified circumstances are if the Employee:
39.3.1 is the parent, or has responsibifity for the care, of a child who Is of school age or younger;

39.3.2 is a carer within the meaning of the Carer Recognition Act 2010 caring for someone who has a disability, a
medical condition {including a terminal or chronic illness), a mental iliness or is frail or aged;

39.3.4 has a disability;

39.3.5 is 55 or older;
39.3.6 is experiencing violence from a member of the Employee's family; or
39.3.7 provides care or support to a member of the Emptoyees |mmediate family, who requires care or support

394 To ensure that Employees-are aware of thls ent!ﬂemenl the -Branch; will: post the information statement at
Appendix 1 on the {e!evant sectlon of the mtranet and prowde a cepy to new Empioyees

39.5 Where a request for ﬂexlble | ork -arrangements is made an Employee or the Branch is entitled to meet with the
other party to discuss: cat 21

39.5.1 the request;
3852 an altemative to the request; or
39.5.3 reasons for a refusal oﬁ reasonable business grounds.

39.6 The dispute resolution procedure in the Agreement will apply to any dispute / grievance arising in relation to a
request for flexible working arrangements.

39.7 Other entitlements relevant to family violence can be found at clause 43 (Family Violence Leave).

39.8 The relevant flexibility term including for an individual flexibility arrangement is the model flexibility term
prescribed by the Act.
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40. PERSONAL LEAVE

40,1 The entitlements of casual Employees are set out in clause 40.9 (Casual Employment — Caring Responsibility)

40.2  Amount of Paid Personal Leave

40.2.1 An Employee is entitled to the following amount of paid personal leave:
{a) 91 hours and 12 minutes in the first year of service;
{b) 106 hours and 24 minutes in each year in the second, third and fourth years of service;
{c) 152 hours in the fifth and following years of service.
39.2.2 Paid personal ieave accrues progressively during a year of service according to the Employee's ordinary

hours of work {excluding overtime) and accumulates from year o year.

40.3 Payment for leave

40.3.1 Payment will be made based on the number of ordinary hours the Employee would have worked on the
day or days on which the leave was taken.

40.3.2 An Employee utilising personal leave may take leave for part of a single day. Leave will be deducted on a
time for time basis from the Employee’s accrued personal leave.

404  Access to paid personal leave =

Subject to the condiiions-éé't.bt_i;t"i'n:th'i;s'-'diébéq,:-an-__:-mployeje_{n}ay:talgg_;ga_iq_jpgtﬁpnal leave if the leave is taken:

40.4.1 due to personal iEI;}:égs dr injury (gick léa\g_éj:;:or
404.2 to care for or supﬁéﬁ orof _e____Erhﬁfoyee’é:ﬂi.rﬁméﬁia{é’_’fa:rhil'y or household because of:
(a) a persoﬁal' i:'linessor injury{aﬂecting them; or
(b) an unexpected emergency (carer's leave).
40.4.3 for the care or support of an ill or injured domestic animal that the Employee is responsible for, (on

production of a certificate from a Veterinarian),

40.4.4 In normal eircumstances an Employee must not take carer’s leave under this clause where another person
has taken paid leave on the same occasion to care for the same person.

40,5 Sick leave

40.5.1 General

An Employee may take personal leave for the reasons described at subclause 40.4 above and 40.5.2 below.
Where the absence is for less than a day, Personal Leave time will be deducted for the proportion of the day that

the Employee was absent from work.
40.5.2 Personal Leave to Attend Appointments

An Employee may use up to five days personal leave, in aggregate, in any year of service on account of a
disability or where the Employee is required to attend a registered health practitioner.
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40.5.3

40.5.4

40.5.5

40.5.6

40,5.7

40.6

40.6.1

Evidence requirements

An Employee taking sick leave will give the Employer evidence that would salisfy a reasonable person the
Employee is absent due to personal illness or injury, in the case of leave taken to attend an appointment (see
subclause 40.5.2) evidence of attendance. Evidence that would satisfy a reasonable person that the Employee is

absent due to personal fliness or injury includes:
(a) a medical certificate from a registered health praclitioner acceptable to the Employer; or

(b) a Statutory Declaration signed by the Employee with respect to absences on three occasions in any one year
not exceeding three consecutive working days each.

Exception to evidence requirement — single day absences
An Employee may be absent for a single day without evidence of personal illness or injury as required at
subclause 40.5.3 above, on not more than three occaslons per year of service. However, an Employee will not

be entitled to this benefit if the Employee fails to notify the Branch pursuant to Branch policy of the single day
absence as set out at subclause 40.5.6 below.

Single Day Absences Without Certificate — Additional Leave

Where the one day absences referred to in subclause 40.5.4 are not taken for a period of five years, an additional
38 hours personal leave will be added to the Employee’s accrued entitlement.

Notice requirements

re th the '_ will be absent on Personal Leave the Employee will notify the
ably practicable: to allow the Employer to take necessary steps to
a Emp[oyee could not comply because of

{a) Once an Employee b co
Branch of their absence:
backfill the absence. Thss prowsnon does- ot ap
circumstances beyond the Employee's conlrol

(b) For planned leave, ¢ dures, notification should e provided prior to the day of absence to
enable the branch to. nal requirements. Appropriate medical evidence/certification should be
provided as soon as possible afterwards. This includes time of less than a day required to attend medical o

dental appointments,

(c} The Employer will inform Employees of the procedure for notification by Employees of their inability to attend
work due to illness or injury. All such notifications will be registered, detailing the time of notification and the

name of the Employee.
Failure to provide notice of absence

Personal leave will not be withheld unti! all reasonable steps have been taken to investigate the Employee's lack
of advice as required by subclause 40.5.6 regarding the absence from duty. Such an investigation must provide
the Employee with an opportunity fo give reasons as to why netification was not given.

Carer's leave
Evidence requirements

The Employee must, if required by the Branch, establish by production of a statutory declaration or other
evidence that would satisfy a reasonable person, that a member of the Employee's immediate family or

household has either:
(a) an iliness or injury; or

{b) an unexpected emergency;
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40.6.2

40.6.3

40.7

that requires their care or support. In the case of an unexpected emergency, the Employee will identify the nature
of the emergency. An ‘unexpected emergency' includes providing care or support to a member experiencing

family violence as described at subclause 43.2.

Notice requirements

The Employee must, where practicable, give the Branch nolice of the intention to take leave prior to the absence
as soon as pracficable, that includes:

(a) the name of the person requiring care or support and their relationship to the Employee,
{b) the reasons for taking such leave, and

{c) the estimated length of absence.

If it is not practicable for the Employee to give prior notice of absence, the Employee must notify the Branch of the
absence by telephone or email at the first opportunity on the day of absence.

Unpaid leave where accruals exhausted
An Employee who has exhausted pald personal leave entitlements is entited to take unpaid carer’s leave. The

Branch and the Employee will agree on the period. In the absence of agreement, the Employee is entifled 1o take
up to two days {or two full shifts where ordinary shifts exceed 8 hours) per occasion, provided the evidentiary

requirements are met,

Personal leave on a public holiday -~~~ -

See also clause 18 (Public Hbiidéys) i

if the period during whlch an Employee takes paid personal ieave mcludes a day or pari-day that is a public

408

40.9

40.9.1

40.9.3

holiday in the place where the Employee.is based for work purposes the Empioyee is taken not to be on paid
personal leave on that publlc hol| ay. bR SRR

Termination of Employment while on Personal Leave

The Branch will not terminate the services of an Employee during the currency of any period of personal leave,
with the object of avoiding obligations under this clause.

Casual Employment — Caring Responsibiiities
Subject to the evidentiary and notice reguirements that apply to Carer's Leave under clause 40.6.1 and

40.6.2, a casual Employee is entiffed to be unavailable to attend work, or to leave work, if they need to
provide care or support to a member of the Employee’s immediate family or household because of:

)] a personal finess, or persenal injury, affecting them; or
{b) an unexpected emergency affecting them; or
{c) the birth of a child.

The Branch and the Employee will agree on the period for which the Employee will be entitied to be
unavailable to attend work. In the absence of agreement, the Employee is entitled to not be available fo
attend work for up to two days per occasion, which may be taken as a single continuous period of up to
two days or any separate periods to which the Branch and Employee agree.

The casual Employee is not entiled lo any payment for the period of non-attendance.
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40.9.4 The Branch must not fail to re-engage a casual Employee because the Employee accessed the
entitlements provided for in this clause. The rights of the Branch to engage or not to engage a casual

Employee are otherwise not affected.

41. PERSONAL LEAVE POOL.

411 The Branch and the Employees agree to create a Personal Leave Pool whereby Efigible Employees have access,
in defined situations, to additional paid personal leave hours that has been voluntarily donated to the pool by

other branch employees.

41.2  An Eligible Employee is:

41.21 an Employee who has exhausted their individual paid Personal Leave accrual; and

41.2.2 is unable to attend for work due to either a serious medical condition or extraordinary or calastrophic
circumstances affecting either the Employee or their immediate family; and

41.2.3 provides evidence that would satisfy a reasonable pe'rson that the Employee wifl be absent; and

41.24 is not receiving other paid entitiements {including Workers Compensation) concurrently

4.3 Criteria

The Branch Personal Leave Pool will oniy be accessed by an Eligible Employee as defined above. it is not
intended for Employess to access :n relatlon to ordmary |I|ness

#.4 OQverview of Conmbutlons to the Branch Personal Leave Pool e

41.4.1 Employee contrlbutlons are stﬂcﬁy voluntary and irre

41.4.2 The Branch staff Persona! _av 5 Peoi donated hours w:ll be reporled annually in October

4143 Names of Employees wh“ ess or donate fo the poo! w;ll remaln confidential

41.4.3 The donation of sick leave is on an day by day basis, without regard to the dollar value of the donated or
used leave
4144 All contributions will be deducted from the Employee’s accrued Personal Leave (in hours) and recorded in

writing — a copy to the Employee and another signed copy placed in the Staff Personnel file(s)

41.4.5 Donations must not result in an Employee’s paid personal leave hours reducing to less than 144 hours for
fullime Employees (pro-rata for part-time Employees). Employees may not donate more than 30% of
their accrued personal leave at any one time.

4146 The Branch will promote the mechanisms to donate to the Personal Leave Pool in May and November of
each year. Employees may contribute at any time.

41.5 Application Process

41514 All Employees will ensure the above provisions are met before making application fo access additional
paid hours that may be avallable in the Branch Personal Leave Pool.

41.5.2 To ensure privacy for Employees, all applications fo access paid hours from the Branch Personal Leave
Pool are forwarded to the Branch Secretary/Assistant Secretary and will not be subject to any additional

approvals from other Employees.

4153 Use of credits from the Pool requires approval of the Branch Secretary/Assistant Secretary.
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41.54 The leave will be reflecled on calendars as personal leave

42, COMPASSIONATE LEAVE

421 An Employee is entitled to take compassionate leave for each occasion (a permissible occasion) when a member
of the employee’s immediate family, or a member of the employee’s household (as defined below) or a significant

other:

(a) contracts or develops a personal illness that poses a serious threat to his or her life; or
(b} sustains a personal injury that poses a serious threat to his or her life; or
(¢} dies.
The terms immediate family or household member is defined at sub-clause 8.8
42,2 Taking compassionate leave
42,21 An employee may take compassionate leave for a particular permissible occasion if the leave is taken:

(a) o spend time with the member of the employee's immediate family or household who has contracted
or developed the personal illness, or sustained the personal injury; or

{b) after the death of the member of the employee’s immediate family or household.
42.2.2 An employee may take compassionate leave for a particular permissible ogccasion as.

{a) a single continuous 2 day period; or

(b) 2 separate périods of 1 day each';_icr'_

ich the employee and the Branch agres.

(c) any separate periods to

4223 If the permissible occasion is the contraction or dévelopment of a personal iness, or the sustaining of a
personal injury, the employee may take the compassionate leave for that occasion at any time while the
iliness or injury persists.

4224 Provided that the amount of compassionate leave taken on each such occasion shall not exceed the
number of hours worked by the Employee in two ordinary days’ work.

42.3 Additional compassionate leave shall be available by written request with supporting evidence, and granted at the
discretion of the Secretary for reasons other than, and as well as, death or serious illness.

42,4 If additional compassionate leave is denied, the employee may appeal in writing within 7 days to the Vic Branch
Executive Commitee.

43.  FAMILY VIOLENCE

43.1 General Principle

The Branch recognises that Employees somelimes face situations of violence or abuse in their personal life that
may affect their attendance or performance at work. Therefore, the Branch is committed to providing support to

Employees that experience family violence.
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43.2 Definition of Family Violence

The Branch accepts the definition of Family viclence as stipulated in the Family Violence Profection Act 2008
{Vic). And the definition of family violence includes physical, sexual, financial, verbal or emotional abuse by a

family member.

43.3 General Measures

43.31

43.3.2

43.3.3

43.3.4

43.3.5

43.3.6

43.3.7

43.4 Leave

43.41

434.2

Proof of family violence may be required and can be in the form an agreed document issued by the Police
Service, a Court, a Doctor, district nurse, maternal and child health care hurse a Famlly Violence Support

Service or Lawyer.

All personal information concerning family violence will be kept confidential in line with Branch Policy and
relevant legislation. No information will be kept on an employee’s personnel file without their express
written permission,

No adverse action will be taken against an employee if their attendance or performance at work suffers as
a result of experiencing family violence,

The Branch will identify a contact in Human Resources who will be trained in family violence and privacy
Issues for example training in family viclence risk assessment and risk management. The Branch will
advertise the name of the contact within the Branch.

An employee experiencing family violence may raise the issue with their immediate supervisor or the
Human Resources contact. The supervisor may seek advice from Human Resources if the employee
chooses not to seg the Human Resolrces: conlact Ty

Where requested by an -employee, - the' Human' Resourcescontact, will lisise with the employee's
supervisor on the. employee s behalf, and:will make a recommendatlon on the most appropriate form of
support to provide in accordance.with sub. clauses-ffl:= ang £ g3

0 supplement this: clause and which details the appropriate action fo

The Branch will de (
oyee reports famﬂyvnolence .

be taken in the event that an em

An employes experiencing family violence will have access to 20 days per year of paid special feave for
medical appointments, legal proceedings and other activities related to family violence. This leave will be
in addition to existing leave entitlements and may be taken as conseculive or single days or as a fraction
of a day and can be taken without prior approval. -

An employee who supports a person experiencing family violence may take carer's leave to accompany
them to court, to hospital, or to mind children.

43.5 Individual Support

43.5.1

in order to provide support to an employee experiencing family violence and to provide a safe work
environment to all Employees, the Branch will approve any reasonable request from an employee
experiencing family violence for:

(a} changes to their span of hours or pattern or hours and/or shift patterns;

{b) job redesign or changes to duties;

(c) relocation to suitable employment within the Branch;

{d) achange to their telephone number or email address fo avoid harassing contact;

(e) any other appropriate measure including those available under existing provisions for family
friendly and flexible work arrangements,
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43.5.2 An employee experienoing family violence will be referred to the Employee Assistance Program (EAP)
andfor other local resources. The EAP shall include professionals trained specifically in family violence.

43,53 An employee that discloses to HR or their supervisor that they are experience family violence will be given
a resource pack of information regarding support services.

44.  JURY SERVICE

An employee shall be entitied fo leave to give evidence in court or to undertake jury service. The Branch shall pay
the difference between the amount paid by the court and the employee’s normal salary. This leave shall be
regarded as service for all purposes under this agreement.

45.  STUDY LEAVE

This clause does not apply fo casual Employees.

See stbclause 8.13 (Relevant qualification/relevant component of qualification efc.) for considerations relating to
relevance.

451 Quantum of paid study leave

All Employees shall be entitled to apply for a maximum of four hours per semester week, or up to 104 hours per
year of paid study leave in each academic year.

