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Getting	started

About	this	form
The	Office	of	the	Australian	Information	Commissioner	(OAIC)	can	grant	extensions	of	time	to	agencies
who	are	processing	Freedom	of	Information	requests.

This	form	can	be	used	by	agencies	to	request	an	extension	of	time	to	process	an	FOI	request	or	to	notify
an	agreed	extension	of	time.

Please	note	that	if	an	agency	does	not	provide	the	Information	Commissioner	with	adequate	reasons,	the
extension	of	time	request	may	be	refused.

Further	guidance	and	advice	for	agencies	about	extension	of	time	for	processing	requests
(https://www.oaic.gov.au/freedom-of-information/guidance-and-advice/extension-of-time-for-processing-
requests/),	including	the	details	to	be	included	in	a	request,	is	available	on	our	website
(https://www.oaic.gov.au/).	

An	agency	may	apply	to	vary	the	extension	if	an	earlier	extension	granted	by	the	OAIC	is	insufficient,
however	the	agency	must	explain	what	has	changed	since	the	initial	extension	of	time	request	and	provide
reasons	for	why	a	variation	to	the	extension	is	justified.

You	can	save	this	form	at	any	point	and	return	to	complete	it	within	3	days.	If	you	do	not	submit	your
saved	form	within	3	days	it	will	be	permanently	erased	from	the	secure	server.	

PLEASE	NOTE:

To	save	your	form,	click	on	the	Save	and	Close	button	at	the	top	of	this	form.
Refreshing	your	browser	will	clear	any	information	that	you	have	not	saved.	If	you	need	to	refresh
your	browser	while	completing	this	form	and	wish	to	keep	your	changes	please	save	the	form	first.

This	request	may	be	subject	to	the	Freedom	of	Information	Act	1982.

This	request	for	an	extension	of	time	application	will	be	provided	to	the	person	who	lodged	the	FOI
request.	

If	you	have	any	questions	about	making	an	extension	of	time	request	or	have	trouble	completing	this	form
please	send	an	email	to	foidr@oaic.gov.au	(mailto:foidr@oaic.gov.au?
subject=IC%20Request%20Form%20%E2%80%93%20Agency%20extension%20of%20time%20for%20proc
essing%20an%20FOI%20request)	or	call	our	enquiries	line	on	1300	363	992.

Your	personal	information
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Please	provide	a	copy	of	the	FOI	applicant's	original	FOI	request	and	any	revisions	to	the	scope	of	the	FOI	request.	*

Files	you	attach	must:
be	in	*.pdf,	*.docx,	*.doc,	*.txt,	*.jpg,	*.gif,	*.png	format
be	no	more	than	five	files
in	total	be	no	larger	than	20MB.

FOI	Request	3	April	(3).pdf

If	you	have	documents	to	attach	to	this	form,	please	do	so	here:

Files	you	attach	must:
be	in	*.jpg,	*.gif,	*.png,	*.pdf,	*.doc,	*.docx,	*.txt,	*.xls,	*.xlsx	format
be	no	more	than	five	files
in	total	be	no	larger	than	20MB.

Submission

Submitting	your	request

You	can	save	this	form	at	any	point	and	return	to	complete	it	within	3	days.	If	you	do	not	submit	your
saved	form	within	3	days	it	will	be	permanently	erased	from	the	secure	server.	

Please	review	the	information	that	you	have	provided	in	your	request.	If	you	would	like	to	change	anything,
you	can	return	to	the	relevant	section	using	the	Go	Back	button.

When	you	are	ready	to	submit	your	form,	click	the	Submit	button	below.

Once	you	submit	your	form,	you	will	be	taken	to	a	confirmation	page.	This	page	will	provide	a	receipt
number	for	your	submission,	and	you	will	be	able	to	download	a	copy	of	your	completed	form	or	have	a
copy	sent	to	an	email	address	of	your	choice.	

This	request	for	an	extension	of	time	application	will	be	provided	to	the	person	who	lodged	the	FOI
request.

A	decision	on	your	request	will	usually	be	provided	within	five	working	days.	In	certain	circumstances	the
OAIC	may	need	to	consult	with	the	FOI	applicant	or	other	affected	parties.	If	this	is	the	case,	the
extension	may	take	longer	to	process.

The	OAIC's	processing	of	an	EOT	application	may	also	take	longer	than	five	days	if	further	information	is
required.	It	is	important	that	agencies	provide	a	complete	application	in	the	first	instance.	Incomplete	EOT
applications	may	result	in	an	extension	being	denied.		Incomplete	EOT	applications	may	result	in	an
extension	being	denied.
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Reference	code:	

IC	Request	Form
–	Agency
extension	of	time
for	processing	an
FOI	request

Getting	started

About	this	form
The	Office	of	the	Australian	Information	Commissioner	(OAIC)	can	grant	extensions	of	time	to	agencies
who	are	processing	Freedom	of	Information	requests.

This	form	can	be	used	by	agencies	to	request	an	extension	of	time	to	process	an	FOI	request	or	to	notify
an	agreed	extension	of	time.

Please	note	that	if	an	agency	does	not	provide	the	Information	Commissioner	with	adequate	reasons,	the
extension	of	time	request	may	be	refused.

Further	guidance	and	advice	for	agencies	about	extension	of	time	for	processing	requests
(https://www.oaic.gov.au/freedom-of-information/guidance-and-advice/extension-of-time-for-processing-
requests/),	including	the	details	to	be	included	in	a	request,	is	available	on	our	website
(https://www.oaic.gov.au/).	