45.2 When paid study leave is available

45.21 Paid study leave will be avallable to a!E Emp!oyees where a component of the courss is relevant to the
work of the Employee. 1t i 5

45.2.2 Paid study leave may be taken as mutually agreed by for: example four hours per week, eight hours per
fortnight or blocks of 38 hours ata re3|dent|al sohool

tltled to paid study leave on a pro-fata baszs

4523 A part-time Employee \ lllgbe _

45.2.4 Leave pursuant to this clause does not accumuiate from year to year.

453 Application
An Employee wishing to take study leave must:

45.3.1 apply in writing to the Employer as early as possible prior to the proposed leave date; and

45.3.2 include with the application:

(a) details of the course and institution in which the Employee is enrolled or proposes to enrol; and
(b) details of the relevance of the course to the Employee's employment.

454 Response to application

454.1 All applications for study leave must be approved by the Secretary (or the Secretary’s nominee). It is
recognised that approval for study leave shall be granted at the discretion of the Secretary (or the
Secretary’s nominee) having given due consideration to the following:

{a) the prevailing organisational requirements;

{b) relevance of the course to the applicant's employment,;

(c) potential benefits to the organisation resuiting from the course of study;
(d) the maximum period within which the education facllity requires
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(e} the course to be completed, and
{f) previous study leave taken by the applicant.

45.4.2 The Secretary's approval shall not be unreasonably withheld.

454.3 The Branch must, within seven days of the application being made, nofify the Employee in writing whether
the application for study leave has been approved.

45.5 Changes durlng study leave

45.5.1 It is agreed that approval for the course of study applies for the duration of the course, but that the
requested hours of paid study leave shall be reviewed at the commencement of each academic year and
approval shall be subject o the aforementioned considerations. Consequently the amount of leave granted

may vary from year to year.

455.2 In the event of the employee changing or upgrading o another course of study, this shall be deemed a
new application and assessed as such.

46, EXAMINATION LEAVE
This clause does not apply to casual Employees.

46,1 Whera examination leave is available

Examination leave is for undertaking andfor preparing for examinations in a course of study. Examinations
include major assessment tasks, take ho s of student assessment.

46.2 Examination leave

18 o id examination leave per year. Leave
entitlements pursuant to this clausewill not: accumuiate from year fo yea -

46.3 Eligible course of study.

46,3.1 To be sligible for examination feave, the course of study must be relevant to employment at the Branch;
and
46.3.2 Such a course of study would normally be undertaken in a Tertiary Institution.

46.4 Time of taking leave

Examination leave will be taken at a time that is agreed hetween the Branch and the Emp!oyee The Employer
will not unreasonably withhold approval for such leave.

46.5 Payment

A day for the purposes of examination leave is the Employee’s normal working day.
47. PROFESSIONAL DEVELOPMENT LEAVE

This clause does not apply fo casual Employees.

47.1 Professional development leave is to enable an employee fo attend conferences or seminars of their choosing
and may also be utilized for activities including research or home sludy, subject to the event being retevant to
their role with the Branch or NMBA requirements.

4741 Employees may also be requested or required to altend events as a representative of the Branch, in which
case the provisions of this clause do not apply.

Final Balot version 28 March 2017

50




47.2  Amount of professional development leave

47.21 All Employees are entitled to five days' paid professional development leave.

47.2.2 An Employee who is a Nurse Practitioner will be entifled to a further 10 hours of paid professional
development leave per annum.

47.2.2 The entittement for Pari-time Employees will be on a pro rata basis.

47.2.3 Professional development leave does not accumulate from year lo year.

47.3 Payment

A day for the purposes of professional development leave is the Employee’s normal shift length.

47.4 Application

Professional development leave is available only on application by the Employee. An Employee must apply in
writing to the Branch at least six weeks prior fo the proposed professional development leave date. If the
professional development leave is to undertake home study, the Employee's application will detail the relevance

of the study to the Employee's employment.

47.5 Response to application

47.5.1 An application for: professional :development leave. will- be. approved by the Branch unless there are
exceptional mrcumstan

41.5.2
4153

47.5.4

conditions in this clause no ofher conditions attach to the grantzng of professional davefopment leave.

47.6 Leave nof granted

Where a valid application is made for professional development leave (in whole or part) but no leave is granted
during the calendar year, one day's leave will be added to the Employee's accrued annual leave, or taken in
another manner as mufually agreed between the Branch and the Employee.

47.7 Where leave occurs on a rostered day off

Professional development leave need not take place on a day that the Employee would otherwise work. In those
circumstances the Branch will do one of the following:

{a) allocation of a day's professional development leave paid at the ordinary rate of pay, or
{b) time offin lieu on a mutually agreed day, to be granted within 28 days; or '
(c) where time off in lieu is not agreed or does not occur within 28 days, an additional day's ordinary pay; or

{d) an additional day's annual leave which will not attract leave loading.
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48. COURSE FEES
48.1 Definitions
“Eligible employee” is a permanent Employee with at least 12 months service with the Branch

. “Eliglbie course or part thereof” means relevant to current work activities and/or to advancement through the career
struciure, and consideration of prevailing organizational requirements and the benefits to ANMF

48.2 Process

48.2.1 On application by an Eligible Employee, the Branch will consider course fee assistance for an eligible
course or part thereof. The Branch aim is to approve course fee assistance for the level of study which is
most relevant to the employee’s position (e.g. Diploma /Graduate Certificatef Graduate Diploma/ Masters)

48.2.2 If fee assistance is approved by Branch Council, the employee will be required fo enter into an agreement
to commit to repaying the fee assistance to the Branch in the following circumstances:

{a) unsuccessful completion of the subject/unit for which a payment has been made, and/or

(b} resignation of employment from the Branch within 12 months of completing the subjectsfunits for
which a payment has been made

{¢) Where a unit of study is not successfuliy completed, approval of study fee assistance will be
immediately suspended pending review

Approval for the course of study applles for the durahon of the course S

48.3 The Employee will pay tumon fees upffont The Employee W|EI then 'p wde a copy of any receipts to the Branch
for reimbursement for the. approved fee assrstance SIS IEI NN e ot

48.4 “fee assistance” will be il_r_ntted.to_.

48.4.1 A maximum of $20,0 per course. This will be reviewed each year to take into account movements in
tuition fees
48.4.2 the most economic practicable, taking advantage of discounted rales or other fee assistance programs if

and where applicable

48.4.3 reimburse of tuition fees only,

48.4.4 Will not include additional costs incurred as a result of amendments fo enroliments that are late or made
after the relevant census date

49, PROFESSIONAL/ROLE DEVELOPMENT SUPERVISION

48.1  The Branch wil:

49.1.1 provide the tools, resources and time required for Employees to paricipate in professionalfrole
development supervision

49.1.2 Support staff to take into account the workload implications when planning the contributions of individuals
as supervisors

49.1.3 Make available on the Infranet the names of staff who have completed the training in ProfessionaliRole
Development Supervision
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50,

56.1

50.2

50.3

50.3.1

50.3.2

50.4
50.4.1

50.4.2

50.4.3

50.4.4

CAREER BREAK SCHEME

The Scheme allows Employees to defer twenty per cent of their salary for four years, and be paid this deferred
salary in the fifth year, Employees approved to participate in the Scheme may take a hreak of one year away from
their position — the Deferred Salary Leave Year. This one year absence may be for professional and personal
development, such as participation in other industry experience; post graduate study; working in overseas health
systems; or for other activities, including those of a non-professional nature unrefated to the practice of nursing

and midwifery.

The Scheme is subject to applicable taxation law and requirements, and such law and requirements prevail to the
extent of any inconsistency with the Scheme as described in this clause.

Definitions

The Deferred Salary Leave Year means the fitth year of the Scheme where the employee is absent from work
and receives the deferred salary from the previous four years through participation in the Scheme. This year
cannot be compressed into a period of less than twelve months.

Accountabilities

Employees must apply for participation in the Scheme and have a responsibility to provide the necessary
information and documents to enable their application for participation in the Scheme to be considered in
an informed manner, and to provide this material promptly in furtherance of any application they may

" make.

The Branch:

(a)
(b)

(c) i
(d) i

Operation of the Scheme

Employees who apply for and are approved to participate in the Scheme receive 100% of their normal
salary for the first four years, with a deduction equivalent to 20% of net salary (gross less tax). The 20% of
net salary is deposited into an account administered by the employer in the employee’s name each pay
period for payment in the fifth year, being the Deferred Salary Leave Year.

The Branch will establish a separate account for each approved employee who participates in the Scheme
for the duration of the employee's involvement in that Scheme. Inferest accruing in the account for the
period of its operation will be made available for the exclusive benefit of the approved employee during the
Deferred Salary Leave Year, or upon the employee withdrawing from the Scheme.

Participants will be paid the accrued salary plus interest in the Deferred Salary Leave Year in either a lump
sum, or by fortnightly payment. The employee shall make a writien election prior to the commencement of
the Deferred Salary Leave Year to be paid by lump sum, or fortnightly payment.

If the employee elects to receive a lump sum, this sum is the combination of the salary deductions made
during years one to four of the Scheme, fogether with interest accruing in the account.
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50.4.5 If the employee elects to be paid fortnightly, payment shall be calculated in the following manner: -

50.4.5({a) For those years when twenty six fortnights are payable:

Fortnight one: employee is paid one twenty-sixth of the fotal amount available in the account at the date
the calculation is made for payment.

Fortnight two: employee is paid one twenty-fifth of the totél amount availahle in the account at the date the
calculation is made for payment.

Forinight three: employee is paid one twenty-fourth of the total amount avaitable in the account at the date
the calculation is made for payment; and

So on in corresponding manner for the remaining fortnights of the deferred salary leave year. In the last
fortnight, the employee will be paid the remaining amount in the account, and that account closed.

50.4.5(b)  For those years when fwenty seven fortnights are payable:

Fortnight one: employee is paid one twenty-seventh of the total amount available in the account at the
date the calculation is made for payment.

Forlnight two: employee is paid one twenty-sixth of the total amount available in the account at the date
the calculation is made for payment.

Fortnight three: employee is paid one twenty fifth of the total amount available in the account at the date
the calculation is made for payment; and - T T

Soonin correspondmg manner for the rema;nmg fortnights-of the deferred salary leave year. In the last
fortnight, the employee wm be pald the remammg am unt in 1he account and that account closed.

50.5 Application and Selection _

50.5.1 Applications from Empldﬁéé{é il.be called once per y:ea'r'_‘by t'he: _e(r'_nipl_dyé‘_r_'for participation in the Scheme,

to commence during that year.”

50.5.2 Employees who have been approved to participate in the Scheme will commence their participalion in the
scheme from a prospective date by agreement between the employee and the Branch. The Branch shall
not unreasonably refuse agresment to the determination of such date. The deferral of 20% of the
participant's salary and payment of the remaining 80% of the participant's salary will commence from the
beginning of the first full pay period falling on or after the agreed date of participation in the Scheme.

50.5.3 Where an employee approved to participate in the Scheme is placed into another position by way of
temporary engagement or secondment (for example, taking up a temporary project position) during the
four years when salary is being deferred preceding the Deferred Salary Leave Year, occupancy of such
position(s} will not of itself affect, prevent or cease their continued participation in the Scheme.

50.5.4 Where an employee is unable to join the Scheme during the nominated period, they may seek special
consideration to enable them to ordinarily join the Scheme outside the nominated period. However, if there
are compelling reasons or unforeseen circumstances oulside of the nominated period, the employer may
give consideration to such affected employee participating in the Scheme without waiting untit the next

nominated period.
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50.6 Leave
50.6.1 Leave during the Deferred Salary Leave Year

50.6.1(a) Participants shall not apply for or be granted Annual Leave, Long Service Leave or Sick Leave
during the Deferred Salary Leave Year.

50.6.1(b)  Participants may apply for and be granted Maternity, Adoption and Parental Leave during the
Deferred Salary Leave Year.

50.6.1(c) In respect to Maternity or Adoption Leave, if the Deferred Salary Leave Year has not commenced,
the participating employee may elect to postpone the commencement of the Deferred Salary Leave

Year.
50.6.2 Leave Before or After the Deferred Salary Leave Year

Participants entitlied o Annual Leave or Long Service Leave are able to take such leave immediately
preceding or following the Deferred Salary Leave Year, subject fo customary approval processes and
requirements.

50.6.3 Leave during the Working Years preceding the Deferred Salary Leave Year

The 20% deduction from net salary {gross less fax) will continue during periods of paid leave during the
first four years of the employee's participation in the Scheme.

50.7 Superannuation

The Branch will cease m

Deferred Salary Leave Yea nbuhons 0 superénnuatloh are payable for members of these

funds.

50.8 Payment of the Participant’s Personal Superannuation Contributions * =

50.8.1 The amount of such required employee contributions is determined by the superannuation schemeffund to
which the participating employee is a member.

50.8.2 During each of the first four years of the Scheme, participants will pay their personal superannuation
contributions from the 80% of salary that remains after they have had their deduction of 20% of salary put

aside for payment in the deferred salary leave year.

50.8.3 Personal contributions during the Deferred Salary Leave Year are payable at the rate applicable to the
participant’s full salary.

50.8.4 Paricipants’ personal contributions will be payable at the rate applicable to their full salary for each of the
first four years.

50.8.5 In the fifth year, that is the Deferred Salary Leave Year, participants will pay their personal superannuation

contributions from the deferred salary that has been put aside during the preceding four years for payment
in the Deferred Salary Leave Year. '

50.8.6 Participants should seek independent financial advice for the effect on superannuation, and their
superannuation abligations through their participation in the Scheme. Participants should also check with
the administrator of the superannuation fund(s) to which they belong as to the impact of their participation
in the Scheme on insurance cover, efc that may be part of their superannuation scheme.
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50.8 Workers Compensation Coverage

During the Deferred Salary Leave Year participants are not covered by the Branch's workers' compensation

provisions.
50.10 Salary Packaging.
50.10.1 Participants in the Scheme who salary package can continue to access salary packaging for the first four

years while deferring 20% of their salary.

50,10.2 As the net salary is reduced by the value of the salary packaged benefits, Scheme deductions for
participants who are also salary packaging will be less than for participants who are not salary packaging.

50.10.3 The account established for each approved employee who participates in the Scheme will allow monitoring
by an individual, as well as allowing for interest and government statutory charges to be altributed to

individual balances.

50.10.4 A statement of earnings detailing interest credited and any charges debited to the participant’s account will
be issued to each.participant by the Branch on a regular basis. It is the responsibility of each participant to
declare those adjustments in their annual taxation return to the Australian Taxation Office.

50.10.5 Unless a participant withdraws from the Scheme, there will be no access to the deferred salary untl the
Deferred Salary Leave Year is taken.

50.10.6 Salary packaging will not be available for the Deferred Salary Leave Year, as the participant is not in
receipt of a salary. It is a-participant's responsibility.to.withdraw from. the salary packaging arrangement
prior to the commencement.of the Deferred Salary Leave Year and in accordance with the required period
of notice as set out in the: Salary Packagrng Polrcy and Procedure Manual

50.11 Deductions during the Def_erred_Salary Leave x_ear

During the Deferred Salary Leav scellaneous dediictions will ot bé made by the Department, as the
participant draws down the: funds;rn-:the account. The employee is responsrble for making their own arrangements
for payment of such deductions during the Deferred Salary Leave Year.

50.12 Work undertaken during the Deferred Salary Leave Year

50.12.1 Subject to approval by the Branch, an employee may undertake outside employment in the Deferred
Salary Leave Year.
50.12.2 Participants who undertake outside employment in the Deferred Salary Leave Year will be subject to the

salary, employment conditions, workers' compensation provisions and eligibility for superannuation fund
membership benefits applying to that employment and employer.

5013 Right to Return

The participant will resume employment in their substantive position at the conclusion of their participation in the
Scheme, being the anniversary date of commencing the Deferred'Salary Leave Year.

50.14 Making changes to the Deferred Salary Leave Year

50.14.1 The deferred salary leave year

The Deferred Salary Leave Year must be a whole year and would ordinarily commence on the fifth
anniversary of participation in the Scheme.

An example of circumstances warranting a delay in commencing the Deferred Salary Leave Year would be
when a participant enrols in a university where the course to be undertaken commences part or a
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significant way into the Deferred Salary Leave Year as originally scheduled. Any proposed variation/ delay
to commencement of the Deferred Salary Leave Year should be subject to discussion between the
participant and the Department, with a view to reaching agreement on the actual commencement date of

the Deferred Salary Leave Year in a timely manner.
50.14.2 Suspension, Deferral or Withdrawal From participation

Participants may temporarily suspend or defer patticipation in the Scheme and resume at a later agreed
date. Such agreement for resumption must be reached between the participant and the employer.