An	agency	may	apply	to	vary	the	extension	if	an	earlier	extension	granted	by	the	OAIC	is	insufficient,
however	the	agency	must	explain	what	has	changed	since	the	initial	extension	of	time	request	and	provide
reasons	for	why	a	variation	to	the	extension	is	justified.

You	can	save	this	form	at	any	point	and	return	to	complete	it	within	3	days.	If	you	do	not	submit	your
saved	form	within	3	days	it	will	be	permanently	erased	from	the	secure	server.	

	

PLEASE	NOTE:

To	save	your	form,	click	on	the	Save	and	Close	button	at	the	top	of	this	form.
Refreshing	your	browser	will	clear	any	information	that	you	have	not	saved.	If	you	need	to	refresh
your	browser	while	completing	this	form	and	wish	to	keep	your	changes	please	save	the	form	first.

This	request	may	be	subject	to	the	Freedom	of	Information	Act	1982.

This	request	for	an	extension	of	time	application	will	be	provided	to	the	person	who	lodged	the	FOI
request.	

If	you	have	any	questions	about	making	an	extension	of	time	request	or	have	trouble	completing	this	form
please	send	an	email	to	foidr@oaic.gov.au	(mailto:foidr@oaic.gov.au?
subject=IC%20Request%20Form%20%E2%80%93%20Agency%20extension%20of%20time%20for%20proc
essing%20an%20FOI%20request)	or	call	our	enquiries	line	on	1300	363	992.

Your	personal	information
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47E(d)













Submission

Submitting	your	request

You	can	save	this	form	at	any	point	and	return	to	complete	it	within	3	days.	If	you	do	not	submit	your
saved	form	within	3	days	it	will	be	permanently	erased	from	the	secure	server.	

Please	review	the	information	that	you	have	provided	in	your	request.	If	you	would	like	to	change	anything,
you	can	return	to	the	relevant	section	using	the	Go	Back	button.

When	you	are	ready	to	submit	your	form,	click	the	Submit	button	below.

Once	you	submit	your	form,	you	will	be	taken	to	a	confirmation	page.	This	page	will	provide	a	receipt
number	for	your	submission,	and	you	will	be	able	to	download	a	copy	of	your	completed	form	or	have	a
copy	sent	to	an	email	address	of	your	choice.	

This	request	for	an	extension	of	time	application	will	be	provided	to	the	person	who	lodged	the	FOI
request.

A	decision	on	your	request	will	usually	be	provided	within	five	working	days.	In	certain	circumstances	the
OAIC	may	need	to	consult	with	the	FOI	applicant	or	other	affected	parties.	If	this	is	the	case,	the
extension	may	take	longer	to	process.

The	OAIC's	processing	of	an	EOT	application	may	also	take	longer	than	five	days	if	further	information	is
required.	It	is	important	that	agencies	provide	a	complete	application	in	the	first	instance.	Incomplete	EOT
applications	may	result	in	an	extension	being	denied.		Incomplete	EOT	applications	may	result	in	an
extension	being	denied.
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Reference	code:	

IC	Request	Form
–	Agency
extension	of	time
for	processing	an
FOI	request

Getting	started

About	this	form
The	Office	of	the	Australian	Information	Commissioner	(OAIC)	can	grant	extensions	of	time	to	agencies
who	are	processing	Freedom	of	Information	requests.

This	form	can	be	used	by	agencies	to	request	an	extension	of	time	to	process	an	FOI	request	or	to	notify
an	agreed	extension	of	time.

Please	note	that	if	an	agency	does	not	provide	the	Information	Commissioner	with	adequate	reasons,	the
extension	of	time	request	may	be	refused.

Further	guidance	and	advice	for	agencies	about	extension	of	time	for	processing	requests
(https://www.oaic.gov.au/freedom-of-information/guidance-and-advice/extension-of-time-for-processing-
requests/),	including	the	details	to	be	included	in	a	request,	is	available	on	our	website
(https://www.oaic.gov.au/).	

An	agency	may	apply	to	vary	the	extension	if	an	earlier	extension	granted	by	the	OAIC	is	insufficient,
however	the	agency	must	explain	what	has	changed	since	the	initial	extension	of	time	request	and	provide
reasons	for	why	a	variation	to	the	extension	is	justified.

You	can	save	this	form	at	any	point	and	return	to	complete	it	within	3	days.	If	you	do	not	submit	your
saved	form	within	3	days	it	will	be	permanently	erased	from	the	secure	server.	

	

PLEASE	NOTE:

To	save	your	form,	click	on	the	Save	and	Close	button	at	the	top	of	this	form.
Refreshing	your	browser	will	clear	any	information	that	you	have	not	saved.	If	you	need	to	refresh
your	browser	while	completing	this	form	and	wish	to	keep	your	changes	please	save	the	form	first.

This	request	may	be	subject	to	the	Freedom	of	Information	Act	1982.

This	request	for	an	extension	of	time	application	will	be	provided	to	the	person	who	lodged	the	FOI
request.	

If	you	have	any	questions	about	making	an	extension	of	time	request	or	have	trouble	completing	this	form
please	send	an	email	to	foidr@oaic.gov.au	(mailto:foidr@oaic.gov.au?
subject=IC%20Request%20Form%20%E2%80%93%20Agency%20extension%20of%20time%20for%20proc
essing%20an%20FOI%20request)	or	call	our	enquiries	line	on	1300	363	992.

Your	personal	information
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Submission

Submitting	your	request

You	can	save	this	form	at	any	point	and	return	to	complete	it	within	3	days.	If	you	do	not	submit	your
saved	form	within	3	days	it	will	be	permanently	erased	from	the	secure	server.	