Where a participant wishes to withdraw from the Scheme, the withdrawal date will be entered on the pay
system and the monies in the account paid to the employee.

50.14.3 Postponing the Deferred Salary Leave Year

Participants may apply to postpone taking the Deferred Salary Leave Year prior to the commencement of
the Leave Year. Participants should make this application at least four weeks prior to the commencement
of the Leave Year. Where this decision is known earlier than four weeks prior to the commencement of the
Leave Year, this should be conveyed to the employer in a timely manner.

The employer will reserve the right to approve or not approve the request in terms of organisational
requirements and the indlvidual participant’s circumstances.

A decision on the reguest to postpone the Deferred Salary Leave Year will be made in consultation with
the participant. If a participant cannot proceed to take the Deferred Salary Leave Year, the deferred salary
will not be released. untii such time as tne p'articipant commenees th‘e.:Ieave

Where a pammpant postpones their Deferred Salary Leave: Year; payment during the fifth year, which
would have been the year normally taken:as leave, will be at th 'part;cnpant’s normal (100%) salary. No
deductions equwalent io the 20% of net sa!ary will be setaside:

_ployer may need to postpone the participant's Deferred Salary Leave
Year. In the small. num es where postponement may be necessary, the decision will be made in
consultation with the participant. Where a participant's Deferred Salary Leave Year is postponed a new
Deferred Salary Leave Year will be negotiated wilh the participant.

An Employee must, before proceeding on Deferred Salary Leave, return to the Branch all Branch
equipment including the Branch vehicle, computer equipment and mobile phone.

51. LONG SERVICE LEAVE

511 Entitlement

51.1.1 An Employee shall be entifled to long service leave with pay, in respect of continuous service with the
Branch, in accordance with the provisions of this clause.

51.1.2 Subject to paragraph 51.1.2(c) the amount of such entitlement shall be:
51.1.2(a)  On the completion by the Employee of fifteen years continuous service;

51.1.2(a)i) six months long service leave and thereafter an additional two months long service
leave on the completion of each additional five years' service.

51.1.2(a)(ii) In addition, in the case of an Employee who has completed more than fifteen years'

service and whose employment terminates otherwise than by the death of the
Employee, an amount of long service leave equal to one thirtieth of the period of
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her/his service since the last accrual of entitlement to long service leave under
paragraph 52.1.2(a){i).

51.4.2(b)  Where an Employee has completed five years of continuous setvice with the Branch they shall be

entitled to pro rata long service leave

51.1.2(c)  In the case of an Employee who has completed at least five years' service, but less than fifteen

years' service and whose employment terminates for any cause, 8.5 weeks of long service leave,
phus 1.7 weeks for each year of service beyond 5 years, less any long service taken..

51.2 Double leave at half pay

51.21

51.2.2

51.23

51.3 Service entitling to !eave ::_:i

51.3.1

51.3.2

5133

Where a transm|SSI_

The Branch Secretary may approve an application by an Employee to take double the period of long
service leave at haif pay

Where an Employee has made an application under this provision the Branch will provide the Employee
with financial advice regarding the income tax implications of the taking of long service leave provided for

in51.2.1.

Approval of the extended leave provided for in 51.2.1 shall be subject to the following:

(@) Activities of the Branch

(b} Replacement availability

(¢) Cost implications to the Branch

(d) Transferability of equupment in pamcular mob:le phone and Eap top computer
{e) Paymentoffuel ;oo - :

{f) Paid entlﬂeme its duri p ' 'od'ofieave

Service for the purpose of?lon J seivice Ieave shaEi only be serwce as an employee of the Branch.

58 OCCUrS, an Employee who worked with the transmittor and who
continues in the service of the transmittee shall be entiled to count herthis service with the transmittor as
service with the transmittee for the purposes of this clause.

For the purposes of this clause service shall be deemed to be continuous notwithstanding:

51.3.3(a)  the taking of any annual leave, fong service leave, or other paid leave approved in writing by the

Branch and not covered by paragraph 51.3.3(b) and (d).

51.3.3(b)  any absence from work of not more than fourteen days in any year on account of illness or injury or

if applicable such longer period as provided in clause 40 - Personal leave.

51.3.3(c)  any interruption or ending of the employment by the Branch if such interruption or ending is made

with the intention of avoiding obligations in respect of long service leave or annuat leave;

51.3.3(d)  any absence on account of injury arising out of or in the course of the employment of the Employee

for a period during which payment is made under clause 28 - Accident pay

51.3.3(e)  unpaid Parental Leave, and any unpaid leave of ahsence of the Employee, where the absence is

authorised in advance in writing by the Branch, to be counted as service;

51.3.3() any interruption arising directly or indirectly from an industrial dispute;

51.3.3(g)  the dismissal of an Employee if the Employee is re-Employed within a period not exceeding two

months from the date of such dismissal;
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51.3.3(h)  any absence from work of a female employee for a period not exceeding twelve months in respect
of any pregnancy;

51.3.3(i) any unpaid absence of not more than 24 months for the sole purpose of undertaking a course of
study related to nursing where the written approval of the Branch is given,

51.3.3() any other absence of an Employee by leave of the Branch, or on account of injury arising out of or
in the course of herfhis employment not covered by paragraph 51.3.3(d).

51.34 In calculating the period of continuous service of any Employee, any interruption or absence of a kind
mentioned in paragraphs 51.3.3(a) to (d) shall be counted as part of the period of herhis service, but any
interruption or absence of a kmd mentioned in paragraphs 51.3.3(e) to (j) shall not be counted as part of
the period of service unless i is so authorised in writing by the Branch.

51.3.5 The Branch shall keep or cause to be kept a long service leave record for each Employee, containing
particulars of service, leave taken and payments made.

51.4 Paymentin lieu of long service leave on the death of an Employee
Where an Employee who has completed at least ten years’ service dies while still in the employ of the Branch,

the Branch shall pay to such Employee's personal representative a sum equal to the pay of such Employee for
1/30th of the period of the Employee’s continuous setvice in respect of which leave has not been allowed or

payment made immediately prior lo the death of the Employee.

51.5 “Payment for period of leave

51.5.1 Payment to an Empioyee in respeck of Ion" sennce leave shall be m: ' e m one of the following ways:

(@ infullin advance when the Employee comm _her/hls Ieave or

(b) at the same time as payment would have been mad if.the Employee had remained on duty; in which
case payment shal e:Employee wrltmg 0 requ:res be made by cheque posted to a specified
address; or - %

(c) inany otherw

een the Branch and the Employee

51.5.2 Where the employment of an Employee for any reason terminates before shefhe takes any long service
leave to which shef/he is entitled or where any long service leave accrues fo an Employee pursuant to
clause 51.1.2(c) the Employee shall be entiled to pay in respect of such leave as at the date of

termination of employment.

51.5.3 Where an increase occurs in the ordinary time rate of pay during any period of fong service leave taken by
the Employes, the Employee shall be entilled to receive payment of the amount of any increase in pay at

the completion of such leave

51.6 Taking of leave

51.6.1 Long service leave may be taken by mutual agreement in periods of four weeks or more.
51.6.2 Any other variation, in exceptional circumstances, subject to approval by the Branch Secretary
51.63 The Branch may by agreement with an Employee grant long service leave to the Employee before the

entitlement to that leave has accrued, provided that such leave shall not be granted before the Employee
~ has completed five years' service.

51.64 Where an employee becomes sick whilst on long service leave for a continuous period of not less than five
days on which shefhe would otherwise have worked, and immediately forwards to the Branch a certificate
of registered health practitioner, then the number of days not less than five specified in the certificate shall
be deducted from any sick teave entitiement standing fo the employee's credit, and shall be re-credited to
her/his long service leave entitlement.
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51.7 Definitions

51.7.1

51.7.2

51.7.3

51.7.4

51.7.5

For the purpose of this clause the following definitions apply:
Pay means remuneration for an Employee's normal weekly hours of work calculated at the Empioyee's
ordinary time rate of pay, at the time the leave is taken or (if shefhe dies before the completion of leave so

taken) as at the time of herfhis death, and shall include the amount of any increase to the Employee's
ordinary time rate of pay which occurred during the period of leave.

Month shall mean a calendar month,

fransmission of business includes fransfer, conveyance, assignment or succession whether by
agreement or by operation of law and transmitted has a corresponding meaning.

transmittee, in a transmission of business, means the entity to which the business is transmitted.

transmittor, in a transmission of business, is the entity from which the business is transmitted.
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PART D - VEHICLES
52. ENTITLEMENT TO VEHICLE

52.1 Entitlement to Vehicle

The Branch shall provide vehicles to Employees where necessary for the proper conduct of Branch business. The
Secretary shall determine which Employees are to be provided with vehicles. The motor vehicle, once provided,
shall form, for all intents and purposes, part of the employee’s conditions of employment in that position.

52.2 Motor Vehicle Specifications - The Branch shalf provide a motor vehicle {car) which amongst other things shall
consist of the following:

{a) 4 cyfinders {city)
{b} 6 cylinders (country)
{c} 4 doors

(d) Air conditioning

{e} Radio/CD

() Headlight profectors = = oiin

(g) Power steering
{hy Mudflaps

(i) Seating capapjty_f:oz_z' (
() 5 suitabl steelradil tyr
(k) Automatic

() ABS

{m) Cruise control

(n) GPS/satedlite navigation systems,
{0} tinted windows and

{(p) carmats

52.3.1 Within the appropriate category, the car shall be of a make and model agreed to by the Branch and the
Employees, however, in the absence of agreement, shall be selected by the Branch.

52.3.2 The Branch is working with the VTHC and specific relevant unions o delermine post 2017 union vehicles
that will provide and support Australian vehicle content and jobs

52.4 Running Expenses/On Costs

The Branch shali be liable for all costs and charges associated with running and maintaining the cars, including
registration, insurance, RACY membership, parts, repairs and servicing.
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52.5

52.6

52.7

52.8

52.8

Petro] Costs

The Branch shall provide Employees with an appropriate credit card of the Branch's choice (which shall be
generally acceptable) for the purchase of petrol and oil.

Additional Costs

Expenses, in relation to the car, which are incurred by the Employees personally, shall be promptly paid by the
Branch upon the production of receipts and/or proof of the expense having been incurred by Employees.

Without limiting the scope of this paragraph, the type of personal expenses which may be incurred by Employees
shall include:-

{a} tyre replacement
{b) windscreen repiacement
(c) mechanical repairsfreplacement of parts

Car Parking

The Branch shall promplly reimburse Employees for all car park fees incurred in the course of their employment
and actively explore allernate systems to enable the Branch fo minimise the requirement for an Employee to be
responsible for initial payment and subsequent reimbursement

Indemnity and Insurance

The Branch's insurance p | clude insurance. for darnage by fire, collision or accident, theft
and third party risks; and: shaIE make good any such loss or damage to-the cars ‘and also any damage to property
or persons (including person or property: conveyed in the. car) .caused. by:the car, whether by reason of the
negligence of the driver or otherwise;-such:insurance to cover alt damage or loss caused by the user of the car
whether negligent or othel the Employees’ andlor driver from all damage.

Replacement Vehicle -

In the event of an accident, damage or mechanical failure to the car which thereby prevents an employee from
having use of the car for any period of time, the Branch shall promptly provide the employee with a replacement
vehicle or hire same, untit the car is again available for use.

52.10 Use of Vehicle During Absences From Work - Employees shall be entitled to the use of the car in the following

circumstances:-

52.10.1 The whole of the 12 weeks period of paid parental leave subject to sub-clause 36.5.1 which deaEs with

taking of this period of paid leave at double the fime, half the pay.

52.10.2 The whole of the period of paid annual leave.

52.10.3 The whole of the period of paid long service leave subject to sub-clauses 51.2, which deals with 1aking a

period of paid long service leave at double the time, half the pay.

52104 The whole of the period of paid sick leave.

52.10.5 Absences on WorkCover but only for the period that an employee is in receipt of accident makeup pay.

52.10.4 Any other absences from work where the employee confinues to be paid their normal salary.

52.10.5 Any other absences from work where the Secretary has approved the use of the car.
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52.11 Employees not aliocated a Branch Vehicle

Employees not allocated a Branch Vehicle but who require access to a vehicle to perform their duties shall have
access lo the Branch Poot Car (in acgordance with policy) or access fo a hire car wherever possible. In the event
an Employee, whose contract of employment provides that they may be required to use their own vehicle for
Branch business, does so they shall be reimbursed in accordance with the per kifometre allowance in the nurses

public seclor agreement.

52,12 The Employee's Obiigations

52.12.1 Maintenance And Exercise Of Car - An employee shall ensure that the car provided to them shall be
washed, cleaned and maintained on a regular basis and an employee shall exercise all reasonable care

and prudence in the use of the car.

52.12.2 Garage - An employee shall ensure that the car is maintained in a suitable garage, however if no garage
is avallable, the employee shall ensure that all reasonable precautions have been taken to ensure the car
is locked and sacure.

§2.12.3 Care When Driving Vehicle - Employees are requested to take due care when driving Branch vehicles to

minimise the cost of maintaining the motor vehicle fleet.

52.12.4 Petrol Contributions - Pefrol costs shall be paid by the Branch. An employee shall be liable to make a
contribution which shalt be a figure deducted from their fortnightly salary.

The contribution per pay penod for full llme staff WIH bain accordance with the table below:

Cu_rren__l_:

FIT Fuel Contribution _1_J_u_|y.1gl__ 1JuEy18 ' 1July19 ':TJuIyZO 1 July 21 1 July 22
Hybrid $36.58 | §37.67° | $38.80°. | $39.97 . | & $42.40 $43.67
Non Hybrid $55.42 - $57 09 _' $58 80 $64.25 $66.18

om' th.e first pay penod onof after 1 July 2017 and each following year
of the i increase.

The fuel contribution willincre
and affected Employees sh'
The employee has the optlon at any stage fo not pay the weekiy contnbui;on but to maintain a weekly log book
whereby the employee pays for petrol and is reimbursed for the cost of the petrol used for Branch purposes.
Reimbursement is to be made within two working days of the Finance Manager receiving the claim.

The contribution will be pro-rata for part-time Employees per pay period as follows:

'PT Fuel Tduly | 1Jduly | fduly | 1TJduly | 1duly | 1July
contribution | current 17 18 19 20 21 | 22

Hybrid | ,

0SEET | $46.05 | $4743 | $48.85 | 35032 | $51.83 | $53.38 | $54.98
08 EFT $65.52 | $57.19 | $58.90 | $60.6/ | $62.49 | $64.36 | $66.29
0.7 EFT $64.90 | $66.94 | $68.95 | $71.02 | $73.15 | $75.34 | $77.60
0GEFT | $7446 | §76.70 | $79.00 | $81.37 | $83.81 | $86.32 | $88.01
05 EFT $83.93 | 98645 | $69.05 | $91.72 | $94.47 | $97.30 || $100.22
04 EET $9340 | $96.21 | $99.09 | $102.07 | $105.13 | $10828 | $11153
03EFT | $102.88 | $106.96 | $100.14 | $112.42 | $115.79 | $119.26 | $122.84
02EFT | $112.35 | $116.72 | $119.19 | $122.76 | $126.45 | $130.24 | $134.15
OAEFT | 312182 | $12547 | $129.24 | $133.11 | $137.11 | $141.22 | $145.46
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PIT Fuel Tddy | 1duly | Tduly | 1ddly [ 1duly | 1July

contribution | current 17 18 19 20 21 22
Non Hyhtid

0.9EFT $69.77 | $71.86 | $74.02 $76.24 | $78.53 | $80.88 | $83.31
0.8 EFT $84.12 | $86.64 | $89.24 | $91.92 | $94.68 | $97.52 | $100.45

0.7 EFT §98.47 | $101.43 | $104.47 | §107.60 | $110.83 | $114.76 | $117.58
0BEFT | 811282 | $116.21 | §119.69 | $123.28 | $126.88 | $130.79 | §134.71
0BEFT | $127.17 | $130.99 | $134.92 | $138.96 | $143.13 | $147.43 | $151.65
0AEFT | $14152 | $145.77 | $150.14 | $154.65 | $159.28 | $164.06 | $168.98
03EFT | $155.87 | $160.55 | $165.37 | §170.33 | $175.44 | $180.70 | §186.12
02EFT | $170.22 | $175.33 [ $180.50 | $186.01 | $191.50 | $197.33 | $203.25
OAEFT | $164.57 | $190.11 | $195.87 | $201.69 | $207.74 | $213.97 | $220.39

52125 Fines - The empioyee shall be liable to pay any fines which may be imposed for exceeding the legal limit,
traffic offences and parking fines (except those parking fines which the Secretary in her discrefion
approves).

52.12.6 Notice of Damage - An employee shall give notice to the Branch without unnecessary delay of any

accident or damage to or loss of the car.

52127 Limitations of Use - Apart from members of their immediate family, pariners, or other Employees of the
Branch, or where there are justifiable reasons for deing so, an.employee shall not allow any other person/s
to drive the car or have use B

52.13 Turnover of Vehicles

Subject to avallability, each Vehicle il be rer

no faler than three (3) years from the date
provided. e 5

52.14 Cancellation of Driving Licence

If an employee has their licence cancelled or suspended, fhe Branch Secretary must be notified in writing without
delay.
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PART E - ENGAGEMENT WITH EMPLOYEES AND UNIONS, CHANGE AND DISPUTE RESOLUTION

53.  UNION MATTERS

531 The Branch encourages members of unions to participate in the affairs of their union. All Employees are
encouraged to consider belonging to and participating in the affairs of their relevant union.

53.2 While membership of the Federation is not compulsory for eligible Employees, there is an expectaiion that this
will oceur,

53.3 Access to Employees - General
The Union will have access to Employees for any process afising under this Agreement.

53.4 Access to Employees - Electronic communication

The Branch will ensure that:

(a) emails from the Union (and its delegates) are not blocked or restricted by or on behalf of the
Branch, except in respect of any individual Employee who has made a writien request to the

Branch to block such emails;
{(b)  emails from Employees fo the Union are not blocked or restricted by or on behalf of the Branch;

{c)  access from Branch computers and like dewces to Unlon websﬁes and online information is not
blocked, or hm:ted and: i B s ,

(d) wherea genume ‘security concern -arises fegarding: the above the Branch will immediately notify
the Union to enab!e the secunty concern to be addresst

535 Access to Employees -

(a)  The Union may attend .and address new Employees as part of onentatlonimducnon programs for new
Employees, provided that any ‘attendance for the purposes of discussions with the Employees meets the
right of entry requirements under Part 3-4 of the Act (Entry Requirements). The details of such aftendance
will be arranged by the Employer in consulfation with the Union.

(b)  The Branch will advise the Union of the date, time and location of orientation/induction programs not less
than 14 days prior fo the orientation / induction program.

(¢  Those covered by this Agreement acknowledge the ihcreasing role that technology plays in orientation /
induction. An Employer and Union may agree to an alternative means by which the Union can access

new Employees including where orientation / induction programs are conducted on-line or the Union
cannot reasonably attend, provided that such access is consistent with the Entry Requirements.

53.6 Delegates and HSRs

NOTE: Additional rights of HSRs are contained in the OHS Act.
{a)  Inthis subclause 53.6 Representative means a Union Delegate, or HSR.
(b} A Representative is entitled to reasonable time release from duty to:

(i) attend to matters refating to industrial, occupational health and safety or other relevant matters such as
assisting with grievance procedures and attending commitiee meetings;

{ii) access reasonable preparation time before mesetings with management disciplinary or grievance
meetings with a union member,
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{ii) appear as a witness or participate in conciliation or arbitration, before the Commission;
(iv) present information on the Union at orientation sessions for new Employees.

(c) A Representative required to attend management or consultative meetings outside of paid time will be paid to
attend.

(d) A Representative will be provided with access fo faclities such as telephones, computers, emai,
noticeboards and meeting rooms in a manner that does not adversely affect service defivery and work
requirements of the Branch. In the case of an HSR, faciliies will include other facilities as necessary to
enable them to perform their functions as prescribed under the OHS Act.

53.7 Noticeboard

{a) A noticeboard for the Union's use will be readily accessible in each work area andfor nearest staff room
where persons aligible to be members of the Union are employed.

() The Union and members covered by this Agreement will, during the life of this Agreement, consult over the
development of an electronic noticeboard managed by the Union.

53.8 Meeting Space

in the absence of agreement on a location for the holding of Union meetings, the room where one or more of the
Employees who may participate in the meeting ordinarily take meal or other breaks will be the meeting room for
the purpose of Union meetings. ‘Nothing in this clause is intended-fo override the operation of the Act.

53.9 Secondment to the Unio'rlin' .

the purpose of secondment or other
fonal requirements.

53.10 Employees holding union offital position

The Branch will, on application by the Union, gfant leave without loss of pay to an Employee for the purpose of
fulfilling their duties as an official of the Council or Executive body of the Union.

53.11 Union Training

NOTE: an HSR may be entitfed to any training in accordance with the OHS Act rather than, or in addition fo, this clause.

53114 Subject to the conditions in this subclause, Employees selected by the Union to altend training courses on
industrial relations andfor health and safety will be entitled to a maximum of five days' paid leave per

calendar year per Employee.

53.11.2 Leave in excess of five days and up o ten days may be granted in a calendar year subject to the total
leave being granted in that year and in the subsequent year not exceeding ten days.

53.11.3 The granting of leave will be subject to the Branch's operational requirements. The granting of leave will
not be unreasonably withheld.

53.11.4 Leave under this subclause is granted on the following conditions:

(i) appﬁcatiﬁns are accompanied by a statement from the Union advising that it has nominated the
Employee or supports the application:

(ii} the training is conducted by the Union, an association of unions or accredited training provider; and
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(iii)
53.11.5

53.11.6

53.11.7

53.11.8

the applicalion is made as early as practicable and not less than two (2) weeks before the training.

The Employee will be paid their ‘ordinary pay' (as defined at Clause 30 Annual Leave} for normal rostered
hours.

Leave in accordance with this clause may include necessary travelling time in normal hours immediately
before or after the course.

Leave granted under this clause will count as service for alf purposes of this Agreement.

Expenses associated with attendance at training courses, including fares, accommodation and meal costs
are not the responsibility of the Branch.

54, INTERNAL ADVERTISEMENT OF POSITIONS

All internal advertisements will specify the classification and annual salary, and attach a copy of the position
description.

55'. EMPLOYEE VACANCIES

551 Positions Other Than Temporary Positions

55.1.1

55.1.2

55.1.3

5514

Any permanent or qualifying temporary employee who have occupied a vacant position in an acting or
temporary capacity has first right of refusal of the position they are occupying subject to the fotlowing:

fon.in an acting or temporary capacnty for at Ieast twelve months

(a) They have occupied the positi
"'ermanent or vacant

a
(b) Thatthe position-has
(c) That they have sat!sf ed:anyr

sed internally in the first instance and only
re ehglble to apply A formal interview process

(n all other cwcumstances Employees vac___ ncies sl

will apply in these

Internal advertisements:shall be-advertised for a’minimum of one week where in excess of four weeks'
notice is given by the resigning employee

If there is no successful internal applicant the position shall be advertised externally and a formal interview
process will apply.

55.2 Temporary Positions

Notwithstanding provisions contained in 56.1.1, 55.1.2, 55.1.3 and 55.1.4 above, the Secretary has the discretion
to fill temporary posifions in the following circumstances.-

56.2.1

55.2.2
55.2.3

55.2.4

55.2.5

Where the provisions outlined in Clauses 55.1.1, 55.1.2, 55.1.3 and 55.1.4 cannot be followed or where it
is agreed to be inappropriate to follow such provisions.

Where appointments are for periods of up.to six months and are unlikely to be extended.

If consideration is to be given to extending a position, the relevant Employees will be consulted and the
matter referred to the ANMF (Vic Branch) Consultative Committee.

If a temporary position referred to in 55.2.1, 55.2.2 and 55.2.3 is fo be made permanent, the normal
appointment procedure must be followed.

Where Council have authorised the Secretary to employ an additional Employee for a twelve month period
on the basis that the position will be made permanent subject to ongoing financial viability. If a decision is
made that the position will be made permanent the process outlined above will hot apply and the person
occupying the positien will be offered permanency.
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55.3

55.4

56.

56.1

56.2

56.3

57.

58.

59,

60.
60.1

60.2

Where leave requires p_n_o

Interview Panels

Interview panelfs will include appropriate Employees on each banet. Where Employees do not believe there is
appropriate representation, the matter will be referred to the ANMF {Vic Branch) Consultative Committee.

The Branch will ensure new permanent Employees attend the ‘Introduction to Unions’ course. This will be at no
cost to the employee. In some instances, where the new employee has worked previously for an industrial
organisation or been an active Job Rep, an exemption may be proposed by the Secretary.

REPLACEMENT OF EMPLOYEES ON EXTENDED LEAVE

Replacement of an I/P Employee shall occur during periods of long service leave, maternity leave, parental leave
and other extended absences from work approved by the Branch Secretary where the period of absence is eight

weeks of more..

When replacing extended planned leave, consideration will be given to both internal applicants as well as external
applicants, e.g. Job Reps for Organiser, Organisers for Industrial/Professional Officers ec.

Replacement for periods of less than eight weeks may also occur if authorised by the Branch Secretary.
REPLACEMENT OF IP SECRETARIES (HOWEVER TITLED) ON LEAVE (OTHER THAN EXTENDED LEAVE}

The Branch will engage Relieving Secretary(s) at sufficient EFT to reflect the projected annual leave of 3 days or

‘more taken by Secretaries allocated to Industrial teams, Job Rep Training Unit, OHS Unit, Professional Officers,

Recruitment and Events Team, :and any: other:Branch Department that utilises such roles. This position also
provides cover for Secretaries reltevmg the EAorPAto the Branch Secretary and Assistani Secretaries

Relieving Secretary(s) are not mtended to ordinarily prowde leave coverage for single day periods of leave such
as ADOs. The pair, or an appropriate allernate Secretary, wﬂl prowde coverage for short term absences such as

ADOs and personal leave (up=to 3':work|ng.days)ff*

or .cover by the Rellevmg Secretary, and the Relieving Secretary is
already covering other leave, ‘the reallocation of the Relieving Secretary may occur at the discretion of the Branch
Sacretary or nominee

NEW POSITIONS

Any new/additional Employees position to be created within the Branch will be discussed with the relevant
Employees and the matter referred to the ANMF (Vic Branch) Consultative Committee prior to the decision being

made to create the new/additional position.
EMPLOYEE APPRAISALS
The Performance Appraisal policy/system shall be mufually agreed to.

JOB DESCRIPTIONS

All Employees are to be provided with relevant Job Descriptions. Amendments to Job Descriptions shall be
discussed with the relevant employee, and relevant Employees shall be involved in their formulation.

All positions within the Branch will have a formal Position Description and incumbents provided with a copy of
their position description. Employees can request fo view other employee’s Position Descriptions through the

Human Resources Manager
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61. EMPLOYEE ASSISTANGE PROGRAM

The Branch has established an Employee Assistance Program available for all Employees. The Employee
Assistance Program offers confidential counselling and associated services. Employees can make own

appointments and the Branch will pay for up to three (3) visits.
62. BREASTFEEDING

62.1 Paid break

The Branch will provide reasonable paid break time for an Employee fo express breast milk for her nursing child
each time such Employee has need to express the milk, or breastfeed the child within the workplace, for one-year

after the child's birth,

62.2 Place to express or feed

The Branch will also provide a comfortable place, other than a bathroom, that is shielded from view and free from
intrusion from co-workers and the public, which may be used by an employee to express breast milk or

breastfeed a child in privacy.

62.3 Storage

Appropriate refrigeration will be available in proximity fo the area for breast milk storage. Responsibility for
labelling, storage and use is with the Employee.

63.  ANMF INTERNSHIP PROGRAM

As soon as practicable foliowmg f nahsai:on of the capablilty reqmramenls the:Branch will develop a formal intern
program with secondment opportunities providing approprlate development ‘and preparation for relevant roles
within the Branch. This wafl include: strucﬁured rotatsons through +he: Branch’ workmg in a paid supernumerary

capacity

64. MEMBER SUPPORT PC__)l:.:!::_

64.1 The Branch has commenced development of a Member Support Policy though the consultative committee to
assist staff responding to, affected by, and/or working with challenging or distressed members. The policy wil
outline processes for emp!oyees to seek support, escalate concerns and refer members fo appropriate support

services.

64.2 Member Senvice Training will be provided annually to develop skills in effectively responding to and managing
members who may ba challenging and/or distressed

64.3 The Branch will consult with impacted employess and the Union to develop tools aimed at building resilience and
supporting wellbeing

65. ESCALATION PROCESS

65.1 External faciiitators have commenced consultation and work with all stakeholders in the development of an
ascalation policy and process.

65.2 Qutcomes of the Escalation Process are to:
65.2.1 Agree core phases / stages — map the processes
65.2.2 Identify all things not working — (different starting points, too many decision points, lack of clarity etc.) and

what needs to change, and therefore what tools or templates need to be developed /what guidelines will
be put in place / decision making process set up or plans for behavioural change established
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65.2.3

66.

Ultimately this will result in an enhanced process with related supporting elements {guides, templates,
toals etc)

SATELLITE OFFICES

The Branch will consider satellite offices in appropriate locations to provide places of work closer to facilities and
to reduce travel time required, after consideration of new resourcing arrangements and the availability of offices

and suitable infrastructure including IT.

67. WORKLOAD MANAGEMENT

67.1 The Branch acknowledges the benefits to both the organisation and individual employees gained through
employees having a balance between hoth their professionaf and personal life

67.2 An Employee can raise workload issues with their manager, and immediate steps will be taken by the manager
to assist with the concerns.

67.3  Where this is not satisfactorily resolved, an Employee may request a review of their workload. The request must
be made in writing to the Human Resources Department. The employees may elect to have the Union assist
them in this process.

67.4 The Branch will give the employee a written response within 10 working days, outiining the steps that the Branch
intends to take to address the issue which may include a review

67.5 If the Branch agrees to undertake a review this will be completed in consuitatlon with the employee(s), the
employees manager and a representatwe of theéemployee(s) s, chonce

68, STAFFING AND RELATED MATTERS

68.1 In consultation with staff and Umon the__Branch luce & consistent and transparent policy and process for
evaluating posnt:ons and. detem_un;ng classifications. This.will be mplemented to ensure our approach is fair and
reasonable in respect t classifica utcomes. The: following: positions: will' be subject to that evaluation
process: &

£8.1.1 Finance - Assistant Finance Managers;

68.1.2 Administration support staff - Industria! Professional Secretary, e-Learning Assistant, Administralive

Manager and Secretaries Education and Training, Personal Assistant to the Assistant Secretary and SI0,
Execulive Assistant to the Secretary and Assistant Secretary,

68.1.3 RTO - Clinical and First Aid Coordinator.

68.24 OHS Officers, including the OHS Officer (Bullying and Harassment)

68.2.5 MSO Level 1

€8.1.6 Ongoing discussions through the Consultative Committee regarding the reintroduction of a dedicated

Research Officer {new position description to be developed) thal may extend further than Industrial
research.

68.2 Job Rep Training Unit

The Branch agrees to review the EFT in this area in the first half of 2018, having regard 1o the impact of portions
of the program moving to online education with the assistance of the Instructional Designer position, along with

automated administrative systems.
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68.3 Cover of Organisers on Leave

69.
69.1

69.2

69.3

69.4

69.4.1

69.4.2

69.4.3

The Branch envisages the capacity to cover Organisers on a 1:1 basis wherever practicable,

WELLNESS PROGRAM

The intention of a Wellness Program is to initiate activities that an employee can undertake to enhance personal
heaith and wellbeing, ensuring equity of access for all Employees.