Please	review	the	information	that	you	have	provided	in	your	request.	If	you	would	like	to	change	anything,
you	can	return	to	the	relevant	section	using	the	Go	Back	button.

When	you	are	ready	to	submit	your	form,	click	the	Submit	button	below.

Once	you	submit	your	form,	you	will	be	taken	to	a	confirmation	page.	This	page	will	provide	a	receipt
number	for	your	submission,	and	you	will	be	able	to	download	a	copy	of	your	completed	form	or	have	a
copy	sent	to	an	email	address	of	your	choice.	

This	request	for	an	extension	of	time	application	will	be	provided	to	the	person	who	lodged	the	FOI
request.

A	decision	on	your	request	will	usually	be	provided	within	five	working	days.	In	certain	circumstances	the
OAIC	may	need	to	consult	with	the	FOI	applicant	or	other	affected	parties.	If	this	is	the	case,	the
extension	may	take	longer	to	process.

The	OAIC's	processing	of	an	EOT	application	may	also	take	longer	than	five	days	if	further	information	is
required.	It	is	important	that	agencies	provide	a	complete	application	in	the	first	instance.	Incomplete	EOT
applications	may	result	in	an	extension	being	denied.		Incomplete	EOT	applications	may	result	in	an
extension	being	denied.
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Reference	code:	

IC	Request	Form
–	Agency
extension	of	time
for	processing	an
FOI	request

Getting	started

About	this	form
The	Office	of	the	Australian	Information	Commissioner	(OAIC)	can	grant	extensions	of	time	to	agencies
who	are	processing	Freedom	of	Information	requests.

This	form	can	be	used	by	agencies	to	request	an	extension	of	time	to	process	an	FOI	request	or	to	notify
an	agreed	extension	of	time.

Please	note	that	if	an	agency	does	not	provide	the	Information	Commissioner	with	adequate	reasons,	the
extension	of	time	request	may	be	refused.

Further	guidance	and	advice	for	agencies	about	extension	of	time	for	processing	requests
(https://www.oaic.gov.au/freedom-of-information/guidance-and-advice/extension-of-time-for-processing-
requests/),	including	the	details	to	be	included	in	a	request,	is	available	on	our	website
(https://www.oaic.gov.au/).	

An	agency	may	apply	to	vary	the	extension	if	an	earlier	extension	granted	by	the	OAIC	is	insufficient,
however	the	agency	must	explain	what	has	changed	since	the	initial	extension	of	time	request	and	provide
reasons	for	why	a	variation	to	the	extension	is	justified.

You	can	save	this	form	at	any	point	and	return	to	complete	it	within	3	days.	If	you	do	not	submit	your
saved	form	within	3	days	it	will	be	permanently	erased	from	the	secure	server.	

	

PLEASE	NOTE:

To	save	your	form,	click	on	the	Save	and	Close	button	at	the	top	of	this	form.
Refreshing	your	browser	will	clear	any	information	that	you	have	not	saved.	If	you	need	to	refresh
your	browser	while	completing	this	form	and	wish	to	keep	your	changes	please	save	the	form	first.

This	request	may	be	subject	to	the	Freedom	of	Information	Act	1982.

This	request	for	an	extension	of	time	application	will	be	provided	to	the	person	who	lodged	the	FOI
request.	

If	you	have	any	questions	about	making	an	extension	of	time	request	or	have	trouble	completing	this	form
please	send	an	email	to	foidr@oaic.gov.au	(mailto:foidr@oaic.gov.au?
subject=IC%20Request%20Form%20%E2%80%93%20Agency%20extension%20of%20time%20for%20proc
essing%20an%20FOI%20request)	or	call	our	enquiries	line	on	1300	363	992.

Your	personal	information
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Submission

Submitting	your	request

You	can	save	this	form	at	any	point	and	return	to	complete	it	within	3	days.	If	you	do	not	submit	your
saved	form	within	3	days	it	will	be	permanently	erased	from	the	secure	server.	

Please	review	the	information	that	you	have	provided	in	your	request.	If	you	would	like	to	change	anything,
you	can	return	to	the	relevant	section	using	the	Go	Back	button.

When	you	are	ready	to	submit	your	form,	click	the	Submit	button	below.

Once	you	submit	your	form,	you	will	be	taken	to	a	confirmation	page.	This	page	will	provide	a	receipt
number	for	your	submission,	and	you	will	be	able	to	download	a	copy	of	your	completed	form	or	have	a
copy	sent	to	an	email	address	of	your	choice.	

This	request	for	an	extension	of	time	application	will	be	provided	to	the	person	who	lodged	the	FOI
request.

A	decision	on	your	request	will	usually	be	provided	within	five	working	days.	In	certain	circumstances	the
OAIC	may	need	to	consult	with	the	FOI	applicant	or	other	affected	parties.	If	this	is	the	case,	the
extension	may	take	longer	to	process.

The	OAIC's	processing	of	an	EOT	application	may	also	take	longer	than	five	days	if	further	information	is
required.	It	is	important	that	agencies	provide	a	complete	application	in	the	first	instance.	Incomplete	EOT
applications	may	result	in	an	extension	being	denied.		Incomplete	EOT	applications	may	result	in	an
extension	being	denied.
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Reference	code:	

IC	Request	Form
–	Agency
extension	of	time
for	processing	an
FOI	request

Getting	started

About	this	form
The	Office	of	the	Australian	Information	Commissioner	(OAIC)	can	grant	extensions	of	time	to	agencies
who	are	processing	Freedom	of	Information	requests.

This	form	can	be	used	by	agencies	to	request	an	extension	of	time	to	process	an	FOI	request	or	to	notify
an	agreed	extension	of	time.

Please	note	that	if	an	agency	does	not	provide	the	Information	Commissioner	with	adequate	reasons,	the
extension	of	time	request	may	be	refused.

Further	guidance	and	advice	for	agencies	about	extension	of	time	for	processing	requests
(https://www.oaic.gov.au/freedom-of-information/guidance-and-advice/extension-of-time-for-processing-
requests/),	including	the	details	to	be	included	in	a	request,	is	available	on	our	website
(https://www.oaic.gov.au/).	

An	agency	may	apply	to	vary	the	extension	if	an	earlier	extension	granted	by	the	OAIC	is	insufficient,
however	the	agency	must	explain	what	has	changed	since	the	initial	extension	of	time	request	and	provide
reasons	for	why	a	variation	to	the	extension	is	justified.

You	can	save	this	form	at	any	point	and	return	to	complete	it	within	3	days.	If	you	do	not	submit	your
saved	form	within	3	days	it	will	be	permanently	erased	from	the	secure	server.	

	

PLEASE	NOTE:

To	save	your	form,	click	on	the	Save	and	Close	button	at	the	top	of	this	form.
Refreshing	your	browser	will	clear	any	information	that	you	have	not	saved.	If	you	need	to	refresh
your	browser	while	completing	this	form	and	wish	to	keep	your	changes	please	save	the	form	first.

This	request	may	be	subject	to	the	Freedom	of	Information	Act	1982.

This	request	for	an	extension	of	time	application	will	be	provided	to	the	person	who	lodged	the	FOI
request.	

If	you	have	any	questions	about	making	an	extension	of	time	request	or	have	trouble	completing	this	form
please	send	an	email	to	foidr@oaic.gov.au	(mailto:foidr@oaic.gov.au?
subject=IC%20Request%20Form%20%E2%80%93%20Agency%20extension%20of%20time%20for%20proc
essing%20an%20FOI%20request)	or	call	our	enquiries	line	on	1300	363	992.

Your	personal	information
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Submission

Submitting	your	request

You	can	save	this	form	at	any	point	and	return	to	complete	it	within	3	days.	If	you	do	not	submit	your
saved	form	within	3	days	it	will	be	permanently	erased	from	the	secure	server.	

Please	review	the	information	that	you	have	provided	in	your	request.	If	you	would	like	to	change	anything,
you	can	return	to	the	relevant	section	using	the	Go	Back	button.

When	you	are	ready	to	submit	your	form,	click	the	Submit	button	below.

Once	you	submit	your	form,	you	will	be	taken	to	a	confirmation	page.	This	page	will	provide	a	receipt
number	for	your	submission,	and	you	will	be	able	to	download	a	copy	of	your	completed	form	or	have	a
copy	sent	to	an	email	address	of	your	choice.	

This	request	for	an	extension	of	time	application	will	be	provided	to	the	person	who	lodged	the	FOI
request.

A	decision	on	your	request	will	usually	be	provided	within	five	working	days.	In	certain	circumstances	the
OAIC	may	need	to	consult	with	the	FOI	applicant	or	other	affected	parties.	If	this	is	the	case,	the
extension	may	take	longer	to	process.

The	OAIC's	processing	of	an	EOT	application	may	also	take	longer	than	five	days	if	further	information	is
required.	It	is	important	that	agencies	provide	a	complete	application	in	the	first	instance.	Incomplete	EOT
applications	may	result	in	an	extension	being	denied.		Incomplete	EOT	applications	may	result	in	an
extension	being	denied.
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Reference	code:	

IC	Request	Form
–	Agency
extension	of	time
for	processing	an
FOI	request

Getting	started

About	this	form
The	Office	of	the	Australian	Information	Commissioner	(OAIC)	can	grant	extensions	of	time	to	agencies
who	are	processing	Freedom	of	Information	requests.

This	form	can	be	used	by	agencies	to	request	an	extension	of	time	to	process	an	FOI	request	or	to	notify
an	agreed	extension	of	time.

Please	note	that	if	an	agency	does	not	provide	the	Information	Commissioner	with	adequate	reasons,	the
extension	of	time	request	may	be	refused.

Further	guidance	and	advice	for	agencies	about	extension	of	time	for	processing	requests
(https://www.oaic.gov.au/freedom-of-information/guidance-and-advice/extension-of-time-for-processing-
requests/),	including	the	details	to	be	included	in	a	request,	is	available	on	our	website
(https://www.oaic.gov.au/).	

An	agency	may	apply	to	vary	the	extension	if	an	earlier	extension	granted	by	the	OAIC	is	insufficient,
however	the	agency	must	explain	what	has	changed	since	the	initial	extension	of	time	request	and	provide
reasons	for	why	a	variation	to	the	extension	is	justified.

You	can	save	this	form	at	any	point	and	return	to	complete	it	within	3	days.	If	you	do	not	submit	your
saved	form	within	3	days	it	will	be	permanently	erased	from	the	secure	server.	

	

PLEASE	NOTE:

To	save	your	form,	click	on	the	Save	and	Close	button	at	the	top	of	this	form.
Refreshing	your	browser	will	clear	any	information	that	you	have	not	saved.	If	you	need	to	refresh
your	browser	while	completing	this	form	and	wish	to	keep	your	changes	please	save	the	form	first.

This	request	may	be	subject	to	the	Freedom	of	Information	Act	1982.

This	request	for	an	extension	of	time	application	will	be	provided	to	the	person	who	lodged	the	FOI
request.	