Designing and commumcatmg a "Wellness at Work Program” for the benefit of all Employees will have multiple
benefits, such as:

(a) Enhance the Branch's reputation as a supportive and proactive employer;
(b) Capture the principle of equity for all Employees in the organisation;

{c) Open up the range of benefits based on employee choice; and

(d) Encourage self-help by the employee, supported by the Branch.

Eligible Employees can access up to a maximum $350.00 per annum towards approved Weliness Program
goods and services.

Employees Eligibility

Al full and part-time Employees are eligible to participate in this program. This includes those employed
on fixed term contracts, There is no waiting pericd.

Part-ime Employges can access the berjefit on.a pro-rata.basis, calculated by muitiplying their actual
hours averaged oy ' 'g 3 onths converted to an EFT fractlon x $350.00.

A pro-rata entmement also’ apphes to Employees who may commence employment during the financial
year. For example, a full-tlme employee who commenced employment oh 30 March 2017 would, as at 30
June 2017be enntl { : ($350 00 X 3 monthsi12 ths).

69.5 Indicative Approved Goods & Service

Memberships

=  Gymand Leisure Cenfres
= Personal Trainers
= Dance Groups

Equipment

= Runners/Cross-Trainers
= Weighls
»  Pgdometer

Therapeutic Treatments

Massage
Physiotherapy
Chiropractor
Acupunciure
Myotherapy
Osteotherapy
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69.5.1

69.5.2

69.6

69.6.1

69.6.2

69.6.3

69.6.4
69.6.5

69.6.6

70.

70.1

70.2

70.3

.

Health & Wellbelng

Weight Loss Programs
Quif smoking programs
Meditation

Tai Chi

Yoga

This list is not intended to be exhaustive, but by splitting eligibility into groupings it should make it simpler
for Employees to determine if their purchase meets the eligibility criteria.

If there Is a dispute over whether or not a purchased item meets the eligibility criteria the final
determination will be made by the Assistant Secretary.

Guidelines

If a benefit that is being claimed by an employee is not included under the list of “Approved Goods and
Services” the employee should first check with the Human Resources Manager to determine if

reimbursement will be approved.
Note: Generic goods that do not relate to an individual will not be approved.

Employees can apply for a Wellness Program refund by submitting a claim form and receipt and any other
supporting documentation to Human Resources and approved in consultation with Assistant Secretary.

Note: If an employee has. prwate health insurance. for- any- of the-services above, only out of pocket

be deposited into the employee s account“f-‘*-'

The benefits an Er_np_l_oy choo ot be prowded;during'workmg hars,

dits are not cumulative from year to year.

Unused Wellness Program

Reimbursement will not be made for goods andfor services purchased for family members or those that do
not meet eligibility criteria.

EXPENSES

Credit Card Facilities - Credit facilities shall be provided to the Employees where necessary for the proper
conduct of the Branch's business. The Secretary shall determine which facilities are to be provided and to which

Employees.

Petrol - A Branch Officer who Is allocated a Branch vehicle shall be supplied with a petrol card, its use being
subject to the provisions in this agreement dealing with Branch vehicles

Expenses - Only expenses authorised by the Secretary as being incurred in the performance of employee’s
duties shall be approved for reimbursement. The Branch shall ensure that reimbursement of expenses shall be
made within five days of being presented with proper receipts.

EMPLOYER LIABILITY

An employer sued by any person, including an employee, for damages for personal injury or loss caused to that
person by reason of any alleged negligent act or omission of an employee to whom this agreement applies whilst
acting in the scope of hisfher employment shall not claim from such employee so alleged to have been negligent
contribution or indemnity in respect for any such damages for which such employee is so sued.
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PARTD CONSULTATION, CHANGE, DISCIPLINE AND TERMINATION

72. TERMINATION OF EMPLOYMENT

72.1 Notice Period - An employee wishing to terminate their employment shall give the Branch a minimum of four
weeks’ notice.

72.2 Employees are encouraged to give more than four weeks' notice, and to encourage this, an Employee shall be
aranted an additional day of annual leave for each additional week's notice given, o & maximum of 5 additional
day's annual leave. In order (o receive 5 additional days annual leave, the Employee would need to give 9 weeks'
notice of termination. Such additional leave would be paid out on termination and leave loading wotld not apply.

72.3 Entitiements upon Termination - If employment is terminated (for whatever reason), the Employee shall receive
in addition to other amounts due all accumulated annual leave, including leave loading as applicable.

72.4 Work Injury During Notice Period - Where an employee suffers a work related injury during their notice period
and are in receipt of WorkCover payments, they shall be entitied to the benefits set out in this Agreement.

725 Time off work during notice period

Where the Employer has given notice of termination to an Employee, an Employee will be allowed up to one
day's time off without loss of pay for the purpose of seeking other employment. The time off will be taken at times
that are convenient to the Employee after consultation with the Employer.

73.  CONSULTATION

Nothing in this clause limits the Employer's obhgat: ' st onsul wrlh HSRs under theOHS Act.

73.4.1 Where the Brancﬁ_p[opci_sé am ;I{ﬁface c____a_ané t _a_y: h,a"\__fé_a 's'igniﬁcant effect on an Employee
anch will consuit with the affected Employeefs; the Union, and the Employee's other
where relevant) before any proposed change occurs.

73.1.2 Workplace change includes (but is not limited to) technological change.
73.1.3 Consultation will include those who are absent on leave including parental leave.
73.1.4 The Branch will take reasonable steps to ensure Employess, HSRs (where relevant) and the Union can

participate effectively in the consultation process.

73.2 Definitions

Under this clause:

Consultation means a genuine opportunity to influence the decision maker, but not joint decision making. It
is not merely an announcement as fo what is about to happen.

Affected employee means an Employee on whom a major workplace change may have a significant effect.

Major change means a change in the Branch's program, production, organisation, physical workplace,
workplace arrangements, structure or technology that is fikely to have a significant effect on Employees.

Significant effect includes but is not limited to:

(a) termination of employment
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{b) changes in the size, composition or operation of the Branch's workforce (inctuding from outsourcing) or
skills required;

{c) alteration of the number of hours worked andfor reduction in remuneration;
{d} changes to an Employee's classiﬂcatio;i, posttion description, duties or reporting lines,
(e) the need for retraining or relocation/redeploymentfiransfer to another site or to other work;
(f) ~ removal of an existing amenity;
(g} the removal or reduction of job opportunities, promoation opportunities or job tenure.
Measures to mitigate or avert may include but are not fimited to:
(a) redeployment,
(b} retraining;
(c) salary maintenance;
{d) job sharing; and / or

(e} maintenance of accruals

73.3 Consultation Steps and !ndrcative reasonable tlmeframes ERE Ry

73.31 Consuitation :ncludes the steps set out below Endlcatave rea_;‘ nabte timeframes for the steps in the
consutation process are as follows: L 8 U Y

1. Employer- provides: “change impact
statement and other written material

required by clause 73.4
2. Written response from employees or [14 days of step 1 '
Union
Consultation Meeting/s convened [7-14 days of step 2
4, Further Employer response (where [Afier the conclusion of step 3
B relevant)
5. Altemnative  proposalfresponse  from  [Within 14 days of step 4
Employees or Union

6, Employer to consider alternative [Within 14 days of step 5
proposalls  consistent with  the
obligation to consuit and, if applicable,
to arrange further meetings with
Employees or Union prior to advising
~outcome of consultation
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734 Change Impact Statement {Step 1)

Prior to consultation required by this clause, the Branch will provide affected Employee/s and the Union with a
written Change Impact Stalement (CIS) in line with subelause 73.3.1 setting out all relevant information including:

73441 the details of proposed change;
73.4.2 the reasons for the proposed change;

734.3 the possible effect on Employees of the proposed change on workload and other occupational health and
safety impacts;

73.4.4 where occupational health and safety impacts are identified, a risk assessment of the potential effects of
the change on the heallh and safety of Employees, undertaken in consultation with HSRs, and the
proposed miigating actions to be implemented to prevent such effects.

73.4.5 the expected benefit of the change;
7346 measures the Employer is considering that may mitigate or avert the effects of the proposed change;

73.4.7 the right of an affected Employee to have a representative including a Union representative at any time
during the change process, and

73.4.8 other written material relevant to the reasons for the proposed change (such as consultant reports),
excluding maierial that is commercial in confidence or cannot be disciosed under legislation.

73.5 Employee / Union response (st A

'U_nifm mqy--?es_béhd in writing to any matter arising

Following receipt of the C!S affected Employees and/ort
ftom the proposed change -

73.6 Meetings (step 3)

As part of consultation, the Branch will mest with the Employee/s, the Union and other nominated
representative/s (if any) to discuss:

73.6.1 the proposed change,

73.6.2 proposals to mitigate or avert the impact of the proposed change,

73.6.3 any matter identified in the written response from the affected Employees and / or the Union.
To avoid doubt, the 'first meeting’ at step, 3 does not limit the number of mestings for consultation.

73.7 Branchresponse {siep 4}

The Branch wilt give prompt and genuine consideration to matters arising from consultation and will provide a
written response to the Employees, Union and (where relevant) other representativers.

73.8 Alternative proposal (step 5)

The affected Employeefs, the Union and other representative (where relevant) may submit alternative proposal(s}
which will take into account the intended objective and benefits of the proposal. Alternative proposals should be
submitted in a imely manner so that unreasonable delay may be avoided. The indicative response time is within

14 days of step 5.
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73.9

73.9.1

Outcome of consultation {step 6)

The Branch will give prompt and genuine consideration to matters arising from consultation, in line with
steps and timelines under clause 73.3 and including an alternative proposal submitted under sub-clause
73.3.1, and will advise the affected Employees, the Union and other nominated representalives (if any} in
writing of the outcome of consultation including:

(a) whether he Branch intends to proceed with the change proposal;

(b) any amendment to the change proposal arising from consultation;

(c) details of any measures to mitigate or avert the effect of the changes on affected Employees; and

(d) summary of how matters that have been raised by Employees, the Union and their representatives, including

73.10
73.10.1

73.10.2

any alternative proposal, have been taken into account.

Consultation about changes to rosters or hours of work

Where the Branch proposes fo change an Employee's regular roster or ordinary hours of work, the Branch
must consult with the Employee or Employees affecled and their representatives, if any, about the
proposed change.

The Branch must:

{a) consider health and safety |mpacts mcludlng fatzgue

(b} provide to the Emp!oyee or_ E p!oyees'affected and thelr representatwes if any, information about the

{c) invite the Employee_; q_r_:E'
impact of the proposed. shan

(d) give consideration to a
Employees concerned andfor their representatives.

73.10.3

proposed change (for example, information-about the nature:of the change to the Employee’s regular roster
or ordinary hours of work and when ihat change is proposed to commence)

. -and thelr representatwes |f any, to give their views about the
ing-any impact in‘relation to-their family. or caring responsibilities); and

ut the impact of the proposed change that is given by the Employee or

These provisions are to be read in conjunction with the terms of the engagement between the Branch and
Employee, other Agreement provisions concerning the scheduling of work and notice requirements.

73.11 A Consultative Committee is to be established that consists of Management Representatives, Employee
Representatives and ASU delegates. Representation will reflect the matters the subject of the consultation,

73114
73.11.2

73.11.3

73114

73.12

The terms of reference are to be developed and agreed by the Parties.
The Committee wiil endeavour to meet monthly and as required by either party.

The Branch will provide a minute taker for these meetings, and where appropriate (subject to privacy and
confidentiality) distribute minutes accordingly

The Branch will ensure that Consultative Committee documents are available on the Branch's Intranet
subject to privacy and confidentiality requirements.

Consultation disputes

Any dispute regarding the obligations under this clause will be dealt under the Dispute Resolution Procedure at
clause 76 of this Agreement.
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74. REDUNDANCY AND ASSOCIATED ENTITLEMENTS

741 Arrangement

This clause is arranged as follows:

Arrangement (clause X.1),

Definitions {clause x.2},

Redeployment (clause x.3),

Support to affected employees {clause x.4),
Safary maintenance (clause x.5),
Relocation (clause x.6),

Retraining (clause x.7), and

Termination of employment (clause x.8)

74.2 Definitions

Affacted Employee is as defined at clause 73 (Consultation) of this Agreement.

Comparable role means an on-going role that:

(a) is the same or similar role as that of the Affected Employee’s redundant position, or if not, is acceptable to
the Employee; and

{b) If applicable, is a posmon that walh the reasonable support descnbed at x. 3(3‘) the Affected Employee could
undertake; and : s

{c) is the same grade as the affectedEmploye redundant positionor; if no such position is available, is not
more than one grade. he!ow that of the_ Employees former position;

(d) takes into account th_e_-_r_i__u:m Fofoi _
(e) Is a Reasonable Dtstancefro _ ___'t_‘_fer';téd Emptoyée;’:; t:u_rrqnt worktocatlon

(f takes the Affected Employes’s personal circumstances, including family responsibilities, into account; and
{g) takes account of health and safety considerations.

{h} In the case of a Return To Work Employee, has duties and responsibilities consistent with the Employees
treating medical praclitioners advice relating to the health of the Employee

Consuitation is as defined at clause 73 (Consultation) of this Agreement.
Reasonable Distance means a distance that has regard to the Employee’s original work location, current home

address, capacity of the Employee to travel, additional travelling time, effects on the personal circumstances of
the affected Employee, including family commitments and responsibililies and other matters raised by the

Employee, or assistance provided by their Employer.

Redeployment period means a period of 13 weeks from the fime the Branch nolifies the Affected Employee in
writing that consultation under clause 73 is complete and that the redeployment period has begun.

Redundancy means the Branch no fonger requires the Affected Employee's job 1o be performed by anyone
hecause of changes in the operational requirements of the Branch.

Relocation means an Affected Employee is required to move fo a different worksite as a result of an
organisational change on either a temporary or permanent basis.
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74.3

7431

74.3.2

74.3.3

74.4

74.5

746

Salary maintenance means an amount representing the difference between what the Affected Employee was
paid immediately prior to the Affected Employee's role being made redundant and the amount paid in the Affected

Employee’s new role following redeployment.

Redeployment

An Affected Employee whose role will be redundant will be considered for redeployment during the redeployment
period.

Employee to be advised in writing
The Affected Employee must be advised in writing of:
the date the Employee's role is to be redundant,

(a)

(b) details of the redeployment process,

(c} the reasonable support that will be provided in accordance with this clause; and
(d

) the Affected Employee’s rights and obligations.
Branch obligations

The Branch will:

(a) make every effort to redeploy the Affected Employee to a comparable role in terms of classification,
grade and income; and

{b) take into account:

sonal circumstances of Affected Employee, including family commitments

(b} developing a resume / CV to assist in securing redeployment,

(c) actively monitoring and exploring appropriate redeployment opportunities and working with the
appointed case manager.

Rejecting a comparable role

Where an Affected Employee rejects an offer of redeployment to a comparable role (as defined), the affected
Employee may be ineligible for a departure package referred to at clause 74.11.2.

Temporary alternative duties

An Affected Employee awaiting redeployment may be fransferred to temporary alternative duties. Such
temporary duties shall be in accordance with the Employee’s skills, experience, and broad rofe.

Support for redeployment

" For an available role to be considered a comparable role, the Branch must provide the reasonable support

necessary for the Employee to perform the role which may include:

" (a) training relevant to the role into which the Employee is to be redeployed;

(b) a defined period of up to 12 weeks in which the Employee works in a supemumerary capacity;

(¢} support from educational or other staff;
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(d) a review at 12 weeks or earlier to determine what, if any, further {raining is required.

74.7 Where no redeployment available

If at any time during the redeployment period it is agreed that it is unlikely that the Affected Employee will be
successfully redeployed, the Affected Employee may accept a redundancy package. Where this occurs, the
Affected Employee will be enfitled to an additional payment of the lesser of 13 weeks or the remaining

redeployment period.

74.8 Support to affected employees

The Branch will provide affected Employees whose position has been declared redundant with support and
assistance which will include, where relevant:

(a)
(b)
(c)
(d)
(e)

counsefiing and support services;
refraining,
preparation of job applications;

inferview coaching;
paid leave of up to one day per week during the 13 week redeployment period, for the purpose of seeking

other employment. For this purpose a statutory declaration is sufficient;

f) time off to attend job interviews; and
(g) funding of independent financial advice for employees efigible to receive a separation package.