If	you	have	any	questions	about	making	an	extension	of	time	request	or	have	trouble	completing	this	form
please	send	an	email	to	foidr@oaic.gov.au	(mailto:foidr@oaic.gov.au?
subject=IC%20Request%20Form%20%E2%80%93%20Agency%20extension%20of%20time%20for%20proc
essing%20an%20FOI%20request)	or	call	our	enquiries	line	on	1300	363	992.

Your	personal	information
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Submission

Submitting	your	request

You	can	save	this	form	at	any	point	and	return	to	complete	it	within	3	days.	If	you	do	not	submit	your
saved	form	within	3	days	it	will	be	permanently	erased	from	the	secure	server.	

Please	review	the	information	that	you	have	provided	in	your	request.	If	you	would	like	to	change	anything,
you	can	return	to	the	relevant	section	using	the	Go	Back	button.

When	you	are	ready	to	submit	your	form,	click	the	Submit	button	below.

Once	you	submit	your	form,	you	will	be	taken	to	a	confirmation	page.	This	page	will	provide	a	receipt
number	for	your	submission,	and	you	will	be	able	to	download	a	copy	of	your	completed	form	or	have	a
copy	sent	to	an	email	address	of	your	choice.	

This	request	for	an	extension	of	time	application	will	be	provided	to	the	person	who	lodged	the	FOI
request.

A	decision	on	your	request	will	usually	be	provided	within	five	working	days.	In	certain	circumstances	the
OAIC	may	need	to	consult	with	the	FOI	applicant	or	other	affected	parties.	If	this	is	the	case,	the
extension	may	take	longer	to	process.

The	OAIC's	processing	of	an	EOT	application	may	also	take	longer	than	five	days	if	further	information	is
required.	It	is	important	that	agencies	provide	a	complete	application	in	the	first	instance.	Incomplete	EOT
applications	may	result	in	an	extension	being	denied.		Incomplete	EOT	applications	may	result	in	an
extension	being	denied.
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–	Agency
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Getting	started

About	this	form
The	Office	of	the	Australian	Information	Commissioner	(OAIC)	can	grant	extensions	of	time	to	agencies
who	are	processing	Freedom	of	Information	requests.

This	form	can	be	used	by	agencies	to	request	an	extension	of	time	to	process	an	FOI	request	or	to	notify
an	agreed	extension	of	time.

Please	note	that	if	an	agency	does	not	provide	the	Information	Commissioner	with	adequate	reasons,	the
extension	of	time	request	may	be	refused.

Further	guidance	and	advice	for	agencies	about	extension	of	time	for	processing	requests
(https://www.oaic.gov.au/freedom-of-information/guidance-and-advice/extension-of-time-for-processing-
requests/),	including	the	details	to	be	included	in	a	request,	is	available	on	our	website
(https://www.oaic.gov.au/).	

An	agency	may	apply	to	vary	the	extension	if	an	earlier	extension	granted	by	the	OAIC	is	insufficient,
however	the	agency	must	explain	what	has	changed	since	the	initial	extension	of	time	request	and	provide
reasons	for	why	a	variation	to	the	extension	is	justified.

You	can	save	this	form	at	any	point	and	return	to	complete	it	within	3	days.	If	you	do	not	submit	your
saved	form	within	3	days	it	will	be	permanently	erased	from	the	secure	server.	

	

PLEASE	NOTE:

To	save	your	form,	click	on	the	Save	and	Close	button	at	the	top	of	this	form.
Refreshing	your	browser	will	clear	any	information	that	you	have	not	saved.	If	you	need	to	refresh
your	browser	while	completing	this	form	and	wish	to	keep	your	changes	please	save	the	form	first.

This	request	may	be	subject	to	the	Freedom	of	Information	Act	1982.

This	request	for	an	extension	of	time	application	will	be	provided	to	the	person	who	lodged	the	FOI
request.	

If	you	have	any	questions	about	making	an	extension	of	time	request	or	have	trouble	completing	this	form
please	send	an	email	to	foidr@oaic.gov.au	(mailto:foidr@oaic.gov.au?
subject=IC%20Request%20Form%20%E2%80%93%20Agency%20extension%20of%20time%20for%20proc
essing%20an%20FOI%20request)	or	call	our	enquiries	line	on	1300	363	992.

Your	personal	information

FOIREQ22/00271   049

47E(d)











Please	also	explain	the	reasons	for	the	request	and	why	an	extension	would	be	justified.	Requests	for	longer	extensions	of
time	(more	than	30	days)	will	require	greater	justification.

Please	provide	a	timeline	setting	out	the	work	already	completed	in	order	to	process	this	request.	Where	an	extension	of
time	has	previously	been	granted,	describe	the	work	that	was	undertaken	during	that	extended	period.

Further	to	the	already	listed	work	completed	in	Ref:	 	and	
Search	minute	to	business	area	-	6	May	2022
EOT	requested	from	business	area	-	11	May	2022
Advice	provided	from	business	area	on	searches	not	able	to	be	as	easily	obtained	as	first	thought	-	16	May
Update	on	searches	being	conducted	-	17	May	
Business	area	sought	advice	on	way	forward	with	request	-	19	May	
More	complex	searches	required	to	access	the	information	in	scope	-	23	May
Advice	from	Business	area	that	information	will	be	forthcoming	next	week	-	27	May
Email	to	Business	area	seeking	information	-	30	May

*

What	work	is	required	to	finalise	the	request?

Search	minute	documents	to	be	returned	from	business	area	and	reviewed

*

Why	is	the	request	considered	complex	or	voluminous?

complex	due	to	the	information	that	has	been	requested	and	extracting	this	information	from	systems.
Voluminous	as	current	document	estimated	release	is	over	2600	pages	potentially	more.

*

Do	other	agencies	or	parties	have	an	interest	in	the	request?

Not	aware

*

Please	describe	the	measures	that	would	be	taken	to	ensure	a	decision	is	made	within	the	period	of	the	requested
extension	and	to	keep	the	applicant	informed	of	the	progress	of	the	request

Following	up	with	business	areas	regarding	the	last	bundle	of	documents	needing	to	be	supplied	
Extra	resources	have	been	provided	to	assist	in	the	release	of	this	information	to	meet	requested	time	frames.

*
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Reference	code:	

IC	Request	Form
–	Agency
extension	of	time
for	processing	an
FOI	request

Getting	started

About	this	form
The	Office	of	the	Australian	Information	Commissioner	(OAIC)	can	grant	extensions	of	time	to	agencies
who	are	processing	Freedom	of	Information	requests.

This	form	can	be	used	by	agencies	to	request	an	extension	of	time	to	process	an	FOI	request	or	to	notify
an	agreed	extension	of	time.

Please	note	that	if	an	agency	does	not	provide	the	Information	Commissioner	with	adequate	reasons,	the
extension	of	time	request	may	be	refused.

Further	guidance	and	advice	for	agencies	about	extension	of	time	for	processing	requests
(https://www.oaic.gov.au/freedom-of-information/guidance-and-advice/extension-of-time-for-processing-
requests/),	including	the	details	to	be	included	in	a	request,	is	available	on	our	website
(https://www.oaic.gov.au/).	

An	agency	may	apply	to	vary	the	extension	if	an	earlier	extension	granted	by	the	OAIC	is	insufficient,
however	the	agency	must	explain	what	has	changed	since	the	initial	extension	of	time	request	and	provide
reasons	for	why	a	variation	to	the	extension	is	justified.

You	can	save	this	form	at	any	point	and	return	to	complete	it	within	3	days.	If	you	do	not	submit	your
saved	form	within	3	days	it	will	be	permanently	erased	from	the	secure	server.	

	

PLEASE	NOTE:

To	save	your	form,	click	on	the	Save	and	Close	button	at	the	top	of	this	form.
Refreshing	your	browser	will	clear	any	information	that	you	have	not	saved.	If	you	need	to	refresh
your	browser	while	completing	this	form	and	wish	to	keep	your	changes	please	save	the	form	first.

This	request	may	be	subject	to	the	Freedom	of	Information	Act	1982.

This	request	for	an	extension	of	time	application	will	be	provided	to	the	person	who	lodged	the	FOI
request.	

If	you	have	any	questions	about	making	an	extension	of	time	request	or	have	trouble	completing	this	form
please	send	an	email	to	foidr@oaic.gov.au	(mailto:foidr@oaic.gov.au?
subject=IC%20Request%20Form%20%E2%80%93%20Agency%20extension%20of%20time%20for%20proc
essing%20an%20FOI%20request)	or	call	our	enquiries	line	on	1300	363	992.

Your	personal	information
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IC	Request	Form
–	Agency
extension	of	time
for	processing	an
FOI	request

Getting	started

About	this	form
The	Office	of	the	Australian	Information	Commissioner	(OAIC)	can	grant	extensions	of	time	to	agencies
who	are	processing	Freedom	of	Information	requests.

This	form	can	be	used	by	agencies	to	request	an	extension	of	time	to	process	an	FOI	request	or	to	notify
an	agreed	extension	of	time.

Please	note	that	if	an	agency	does	not	provide	the	Information	Commissioner	with	adequate	reasons,	the
extension	of	time	request	may	be	refused.

Further	guidance	and	advice	for	agencies	about	extension	of	time	for	processing	requests
(https://www.oaic.gov.au/freedom-of-information/guidance-and-advice/extension-of-time-for-processing-
requests/),	including	the	details	to	be	included	in	a	request,	is	available	on	our	website
(https://www.oaic.gov.au/).	

An	agency	may	apply	to	vary	the	extension	if	an	earlier	extension	granted	by	the	OAIC	is	insufficient,
however	the	agency	must	explain	what	has	changed	since	the	initial	extension	of	time	request	and	provide
reasons	for	why	a	variation	to	the	extension	is	justified.

You	can	save	this	form	at	any	point	and	return	to	complete	it	within	3	days.	If	you	do	not	submit	your
saved	form	within	3	days	it	will	be	permanently	erased	from	the	secure	server.	

	

PLEASE	NOTE:

To	save	your	form,	click	on	the	Save	and	Close	button	at	the	top	of	this	form.
Refreshing	your	browser	will	clear	any	information	that	you	have	not	saved.	If	you	need	to	refresh
your	browser	while	completing	this	form	and	wish	to	keep	your	changes	please	save	the	form	first.

This	request	may	be	subject	to	the	Freedom	of	Information	Act	1982.

This	request	for	an	extension	of	time	application	will	be	provided	to	the	person	who	lodged	the	FOI
request.	

If	you	have	any	questions	about	making	an	extension	of	time	request	or	have	trouble	completing	this	form
please	send	an	email	to	foidr@oaic.gov.au	(mailto:foidr@oaic.gov.au?
subject=IC%20Request%20Form%20%E2%80%93%20Agency%20extension%20of%20time%20for%20proc
essing%20an%20FOI%20request)	or	call	our	enquiries	line	on	1300	363	992.

Your	personal	information
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Please	also	explain	the	reasons	for	the	request	and	why	an	extension	would	be	justified.	Requests	for	longer	extensions	of
time	(more	than	30	days)	will	require	greater	justification.