749 Salary Maintenance

74.9.1

74.9.2

74.9.3

7410

74.10.1

Entitlement to salary i o

An Affected Employee who is ":.su'_('jces'sfullyﬁ redeploye wilf Be éﬁl:itle{dfio salary maintenance where the

Employee’s pay Es_fredUCeq because the new role::.

(a) is alower gra
{b) involves working fewe

(c) removes eligibilty for s, loadings and the like.

Period of salary maintenance

Salary maintenance will be for a period of 52 weeks from the date the Affected Employee is redeployed
except where the:

(a) Employee accepls another position at higher remuneration within the salary maintenance period, and
(b) Employee’s pay in the other posifion is equal to or greater than the role that was made redundant.

Preservation of accrued leave

An Employee entitled to salary maintenance will be provided with a written report reflecting that their long
service leave, annual leave and personal leave accruals have been preserved where not preserving such
accruals would reduce the value of the leave.

Relocation
Branch to advise in writing of relocation

As soon as practicable but no less than seven (7) days after a decision is made by the Branch to
temporarily or permanently relocate an Affected Employes, the Branch will advise the Affected Employee
in writing of the decision, the proposed timing of the relocation and any other alternatives available to the

Affected Employee. In addition, the Branch will:
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74.10.2

74.10.3

74104

74.10.5

74106

{a) Ensure the relocation is a Reasonable Distance, unless otherwise agreed,
(b) ensure that the affected Employee is provided with information on the new location's amenities, layout

and local operations prior to the relocation, and
{¢} consult with the Union regarding the content of such information.

Entitlement to relocation allowance

An Employee is entitied 1o relocation allowance where permanent or temporary relocation results in
additional cost to the Employee for fravel and / or othér expenses.

Employee to provide written estimate

The Employee must make writlen application to the Branch with a written estimate of the additional
travelling cost and other expenses for the period of redeployment up to a maximum of 12 months.

Payment

When considering the Employee’s estimate, the Branch may have regard {o the Reasonable Distance
The Branch will pay the Employee the estimated amount to a maximum of $1900.00 as a lJump sum.

Exceptions

An Employee is not entitied to the relocation allowance if the worksite to which the Employee is being
relocated to is a location to Wthh they can be expecled to be depEoyed as part of their existing

employment condmons s

The relocation aEIowance does not apply to the relocatlon of the- Branch offxces

Fixed term employees not exciuded _;'ff:}

rm.fcontract who is relocated will be covered by the terms of this clause
ontract.

An Affected Employee on'
for the duration of the fi xed

74.41. Employment terminates due to redundancy

74111

74.11.2

74113

74.11.4

Notice

Permanent Employees (other than casual or temporary Employees) shall be entitled to receive four weeks’
notice of redundancy. The employee may choose to receive four waeks' pay in lieu of nolice. Employees
over 45 years of age shall be entitled to receive one extra week's notice or pay in ligu.

Severance Pay

Employees {other than casual or temporary Employees) shall be entitied to four weeks’ salary for each
completed Year of Service or parf thereof. A Year of Service (or part thereof) means each year in which
the Employee has been employed by the Branch, excluding any year where the Employee has been on

unpaid leave for the totalily of the year.

Time Off With Pay

Employees shall also be enfitled to the time with pay as described in clause 74.8 above (Support to
affected employees) in order to seek alternative employment and to attend interviews.

QOther Entitiements

Employees shall also be entitied to a statement of employment and a written reference which shalf be
provided to the employee prior to the termination of their employment.
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75.  DISCIPLINE

754 Where the Branch has concems about the conduct of an employee, or a performance issue that may constitute
misconduct, the following procedure is to apply.

75.2 Investigative procedure

The Branch will advise the employee of the concerns in question and any allegation in writing and conduct a fair
investigation having proper regard to procedural faimess and the factors set out below.

75.3 Important procedural factors at this point in time include:

75.3.1 The Branch must take all reasonable steps to give the employee a reasonable opportunity to answer any
concerns or allegations.

75.3.2 The reason for any interview is to be explained.

75.3.3 The Employee is to be provided with any material which forms the basis of the concerns and any

allegation against him or her and given a reasonable time lo respond.

7534 If the Employee raises an issue in his or her response to the Branch’s concerns or allegations, that
warrants further investigation, the Branch shall take reasonable steps to investigate the matter.

75.3.5 A reasonable opportunity is to be provided for a support person or representative of the Employee's choice
to attend all interviews or-reetings conducted by the Branch with the.employee.

754 Disciplinary procedure.

he.employee’s conduct may warrant

75.4.1 It following the investigation, the. Bfanch reasonably, considers; that
ﬁng of the basis of its view and

disciplinary steps being.taken;:the Branch will notify the employe:
any allegation and mee! Ql_pyee. UL LR

754.2 In considering whether yee should be disciplined the Branch will consider:

754.2(a)  whether there is a valid reason related to the conduct of the employee arising from the investigation
justifying the disciplinary process;

75.4.2(b)  whether the employee knew or ought to have known that the conduct was below acceptable
standards; and

75.4.2{(c) any explanation by the employee relating to conduct

75.5 Possible outcomes

75.5.4 Where it is delermined that after following the procedures in this clause that disciplinary action is
warranted, the Branch may take any of the following steps depending on the seriousness of the conduct:

755.4(a)  counsel the employee, with the counselling recorded on the employee’s personnel file;

755.4(b)  give the employee a first waming, which will be verbal and a record of the warning recorded on the
personnel file;

75.51(¢c)  give the Employee a second written waming in the event that the Employee has préviously been
given a first warning within the previous 12 months for that course of conduct ;

75.5.1(d)  give the Employee a final writlen warning in the event that the Employee has previously been given
a second written warning within the preceding 18 month period for that course of conduct;

Final Ballot version 29 March 2017

81



75.5.1(e) Terminate the Employee on notice in the case of an employee who repeats a course of conduct for
which a final warning was given in the preceding 18 months; or

75.5.1(f) Terminate the Employee without notice where the conduct is serious misconduct (as defined for the
purposes of the Fair Work Act) that is wilful and deliberate.

75.51(g) In case of misconduct warranting termination, either summarily or on notice, the Branch may Issue
the Employee with a final waming without following the steps in (a) to {f} above.
75.5.2 The Branch's decision and a summary of its reasons will be nofified to the employee in writing.
7553 If after any warning, a period of 12 or 18 months elapses (as relevant) without any further warning being
required, all adverse reporis relating to the warning must be removed from the Employee's personnel file.
75.5.4 A dispute over the clause is to be dealt with in accordance with the Dispute Settiing procedure of this
Agreement.

76. RESOLUTION OF DISPUTES AND GRIEVANCES

76.1.1 For the purpose of this clause , a dispute includes a grievance.

76.1.2 This dispute resolution procedure will apply to any dispute arising in relation to:
(a) this Agreement;

(b) theNES;or = =
{c) arequest for ﬂemble workmg

76.1.3

76.2 Obligations

76.2.1 The parties fo the dlspute and their representataves must genumely attempt to resolve the dispute through
the processes set out in this clause and must cooperate to ensure that these processes are carried ot
expeditiously.

76.2.2 While the dispute resolution procedure is being conducted work will 'continue normally according fo the

usual practice that existed before the dispute, until the dispute is resolved.
76.2.3 This requirement does not apply where an Employee:
(a) has a reasonable concern about an imminent risk to his or her heaith or safety,
(b) has advised the Employer of the concern, and
(c) has not unreascnably failed to comply with a direction by the Employer to perform other available
work that is safe and appropriate for the Employee to perform.

76.2.4 No party to a dispute or person covered by the Agreement will be prejudiced with respect to the resolution
of the dispute by continuing work under this clause.

76.3 Dispute settlement facilitation

Where the chosen representalive is another Employee of the Branch, that Employee will be released by the
Branch from normal duties as is reasonably necessary to enable them to represent the Employeefs including:

(a) investigating the circumstances of the dispute; and
{b) participating in the processes to resolve the dispute, including conciliation and arbitration.
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An Employee who is a party to the dispute will be released by the Branch from normal dufies as is reasonably
necessary to enable them to participate in this dispute settling procedure so leng as it does not unduly affect the

operations of the Branch.
76.4 Discussion of dispute at workplace

The parties will attempt to resolve the dispute at the workplace as foliows:

76.4.1 in the first instance by discussions between the Employeels and the relevant manager, unless the relevant
manager is alieady directly aware of and involved in the dispute; and

76.4.2 if the dispute is still unresolved, by discussions between the Employeels and the Human Resources
Manager or defegate.

76.4.3 if the dispute is still unresolved, by discussions between the Employee/s and the Branch Secretary or
defegate {Assistant Secretary).

76.4.4 The discussions above will take place within fourteen days or such longer period as mutually agreed.
Discussions will be in person or, by agreement of the parties, telephone, written or electronic
correspondence.

76.5 Internal process

76.5.1 If any party to the dispute or grievance who is bound by this Agreement refers the dispute or grievance to
an established internal dispute or grievance resolution process, the matter must first be dealt with in

accordance with that

76.5.2 If the dispute or grievance is not setiled through an-internal dispute or grievance resolution process, the
matter can be dealt with in-accordance with the processes set out below. This may include referring the
matter to a mutually agreed independent mediator, the costs of suchi iediation fo be bome by the Branch,
{0 have the dispute-or grievanc with'by congiliation. The Branch will arrange for a mediation to occur
when mutually agreed varties. The parties agree that mediator (that will be agreed between the
parties) wilt be appointe ranch to conduct mediation where mediation is to occur

76.6 Referral of dispute to Commission

If a dispute cannot be resolved at the workplace it may be referred by a party to the dispute or representalive to
Commission for conciliation and, if the matter in dispute remains unresolved, arbitration.

76.6.1 Disputes of a collective character

Disputes of a collective character may be dealt with more expeditiously by an early reference to the
Commission. However, no dispute of a collective character may be referred to the Commission directly
without a genuine attempt to resolve the dispute at the workplace level, including advance notice to the

Branch Secretary. '

76.6.2 Conciliation

76.6.2(a)  Where a dispute is referred for conciliation, the Commission member will do everything the member
desms right and proper to assist the parties to settle the dispute.

76.6.2(b)  Conciliation before the Commission is complete when:

A, the parties to the dispute agree that it is setlled; or

B. the Commission member conducting the conciliation, either on their own motion or after an application
by a party, is satisfied there is no likefihood that further conciliation will result in setflement within a

reasonable period; or
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C. the parties to the dispute inform the Commission member there is no fikelihood the dispute will be
settled and the member does not have substantial reason fo refuse to regard conciliation as complete.

76.6.3 Arbitration

76.6.3(a)  If, when concilation is complete, the dispute is not seflled, either parly may request the
Commission proceed to determine the dispute by arbitration.

76.6.3(b)  The Commission member that conciliated the dispule will not arbitrate the dispute if a party objects
to the member doing so. :

76.6.3(c)  Subject to subclause {d) below, a decision of the Commission is binding upon the persons covered
by this Agreement.

76.63(d)  An appeal lies to a Full Bench of the Commission, with the leave of the Full Bench, against a
defermination of a single member of the Commission made pursuant fo this clause.

76.6.4 Conduct of matters before the Commission

Subject to any agreement between the parties to the dispute in relation to a particular dispute or grievance and
the provisions of this clause, in dealing with a dispute or grievance through conciliation or arbitration, the
Commission will conduct the matter in accordance with sections 577, 578 and Subdivision B of Division 3 of Part

5-1 of the Act,
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PART

7.

78.

79.

80.

80.1

80.2

81.
81.1

81.1.1

81.1.2

81.2

F - ACCIDENT COMPENSATION, HEALTH AND SAFETY

COMPUTER WORK

Any Employee required to operate a computer continuously or any other form of screen-based equipment shall
work in accordance with the Branch VDU policy which is to be developed, incorporating ACTU guidelines.

EYE TESTING

Employees are entitied, in working hours, to have their eyes tested with further lests every two years thereafter.
Employees will book eye testing appointments having regard to the role requirements, available pair or, if
applicable, refiever coverage, and team and Branch meetings, to minimise disruption to the Branch and
members, and notify their Manager of the anticipated departure and retumn time.

MANUAL HANDLING

On an annua! basis the Branch will offer all Employees the opportunity to attend a training session on safe
manual handling.

QCCUPATIONAL HEALTH AND SAFETY - GENERAL

Relationship to legislation

The provisions of this Part F of the Agreement shall be read and interpreted in conjunction with the OHS Act
2004, Equal Opportunity Act 2010 and WIRC Act 2013 and successors, provided where there is any
inconsistency between this -Agreement-and. the Acts referred to. above, ts prevail to the extent of any
inconsistency. Pl : S N

Pefinitions

For the purposes of this Parl }__(;bf..lhis Agre"e;ﬁgni; :

DWG means design oup as defined under the Occupational Health and Safety Act 2004 as
amended from time o time and may incluce Employees other than nhurses and/or midwives.

Incident means an event or circumstance that lead or could have led to unintended or unnecessary harm
Injury means any physical or mental injury
Insurer means an authorised agent as defined by the WIRC Act.

Workplace shall mean workplace as defined under the OHS Act.

OHS RISK MANAGEMENT
The Branch and its Employees will take pro-active approach to:

the prevention and management of workplace injuries to the highest level of protection reasonably
practicable in the circumstances, and

to the achievement of a reduction in workplace injuries through the implementation of risk management
systems incorporating hazard identification, risk assessment and control, and safe work practices.

The Branch will implement the hierarchy of controls to control hazards and will eliminate the hazard at the source
wherever practicable.
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81.3 The Branch and its Employees recognise that consuttation with Employees, and their representatives, is crucial
to achieving a healthy and safe work environment, and will consult with employees and their representatives

around matters refating to health and safety in the workplace.

81.4 This Agreement recognises that hazards include, but are not limited to:

{a) Work-related stress,

{b} manual handling;

(c) circumstances that give rise to adverse effects on psychological and physical health, including
- bullying, workplace stress and fatigue;

{d) unsafe design and layout of workplaces;

(e} slips, trips and falls;

(0 risk associated with driving vehicles as part of employment ; and

{g) hazardous substances. ‘

81.5 The Branch will provide such information, education, training and supervision required to all Employees to enable
them to perform their work in a manner which is safe and without risks to health. This shall occur on a regular
basis, as required, to enable Employees to remain informed in relation to health and safety hazards, policies and

procedures.

82. INCIDENT REPORTING, INVESTIGATION AND PREVENTION

821 The Branch will facifitate timely reporting of incidents by Employees, and ensure Employees who report incidents
are appropriately supported.

compensation claim or reportlng 10 police.

82,3 The Branch will provide information, instruction and training to Employees, including those with management
responsibility, regarding the importance of timely reporting, procedures regarding incident reporting, and linking
this to incident investigation and prevention

83. DESIGNATED WORK GROUPS

83.1 The Branch will establish and maintain a system of DWGs in consultation with Employees and their
representatives.

83.2 In determining the particulars of DWGs (including number of H3Rs), the following considerations shall, where
practicable, be taken info account:

83.2.1 the specific needs, conditions and hazards affecting Employees in the area(s) concerned,;
83.2.2 the working arrangement of Empioyees in the area(s) concerned;
83.2.3 the accessibility of health and safety representatives to Employees in the area(s) concerned; and

83.2.4 the geographical layout of the workplace.
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84.
84.1

84.2

B4.3

84.4

85.

85.1

85.2

85.3

85.4

85.5

85.5.1

85.5.2

85.6

86,

86.1

86.2

87.

HEALTH AND SAFETY REPRESENTATIVE(S) ELECTION PROCESS
All Employees in the relevant DWG shall be given the opportunity to nominate for a position as a HSR.

Where there is more than one nominee for any HSR vacancy , the method of conducting the election shall be
determined by the Employees of the DWG concerned

If there is equivalent nominees to vacant positions then the candidate(s) will be elected unopposed.

The Branch shall maintain a current list of DWGs as well as the name(s) of the elected HSR(s) for each DWG,
and shall display this in a prominent place on the intranet at all times

HEALTH AND SAFETY REPRESENTATIVE TRAINING

HSRs wilt be entitied and encouraged to aftend a WorkSafe Victoria approved course as soon as practicable
following their efaction.

The Branch will permit HSRs to take such time as is necessary or prescribed to attend occupational health and
safety training courses approved by WorkSafe Victoria.

HSRs have the right to choose which course fo attend. The Branch will not prevent or obstruct an HSR from
attending their chasen course. .

When attending an approved course, HSRs will be paid as though at work, including if it is a non-working day for
that Employee.

This might apply when a HSR

normally works two days a week and attends a bfock f‘ ve day course; or

has a non-working day during thecourse

The Branch is responsmle fer pa en ‘_f course fees, travel costs and accommodatlon for HSR attendance at
WorkSafe Victoria approved courses.”

FACILITIES FOR HEALTH AND SAFETY REPRESENTATIVES

Health and safety representatives shall be provided with reasonable access to Branch [T resources, intranet
space, notice board, meeting room, and such other facilities as are necessary to enable them to perform their
functions or dufies as prescribed under the OHS Act.

Health and safety representatives shall have reasonable fime release to perform their functions and duties as is
necessaty or prescribed under the OHS Act.

HEALTH AND SAFETY COMMITTEES

A Health and safety committee will be maintained over the life of fhe Agreement.
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88, ADDRESSING PSYCHOLOGICAL HEALTH

88.1 The Branch is commitied to, where practicable, eliminating work related stressors, and where not practicable,
limiting their impact on the psychological health of Employees.

88.2 Employees are entitled to:

88.2.1 a workplace that is safe and without risks to health (including psychological health)

88.2.2 reasonable workicads to address job demands and communicating with Employees the availability of
assistance to address job demands

88.2.3 plans for staff safety including early intervention to improve support provided

88.2.4 clear line-management structures (including programs for developing managerial skills through coaching,

mentoring and/for training)
88.2.5 orientation to the Branch and induction to role
88.2.6 he provided with information, education and training and/or supervision about:
B88.2.6(a)  How Employees can perform their roles safely (e.g. safe systems of work)
88.2.6(b)  Branch sfructures, policies, procedures, protocols, expectations of their position and other
information and training needed fo assist employees with fulfilling their role (including training on

protocols such as the dealing with a difficult member pollcy, holding a members meeting, Dispute
Resolution. Processes, legal referrals elc. )

88.2.6(c}  Processes and assocnaled entltlements for ongomg Employee deve!opment and

88.2.6(d)  access,in: accordancewnh th Agreement to lhe conf dentlel Employee Assistance Program

88.2.6(e)  access, m‘ia_!?__‘ gance wi :thls Agreement to Reﬂectlve Role Development Supervision

88.2.6{f) to notify the Branch, and be adequately supported by the Branch, following any critical incident
related to work.

88.2.6(g) to education and support regarding self-care and other efiective techniques that may assist
Employees when dealing with distressed members.

88.3 The Branch will provide a proactive well being policy and program to support the psychological health and well
being of all Employees.

89. WORKERS' COMPENSATION, REHABILITATION AND RETURN TO WORK

89.1 Workers Compensation Information

83.1.1 The Employer will display and make available the WorkSafe Victoria "If You Are Injured at Work" Poster;
as amended from time 1o time.

89.1.2 The Employer shall provide a copy of the poster (A4 version) to Employees as soon as they report an
incidentfnjury.

89,2 Attendance at medical appointments

Where there is an accepted workers' compensation claim, an Employee who requires time off duting work time to
attend medical and other appointments may elect to:
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89.2.1 take the time as paid personal leave (subject to having sufficient accrued leave); or

89.2.2 take the time as paid work time, in which case the Employer may claim repayment for that time under
workers' compensation legislation, subject to that legislation.

89.3 Returnto Work

89.3.1 The Branch will appoint a Return to Work Co-ordinator who shall have sufficient knowledge of
occupational rehabilitation legislation, regulations and guidelines 1o undertake the task. At the
commencement of this Agreement that will be the Human Resources Manager.

89.3.2 The Branch will develop an appropriate return to work plan as scon as medically appropriate, in
constitation with the injured Employee and their treating health practitioner/s.

8%.3.3 The Branch will;

89.3.3(a) assist injured Employees to remain at work, or return to work, in suitable employment as soon as
medically appropriate after injury.

89.3.3(h)  ensure that the suitable employment reflects and is commensurate with, as far as possible, the
skills, education, age, experience, pre-injury employment, and any relevant medical restrictions of
the injured Employee.

89.3.3(c)  also take into account the Employee's place of residence and pre-injury hours of work in developing
a return to work pEan

89.4 Without limiting the content of the return o work-‘-plan the pran shall inciude but not be limited to:

89.4.1 A return to work program mgned by the Branch the Employee and-the treatmg doctor which covers:

894.1{a) the eshmated date of the'éreturn:to: work

89.4.1(h)  the posntlo_n_;_t_l__t!g__;:_ .
89.4.1(c) the duties and hours of work to be offered:;
89.4.1(d) the nature of the incapacity and any medical restrictions;
89.41(e)  the applicable classification and pay rate;
89.4.1(f) steps fo be taken to facilitate the return to work; and
89.4.1g)  the date or dates for regular review,
89.4.2 The return fo work plan may afso consider, subject to approval by the insurer,:

89.4.2(a}  any personal and household services required, including modifications to the home or car,
household help, counselling, aids or appliances, transportation costs, etc; and

83.4.2(b)  any occupational rehabilitation services, including moedifications to the workplace, home or car
which will apply, equipment fo be provided at the workplace, etc.

89.5 The return to work plan will be reviewed at least monthly or more regularly as needed, in consultation with the
injured Employee and other relevant parties.

89.6 Employees have the right to have a support person present at any interview arranged by the Branch regarding
their retum to work or rehabilitation, including monitoring or review of their return to work program. When
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arranging such interviews, the Branch will advise the Employee that ha/she may have a support person present,
and where practicable, provide the Employee with at least seven days notice of such interviews occurring.

89,7 The Branch will not seek to change the Employee's duties, hours or other aspects of the Employee's employment
or return to work plan without consulting with the Employee.

B9.8 A representafive, including a union representative, may be involved in any negotiations or discussions regarding
any such proposed changes, if requested by the Employee. ‘

89.9 The Branch and the Employee will co-operate and participate in the agreed return to work plan. This plan will be
reviewed at the request of any of the parfies involved. Where agreement cannot be reached the processes of the

WIRC Act shail apply.
89.19 Rehabllitation, Re-training and Re-education

89.10.1 The Branch may pay for any re-training or re-education required to assist the Employee to remain at work
or return to work in suitable employment in accordance with guidelines issued by Victorian WorkSafe to ifs
agents. Approval for such re-training or re-education may be requested by the Employee, histher treating
practitioner, or any other Victorian WorkSafe approved service provider, individual or agency, on behaif of

the Employee.

89.10.2 Where it has been established that an Employee has a permanent injury or condition which prevents them
returning to their pre injury employment the Branch will ensure the Employee is advised of all vacancies as

they become available.
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Signed on behalf the Australian Nursing and Midwifery Federation:

C( 2%‘ ;

nt TANRIRANRRAEERY

vy K/"Wﬂ’b‘ i

N annm Y LI T E R

Maree Burgess Lisa Fitzpatrick
President ANMF {Vic Branch) Secretary ANMF {Vic Branch)
540 Elizaheth St Melbourne 540 Elizabeth $t Melbourne

Dated: ,CT‘LL/7 Dated: mwlmﬁ

Signed on behalf of the Employeas of ANMF (Vic Branch):

RO - ol s I, SR R O CF YR

Victorian Private Sector __Branph as . ‘___MF{\hc Branch) as an employee bargaining

bargaining representative - re esentatwe
11117 Capel Street, North Melb: "

Dated: S5, 5 A T Dated: -2*’3’/9/!3‘ ............ .
NILOLE  THERESE ST M
35 Aksitle Clese

4 lyolale vid 3o

# rtp/@{ﬁ/'a Frve of E/’f?{ﬂ/cyfﬂg
covertd) by the @re—mmk
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APPENDIX 1 - FLEX!BLE WORKING ARRANGEMENTS INFORMATION STATEMENT

This information statement is intended to reflect the NES at the time of making this Agreement. In the event of any
change fo the NES entitiement, this information statement may be superseded by one reflecting those changes.

1

Where an Employee:
(a) s the parent, or has responsibility for the care, of a child who is of school age or younger;

(b) s acarer within the meaning of the Carer Recognition Act 2010 caring for someone who has a disability, a
medical condition (including & terminal or chronic iness), a mental illness or is frail or aged;

{c)  has a disability;
{d) s 55 orolder;
(e) is experiencing violence from a member of the Employee’s family; or

()  provides care or support to a member of the Employee's immediate famity, who requires care or suppdrt
because the member is experiencing violence or abuse from the member's family;

they may request the Employer for a change in working arrangements relating to those circumstances.

To avoid doubt, a request for flexible working arrangements may include a request to work part time upon return
to work after taking leave for the birth or adoption of a child to assist the Employee to care for the child.

An ‘Employee’ for the purpose of this entitlement means a:

(a) parttime or full time Employee who has completed at least 12 months of continuous service with the
Employer mmednalely prior.to the. request or :

(b}  long term casual Emp!o as
on a regular and systematlc baS|s

Changes in working arrangements may mclude but are not limitedito. hours of work pattemns of work and location
of work. , ,

_ectgtlop of cq_ﬁf|ntiiﬁg employment by the Employer

The request by the Emp!q iting, set out the change sought and the reasons for the change.

The Employer must give the Employee a written response fo the request Within 21 days, stating whether the
Employer grants or refuses the request. A request may only be refused on reasonable business grounds as

described in the NES.
Where the Employer refuses the request, the written response must include details of the reasons for the refusal.
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APPENDIX 2 ~ FORTNIGHTLY WAGES 2016-2019

] A _ B. - c ; D
Crawsiicatlon Tik IR 1 LIRS T2 3% 7018 3.25% 2018 - Vot lable %
: card | yeor2 ‘| years | arl §_year2 | yeir$ v

SENIOR INDUSTRIAL OFFICER 8430387 59,5350 5476500 § 2F $4.433.09 $4,67116 $4,3079% §4,577.11-54,822.97 $5,067.4 3580000 5603112 §6,261.03
INDUSTRIAL OFFICER $3,944.09  $4,128.66 $4,303,97 5406241 $4,25252 $4,433 $9,104.44: §4,390.73; §4,577.17 $500000  $5400,00 4580000,
PROFESSIONAL OFFICER $394409  $0,12866 $4,303.97 $4,062,41 $9,25252 $4,433.09 $4,190.44,54,390.73 $4,577.17 $5,00000  $540000 $5,800.0
MATERNITY SEAVICES OFFICER 5354409  S4,138.66 $4,303.97 54,062.41 $4,252.52 -$4,433.09) $0,194.48,54,300.73; §4,577.17 5500000 $5,400.00  55,800.00
MENTAL HEALTH NURSING OFFICER $3,94409  $4,12866 44,303,97 8406241 54,252.52 $4,433.00 $4,194.4%.54,390.73, 54,577.17 5500000  $5A400,00  55800.00
INDUSTRIAL ORGANISER $3,460.60  53,52082 4366744 £3,564.42 $3,635.71 $3,777.46; $3,680,26,§3,753.85_52,000,23 $4,000.00 $4,20000 44400060
INFORMATION OFFICER $3,39366  $3,46060 $3,529.82 $3,495.47 53,564.12 $3,635.74 $3,609.07:$3,060.26. $3,753.80 $4000,00 $4,10000 $4T0000
10B RER TRAINING COORDINATOR $3,519.83  $3,667.44 $3,805.87 $3,63572 $3,771.46 5392005 $3,753.88.$3,900.23 $4,047.4 $4,200,00 . $4,300.00 s'ﬁ,-'.t}d.do
10B REPRESENTATIVE TRAINING OFFICER 43,303.66 53,6060 $3,529.92 $3,495.47 $3,564.92 5383570 $3,609,07:53,680.26 53,7518 $4,000,00 $4,100.00  $4,200.00
COMMUNICATIONS & MEDIA MANAGER $3,944.09  $4,12866 $4,303.97 $9,052.41 $4,i94‘44;$¢,390.73 -84,577,1% 5500000  §5,400.00
PUBLICATIONS OFFICER $3,25194  53,316,40 $3,393,66 £3,348.50 $3,458.36 53,525,91 ss,g'pgm $3,80000  53,900,00
‘IDIGITAL MEDIA OFFICER $3,251.94 5331600 $3,393.66 $3,349,50 $3,458.36 $3,526.91° §3,609.07, 53,800,00  $3,900.00

OHS UNIT CO-ORDINATOR $3,90400  $4,328.66 $4,303,97 {nE 54,062.41 $4,190.24.$4,390.73' $4,577.17 $5,00000  $5,400.00

OH & § OFFICER $3393.66  $3,460.60 §3,529.82 $3,49547 $3,600.07 $3,680.06 §3,753.84 $4,000,00 $4,100.00

OH & § OFFICER {Bullying and Harassment) 53,3936  $3,460.60 $3,529.82 43,40547 $3,609.07:$3,680.26 43,753.40 $4,000,00  $4,100,00

GRADUATE (HS OFFICER 43,251.94 $3,349.50 $3,458.36 $3,800.00

MARKE TING AND EVENTS MANAGER $3,80587  43,94409 $4,128.67 $3,92005' 54,06241 $; 5'2__.53 54,047.45j$4,194.44' $4,380.; $4,500.00  $4,700,00
RECRUITMENT OFFICER $3,393,66  $3,46060 $3,529.81 $3,495.47 $3,564.42 | $3,609.67,$3,680.26 $3,753,88 54,000.06 $4,500.00

$4,000.00  $4,100.00

GRADUATE & FINAL YEAR STUOCNT SUPFORT OFFICER { $3,393.66  $3.460.60 $3,529.82 1 3340547 $3,564.42 §363S.71 $3,609,07;83,680.26 §3,75

$3,050,36:53,526.9, $2,600.07 $3,80000  $2,80000

LIBRARLAN $3,251.94  $3,91640 $3,393.65 $3,340,50 $3,415,89 -53,44547

55,000.00 $5,400.00
$4,00000  $4,100.00

$4.002.41 $4,252,52 §A433.00 ,300,73: 54,5777

$3,405.47 53,564.41 $3,63

PROIECT MANAGER, eLeaming $3,944.09  $4,123.66 34,303.97
E-LEARNING OFFICER $3,303,66  53,460.60 53,52982

§a06241 5425252 $433.09 $5,006.00  $5,400.00

CPD and ENVIRGNMENTAL HEALTH OFFICER $3,94400  $4,12866 $4,30.87 $4,194.40 54,390.73: $4,572.17

$3,560.40 S3,69570 S3,707465 0 $3,660.26 $2,753.48 §3,900.28 $4000,00  $4,200.00

RESOQURCES AND COMPLIANCE OFFICER $3,460.60  $3529.82 $3,667.44

$3,667.44 5§ $3,56042 5363571 $3,77746 $3,snb,z‘s§135a;aa'$a,mu 4400000  $4,200,00

RESEARCH QOFHCER 5£3,460,60  $3,529.82

$5,00000  $5,400,00
$4,20000  $4,300,00
4400000  $4,100.00
$3,80000  $3,900.00
$3.800.00. $3,500.00

EDUCATION & TRAINING CENTHE MANAGER 1$3,90009.7° 84,
PROGRAM EQUCATOR {Curmiculum Development) - é.s_a,s_ig.ss : 5
PAOGRAM EDUCATCR (Non-Curriculum Cey) $3,392,66
CLNICAL AND FIRST AID COORDINATOR 113,351
[ENSTRUCEIONAL DESIGNER C $3251.94 ¢
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Appendix 2 Fortnightly Wage Rates (next agreement)

Classificatlon Title

E
2020 3%
year3

yearl

G

222 3%

year2 | year§

SENEOR INDUSTRIAL OFFICER

INDUSTRIAL OFFICER 1
PROFESSIONAL OFFICER $5,150.00
MATERNITY SERVICES OFFICER 45,150,00
MENTAL HEALTH NURSING OFFICER 55,150.00
ENDUSTRIAL ORGANISER $4,120.00
INFORMATION OFFICER $4,120.00

$4,326.00

108 REP TRAINING COORDINATOR
$4,120,00

10B REPRESENTATIVE TRAINING OFFCER

COMMUNICATIONS & MEDIA MANAGER $5,150.00
DUHLICATIONS OFFICER

DIGITAL MEDHA OFFICER

CrHS LINIT CO-ORDINATOR

OH & S OFFICER

O B S QFFICER {Bullying and Harassment}
GRA{)UATE OHS OFFICER

44,532.00
$4,120,00

MARKETING AND EVENTS MANAGER
RECRUITMENT OFFICER
GRADUATE & FINAL YEAR STUDENT SUPPORT OFFICER

LIBRARIAN

PROIECT MANAGER, eLearning
E-LEARNING OFFICER

£90 and ENVIRONMENTAL HEALTH OFFICER -
RESCHIRCES AND COMPLIANCE OFFICER
AESEARCH OFFICER

EDUCATION & TRAINING CENTRE MANAGER
PROGI'AM EDUCATOR {Curriculum Development)
PROGRAM EDUCATOR {Non-Curiculem Dev)

CLINICAL AND FIRST AID COORDINATOR
{NSTRUCTIONAL DESIGNER

$4,326.00
$4,120.00.