Please	provide	a	timeline	setting	out	the	work	already	completed	in	order	to	process	this	request.	Where	an	extension	of
time	has	previously	been	granted,	describe	the	work	that	was	undertaken	during	that	extended	period.

10	May	-	Request	received	
16	May	-	Request	Ack	-	
17	May	Assigned	to	IAO
23	May	search	Minute	sent	to	business	area
24	May	Advised	to	send	to	futher	business	area
30	May	further	search	minutes	sent	to	business	area	
8	June	-	Search	minutes	returned	
8	-	9	June	review	of	documents	to	be	released

*

What	work	is	required	to	finalise	the	request?

Internal	consult	to	business	area	on	documents	to	be	released	after	redaction's	have	been	applied

*

Why	is	the	request	considered	complex	or	voluminous?

Seeking	advice	on	the	impact	of	these	internal	processes	documents	being	release	externally	(	noting	there	are
screen	shots	of	internal	systems	in	these	documents)

*

Do	other	agencies	or	parties	have	an	interest	in	the	request?

No

*

Please	describe	the	measures	that	would	be	taken	to	ensure	a	decision	is	made	within	the	period	of	the	requested
extension	and	to	keep	the	applicant	informed	of	the	progress	of	the	request

consult	with	the	business	area	and	request	response	asap

*

Please	provide	a	copy	of	the	FOI	applicant's	original	FOI	request	and	any	revisions	to	the	scope	of	the	FOI	request.	*

Files	you	attach	must:
be	in	*.pdf,	*.docx,	*.doc,	*.txt,	*.jpg,	*.gif,	*.png	format
be	no	more	than	five	files
in	total	be	no	larger	than	20MB.

FOI	Request.pdf

If	you	have	documents	to	attach	to	this	form,	please	do	so	here:

Files	you	attach	must:
be	in	*.jpg,	*.gif,	*.png,	*.pdf,	*.doc,	*.docx,	*.txt,	*.xls,	*.xlsx	format
be	no	more	than	five	files
in	total	be	no	larger	than	20MB.
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Submission

Submitting	your	request

You	can	save	this	form	at	any	point	and	return	to	complete	it	within	3	days.	If	you	do	not	submit	your
saved	form	within	3	days	it	will	be	permanently	erased	from	the	secure	server.	

Please	review	the	information	that	you	have	provided	in	your	request.	If	you	would	like	to	change	anything,
you	can	return	to	the	relevant	section	using	the	Go	Back	button.

When	you	are	ready	to	submit	your	form,	click	the	Submit	button	below.

Once	you	submit	your	form,	you	will	be	taken	to	a	confirmation	page.	This	page	will	provide	a	receipt
number	for	your	submission,	and	you	will	be	able	to	download	a	copy	of	your	completed	form	or	have	a
copy	sent	to	an	email	address	of	your	choice.	

This	request	for	an	extension	of	time	application	will	be	provided	to	the	person	who	lodged	the	FOI
request.

A	decision	on	your	request	will	usually	be	provided	within	five	working	days.	In	certain	circumstances	the
OAIC	may	need	to	consult	with	the	FOI	applicant	or	other	affected	parties.	If	this	is	the	case,	the
extension	may	take	longer	to	process.

The	OAIC's	processing	of	an	EOT	application	may	also	take	longer	than	five	days	if	further	information	is
required.	It	is	important	that	agencies	provide	a	complete	application	in	the	first	instance.	Incomplete	EOT
applications	may	result	in	an	extension	being	denied.		Incomplete	EOT	applications	may	result	in	an
extension	being	denied.
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Getting	started

About	this	form
The	Office	of	the	Australian	Information	Commissioner	(OAIC)	can	grant	extensions	of	time	to	agencies
who	are	processing	Freedom	of	Information	requests.

This	form	can	be	used	by	agencies	to	request	an	extension	of	time	to	process	an	FOI	request	or	to	notify
an	agreed	extension	of	time.

Please	note	that	if	an	agency	does	not	provide	the	Information	Commissioner	with	adequate	reasons,	the
extension	of	time	request	may	be	refused.

Further	guidance	and	advice	for	agencies	about	extension	of	time	for	processing	requests
(https://www.oaic.gov.au/freedom-of-information/guidance-and-advice/extension-of-time-for-processing-
requests/),	including	the	details	to	be	included	in	a	request,	is	available	on	our	website
(https://www.oaic.gov.au/).	

An	agency	may	apply	to	vary	the	extension	if	an	earlier	extension	granted	by	the	OAIC	is	insufficient,
however	the	agency	must	explain	what	has	changed	since	the	initial	extension	of	time	request	and	provide
reasons	for	why	a	variation	to	the	extension	is	justified.

You	can	save	this	form	at	any	point	and	return	to	complete	it	within	3	days.	If	you	do	not	submit	your
saved	form	within	3	days	it	will	be	permanently	erased	from	the	secure	server.	

	

PLEASE	NOTE:

To	save	your	form,	click	on	the	Save	and	Close	button	at	the	top	of	this	form.
Refreshing	your	browser	will	clear	any	information	that	you	have	not	saved.	If	you	need	to	refresh
your	browser	while	completing	this	form	and	wish	to	keep	your	changes	please	save	the	form	first.

This	request	may	be	subject	to	the	Freedom	of	Information	Act	1982.

This	request	for	an	extension	of	time	application	will	be	provided	to	the	person	who	lodged	the	FOI
request.	

If	you	have	any	questions	about	making	an	extension	of	time	request	or	have	trouble	completing	this	form
please	send	an	email	to	foidr@oaic.gov.au	(mailto:foidr@oaic.gov.au?
subject=IC%20Request%20Form%20%E2%80%93%20Agency%20extension%20of%20time%20for%20proc
essing%20an%20FOI%20request)	or	call	our	enquiries	line	on	1300	363	992.