$6,212.05 $6,448.8
$5,562.00 35,574
$5,562.00 $5,974,
$5,562.00 '$5,974
$5,562.00 $6,974,
$4,326.00 54,532,

$4,223.00 $4,326,

$4,429.00_§4,532
34,223.00 $4,326.

$5,562,00 $5,974:00
$0,017,00° $4,120.0
54,017.00, $4,120.00

. $5,562.00, 55,974.00
$4,223.00 $4,326.00
$4,223,00 $4,326.00

$4,841.00 $5,150.00
$4,223.00 54,326
$4,223.00 $4,326.00

$6,153,72:96,398,42- $5,642:3
$5,304.50 $5,72B.86 55;153.2
$5,304.50.45,728.86 $6,153,2
$5,304.50:55,728.86 $6,153.2
$5,304.50-55,728.86 $5,152.22
$4,243.60 54,455.78 54,667.9

$5,463.64

$4,243.60 54,349.69 $4,455,78

$4,455.78!64,561,87, $4,667.96
$4,243.50 $4,349.69 $4,455.78

$5,304.50 §5,728.86. $6,153.22
$4,031,42 $4,137.51- $4,24;
$4,091,42 $4,137.51 $4,243.60

$5,304.50 $5,728.86 $6,353.22
$4,243.60 $4,345.69: $4,455.78
$4,243.60 $4,349.69: $4,455.78

$4,667,96/54,986.23 /65,
$4,243.60:$4,349.69 $4,
$4,243.60.54,349.69 $4,455.78

4,349.69 $4,455.78

72886 $6,153.22

$5,300.50'%5,728.86 %6,155.22
$4,455,78i$4,561.87. $4,667.96
$4,203.60:$4,309,69 $4,455.78

'$6,337.52

$5,463,64
$5,463,

5463,

$4,370:01

$4,370.91

$4,589.45
$4,370.91

$5,463.64
$4,152.36
$4,152.36

$5,463.64.

54,370.91
$4,370.91
$4,152.36

$4,808.00
$4,370.91
$4,370.91
$4,152.35

$5,463.64
$4,370.91

$5,463.64

$4,370,91

$4,370.91

$5,463,64
$4,589.45

$4,370.91.
$4,152.36
$4,157.36

$6,590.37 56,8415

$4,261.64$4,370.91

$5,900.73° $6,337.8
$5,000:73 563378,
$5,900.73§6,337,
$5,900.73. $6.3

$4,580.45 $4,808.00

$4,480.18 54,589.45

$4,698.73 $4,808.00
$4,480.18 §4,589.45

$5,900.73 $5,337.82
$4,261.60 $4,370.91
$4,261.64 $4,370.41

$5,500.73 §6,337.82
$4,480.18 $4,589,45
$4,480.18 5$4,589.45

$5,135.82 35,463.69
$4,480.18 $4,589.45
$4,480.38 54,580.45

$4,261.64 $4,370.91

$5,900.73 $6,337.82
54,480.18 54,583.45

$5.900.73 $6,337.82

$4,589.45 $4,698.73

$4,589.45 $4,698.73

$5,900.73 $6,337.82
$4,698.73 $4,808.00
$4,480.18 $4,589.45
4261.64  $4,370.91
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APPENDIX 3 - FORTNIGHTLY WAGE RATES 2016-2019

AL TN

EIIIE

L. 4 .
i - BTN ENY - VAR,

year s

S483¥10 Se8THL $4.377.18 ABAM00  63.BOODY 40N 1Y
5247408 SRAINM [EXTTAD S201741 5249342 3100V 9
srasewe  $1.3021 §2.51910 S20879)  SEMIYBE 31909 B4
5445310 MM £.59073 8437738 $5.00000 3480000 0301}
SIUBTQa 323323 WA e £171619)  STMRANE S1ged e
$22414)  $1.3067 5219280 Sz SIAMGES  SLEDABT  Slamrsy
5330800 $33733 $34480F  $34E4 5L 4977084 SAB6DE 5192284
$3,0783  S1BSY M4 8200 S1ABE $317786 5325381 413208
SELI13TE 41,57900 $2,50008 4139547 SIATH BLOIAIB G2999 2
SLSIAYE AL SVPIOES 5182803 5159547 SLR473% SROISIB 52,099.09
SLBEPY  51,0112), 297422 S304L66 $3309 85 $3.42582 §1801 2
52,4592 301923 5297427 $3.04558 S134986 53475821 S3S0L7T;
$2.41507  3Z.4BG3E 5242632 5249336 S271r 54 4260849 S2.BR4IS.
5406241 5425251 5404745 S418443  $4.350.% £4.400.00  84.70000  55.000.00,
§2.94592 5301124 §297422 33104166 $3.109 $3.349 66 5342582  S350177
$224143  §LM675 $2,19289  $2.314.28 $2460.85 $260657 52.6825
SA06241 35258 09745 M 19949 5440000  $4.70000  $5.000 00°
4346307 53526392 $350818 5157562 $1.6U30 5395108 S5,022.22 54,003 19,
$2.24148  $230675 52,19289  $2314 28 $14698F  52,60887  SRERISY
5406241 $4,25253 401748 $3.1809 4440000 SHTG0D  $5.000 00
5745507  $2,48018 5242612 §1483 88 S2TIZSL $1,30849  $2484.45
41,93432  $201984 5105040 3101084 S2196.79  SL7269 5234065
$3.41989  $3.49547, 345858 $3,828 61 S350000 5390000  $4.000 00
$3,09260  S1.I4053 $3.06180 511930 5350000 5335000  §L60000
$2,24048  SZIOBYSIEE 5215185 LMl LLAERAS  LLEGEST  S24M1 M
$275498  SAEO27 4207008 $rA4430  f2end $8.12781 33,3076 §1.79 Ml
S1L78496  SHEIORT SLYTIDY  SLEdAN SHALTEL SN203%6  SYIMA

%37208 3540000 S1E00D0 44,031 1Y

L4139 :
00003 A4 0000 3 K‘)Q‘

A
hasitzallon Vitie 241 -
yrar ) yrar2 yras s
HRANCE MAKAGER $4.E2808 5430198 $4,28758
AYSISTART FINARCE MANSGER 471 SdagbLd 52,508 78
R ECEPTIONISY $230181  $1%592 [ EI L]
SUPPGRT SERVICES MANAQEN $302868  $43039F 45K 5425252
BLSHESS ADMINGTRATION DFFCER ST SL9B1Y S242560 564511
ADMAISTRATION OFACER IMAIL SEAVICEY LLOSE0) 8217648 S2.13438 212886
ESECUTIVE ASHISTANT YO SECAETARY 5114624 SYELLES 5127508 SLHT68
PERSDNAL ASSISTANT TO ASUSTANT SECAETARY 5263293  S27lé33 SL777% SR 82
\KOUSTRIAL SECRETARY $237718 5244055 5150398 534847
ADNENISTRATIVE SECREVARY- E £ 7 $2,37216  $2,44D86 5250158 5244847
COMMURIZATIONS ANG MEDIA ASYSTANT SL79670  SRE60) Snaniw $2,B30.50
AINUTES SECRETARY 5270670 4224011 $2933%) 5288040
[LIBRARY TECHNICIAN $26L31  SZU4TI $240H34 5234975
MANAGER MEMBERSHIP SERVICES $3LE0587  §3.900%  $4.126 5392005
MEMBERSHIP SERVICES OFRCER Levd 2 SE795T0  $2,B6011 $297352 52 880.60
MEMBERSHIP SERVICES OFACER $206200 $2I7615 5213966 §2.12386
{NFORMATION TECHKOLOGY MARAGER 43,B0587  $3:4409 5412867 5192005
{NFOARMATION TECHHDLOGY SYSTEALS ADMINISTRATOR 4320880  §3,36220 $342563 $3,397.76
| KFDAMATION TECHROLOGY SUFPORT OFFICER/ASSTTANT | S2,06200  $2,5761% 5223956 3212386
RELDRDS MANAGER SIE0SBY  S3,84105 $4I11887 5392005
HECORDS DEFCER $2,26131  S2.3M7 240814 L2498
2 ECORDS ADMINISERATIVE ASSISTANT 5183399 SLE9F40 5196082 31385 GL
EVENTS OFRCER $325184 53791840 S339%éd 5314950
MEMBER LI&SON OPFICER $2973L7  $3.00252 $304940 5105237
HOSPITALITY/RONDA STRATIVE AYSISTANT 5206200 SLE76LY 4212388
conwuANCE DrfICER a8 S2EMTL 52 €89 65
£ DUCAT:ON & TRAINING Co-Drdinator 41130 sremn 5160963
UMK RESOURCES MARAGER o se1amen b4 J0sRE 2781
HUALH RESDURCES ADYISER L4400 53 22082 $38a 43
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Appendix 3 — Fortnightly wage rates — next agreement

1) ¥ G
Elassifcatinn Title 120 ¥% ) 7071 3.H0% e ey 3y
) ) year § yhdr 2 yapr 8 yaar 1 year 2 year 8 yoir 1 yiar ¥ year 4
FINANCE MANAGER $5562.00  55.974,00 5621206 $5,728.8  §6,1$3.22 56,3984 35,900.73  S6.33781 3650037
ASSISTANT FINANCE MANAGER 5360489 $3,083.23  $3,16047 $3.095,14  §3.175.73  §3,2563 $3,188.00 5327100 4335400
RECEPTIONIST $2.04067  52910.30  $2,997.44 §202889  $),006.48 53,0870 $3,013.66 S3.006.68 53,1766
SUPPORT SERVICES MANAGER S556200  $5,974.00  SHH206 $5728.86  56,153.20 56,3984 55,900.73  56,337.82  §6,39037
BUSINESS ADMINISTRATION OFFICER 50,876.77  S2.855.00 53,0034 §2963.07  $L043,65 83,4242 §3,051.96 3313496  $3,217.46
ADMINISTRATIEN OFFICER [MAIL SERVICES) 5254384 SLEMF? 5R7EIN0 5262026 176537 52,8458 52,608.87  52.848.2)  sneN
EXECUTIVE ASSISTANT TO SECRETARY $388406 5396230 5404083 5400058  $4.081.17 5412060 5§4,203.60  54,28657
PERSONAL ASHSTANT TO ASSISTANT SECRETARY $327299  $3.351.22  S3420.45 §3371L18  $3.451.75 5247231 $3.555.31  S3,63H30
INGUSTAIAL SECRETARY $2.83276 5301095  53.085.22 $3020.75  §3,101.31 $3.011.37  $3194.35  $3.270.3%
ADMINISTRATIVE SECREVARY-E & T 5293276  53,010.88  53.089.22 $302075  $3,101.31 $3,111.37  $3,104.35  $3,277.36
TCOMMUNICATIGNS AND MEDIA ASSISTANT $3450.36 5352859  $3,606.82 $3553.87  53,634.45 $3,660.40 $3.7d3.48 5382643
SAIITES SECRETARY 5345036  $352858  53,606.82 $3553.87 5363445 $1660.40 5374348 53,2648
LIBRARY TECHNCHAN $281451  $2.892.75  $2,970.98 $2,898.95  $2,979.53 52,98592 $),068.97  $3151M
MANAGER MEMBERSHIP SERVICES $453200 3084100 5515000 S4.667.96  $4,986,23 54,908.00  $5,135.82
IEMBEASHIP SERVICES OFFICER Level 2 $345036 5352850  53,60682 $3553.87  $3,634.95 53,660.45  53,743.48
PEMBERSHIP SERVICES OFFICER $2543.94  SL684.77 5276300 §2620.26  5$2,758.32 $2,608,87  $2,848.27
INFORMATION TECHNOLOGY MANAGER $4532.00 $4.833.00  $5.150.00 54.667.96 5498623 $4,80.00 §5,03582 5546
WHORBIATION TECHNOLOGY SYSTEMS ADMINISTRATOR S9069.81  $4,148.03 8422628 S4,191.0F  §4.272.47 54,317.67  $4.4D0ES  54,48366
INFORMATION TECHNOLOGY SUPPORT OFFICER/ASSISTANT 5254304 $2,684.77 5276300 £262026  $1.765.32 31,8458 $2,698.87  52840.27 52,8317
HECORES MANAGER 3453200  $4,441.00 S4667.95 54.986.23 553045 S4.A08.00 5513582 5506364
RECOIRES OFRILER 5281451 $2,892.75 $2.008.95  52,979.53%  33.060.) 52,0860 $3.060.02 331 mM
ALCORDS AOMINGSTRATIVE ASSISTANT s2262.6¢  52,340.87 5241140 SLA0LG $2.400.43  $h4BRAY 515644
EVENTS OFFICER /5391400 54,047,00 SL1S236 S426164 37001
MEMBER LIAISON OFFICER $3,605,00 -:53,636,50 $3.824.54  5$3.879.18 £3.033.02
HOSEITALTY/AOMINSTRATIVE ASSSTANT $2543.94 05268477 $1,696.87 $2.848.27 52903127
COMPLIANCE OFFICER $3,u':.64 : 52,299.87 p _53.398;3? 41 £3,417.8¢  53,500,83 $3.583.83
EDUCATION & TRMMING Co-Creéinalor S302064 1 $3,299,87 53.398.87 5347014 $3,417.86  51,500.83  $359343
HUMAN LESOURCES MANAGER 5586200 1785,974.00 1'53,ii 56,348.42 $5,900.73 5633782 4650037
HUMAN RESOLRCES ADVISER 54120005 §4.326.00 $4,370.91  $4:580.45 5469873
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APPENDIX 4 - ALLOWANCES

Final Ballot version 29 March 2017

1.$116.60 | §120:

Year A B c D E F G
Vehicle Allowance {per km)

Motor Cars (35 PMU & over) $1.11 $1.14 $1.18 $1.25 $1.29 $1.33 $1.37
{under 35 PMU) $0.91 30.94 $0.97 $1.03 $1.06 {| $1.00 $1.13
Motor Cycles (250cc & over) | $052 | $0.54 | $0.56 | $0.50 | $0.61 | $0.63 | $0.65
(under 250cc) $0.41 | $042 | $0.43 | $0.46 | $048 | $0.49 | $0.51
Bicycles $0.10 $0.11 $011 { $0.12 $0.12 $0.12 $0.13
Meal Allowances

Meal A $11.80 | $12.25 | $12.65 | $13.49 | $13.89 | $14.31 | $14.74
Meal B $9.51 $9.79 | $10.41 | $10.78 | $11.11 | $11.44 | $11.78
Qualification Allowances :

Hospital { Grad Certificate $46.60 | $48.00 | $49.60 | $52.90 | $54.50 | $56.10 | $57.80
Post Grad Diploma or Degree | $75.80 | $78.10 | $80.60 | $85.90 | $88.50 | $91.20 | $93.90
Masters $87.40 | $90.10 | $93.00 | $99.20 | $102.10 | $105.20 | $108.40
PhD $132.20 | $136.20 | $140.30 | $144.50
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