Your	personal	information
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Please	also	explain	the	reasons	for	the	request	and	why	an	extension	would	be	justified.	Requests	for	longer	extensions	of
time	(more	than	30	days)	will	require	greater	justification.

Please	provide	a	timeline	setting	out	the	work	already	completed	in	order	to	process	this	request.	Where	an	extension	of
time	has	previously	been	granted,	describe	the	work	that	was	undertaken	during	that	extended	period.

24	May	-	Ack	request	
26	May	-	Assigned	to	action	officer
30	May	-	Search	minute	drafted	and	sent	
31	May	-	advice	provided	for	searches	to	be	sent	to	other	business	areas
10	June	-	Search	minutes	sent	to	further	business	areas	
16	June	-	1	search	minute	provided	back	
17	June	-	follow	up	on	final	search	minute	to	be	returned

*

What	work	is	required	to	finalise	the	request?

Awaiting	response	from	one	business	area	
once	received	I	will	need	to	assess	the	documents	in	scope	that	have	been	provided

*

Why	is	the	request	considered	complex	or	voluminous?

multiple	business	area's	have	had	to	provide	input	into	this	request

*

Do	other	agencies	or	parties	have	an	interest	in	the	request?

No

*

Please	describe	the	measures	that	would	be	taken	to	ensure	a	decision	is	made	within	the	period	of	the	requested
extension	and	to	keep	the	applicant	informed	of	the	progress	of	the	request

Case	will	be	prioritised	once	information	as	been	received	from	business	area

*

Please	provide	a	copy	of	the	FOI	applicant's	original	FOI	request	and	any	revisions	to	the	scope	of	the	FOI	request.	*

Files	you	attach	must:
be	in	*.pdf,	*.docx,	*.doc,	*.txt,	*.jpg,	*.gif,	*.png	format
be	no	more	than	five	files
in	total	be	no	larger	than	20MB.

FW_	FOI	request	[SEC=OFFICIAL].pdf

If	you	have	documents	to	attach	to	this	form,	please	do	so	here:

Files	you	attach	must:
be	in	*.jpg,	*.gif,	*.png,	*.pdf,	*.doc,	*.docx,	*.txt,	*.xls,	*.xlsx	format
be	no	more	than	five	files
in	total	be	no	larger	than	20MB.
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Submission

Submitting	your	request

You	can	save	this	form	at	any	point	and	return	to	complete	it	within	3	days.	If	you	do	not	submit	your
saved	form	within	3	days	it	will	be	permanently	erased	from	the	secure	server.	

Please	review	the	information	that	you	have	provided	in	your	request.	If	you	would	like	to	change	anything,
you	can	return	to	the	relevant	section	using	the	Go	Back	button.

When	you	are	ready	to	submit	your	form,	click	the	Submit	button	below.

Once	you	submit	your	form,	you	will	be	taken	to	a	confirmation	page.	This	page	will	provide	a	receipt
number	for	your	submission,	and	you	will	be	able	to	download	a	copy	of	your	completed	form	or	have	a
copy	sent	to	an	email	address	of	your	choice.	

This	request	for	an	extension	of	time	application	will	be	provided	to	the	person	who	lodged	the	FOI
request.

A	decision	on	your	request	will	usually	be	provided	within	five	working	days.	In	certain	circumstances	the
OAIC	may	need	to	consult	with	the	FOI	applicant	or	other	affected	parties.	If	this	is	the	case,	the
extension	may	take	longer	to	process.

The	OAIC's	processing	of	an	EOT	application	may	also	take	longer	than	five	days	if	further	information	is
required.	It	is	important	that	agencies	provide	a	complete	application	in	the	first	instance.	Incomplete	EOT
applications	may	result	in	an	extension	being	denied.		Incomplete	EOT	applications	may	result	in	an
extension	being	denied.
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Getting	started

About	this	form
The	Office	of	the	Australian	Information	Commissioner	(OAIC)	can	grant	extensions	of	time	to	agencies
who	are	processing	Freedom	of	Information	requests.

This	form	can	be	used	by	agencies	to	request	an	extension	of	time	to	process	an	FOI	request	or	to	notify
an	agreed	extension	of	time.

Please	note	that	if	an	agency	does	not	provide	the	Information	Commissioner	with	adequate	reasons,	the
extension	of	time	request	may	be	refused.

Further	guidance	and	advice	for	agencies	about	extension	of	time	for	processing	requests
(https://www.oaic.gov.au/freedom-of-information/guidance-and-advice/extension-of-time-for-processing-
requests/),	including	the	details	to	be	included	in	a	request,	is	available	on	our	website
(https://www.oaic.gov.au/).	

An	agency	may	apply	to	vary	the	extension	if	an	earlier	extension	granted	by	the	OAIC	is	insufficient,
however	the	agency	must	explain	what	has	changed	since	the	initial	extension	of	time	request	and	provide
reasons	for	why	a	variation	to	the	extension	is	justified.

You	can	save	this	form	at	any	point	and	return	to	complete	it	within	3	days.	If	you	do	not	submit	your
saved	form	within	3	days	it	will	be	permanently	erased	from	the	secure	server.	

	

PLEASE	NOTE:

To	save	your	form,	click	on	the	Save	and	Close	button	at	the	top	of	this	form.
Refreshing	your	browser	will	clear	any	information	that	you	have	not	saved.	If	you	need	to	refresh
your	browser	while	completing	this	form	and	wish	to	keep	your	changes	please	save	the	form	first.

This	request	may	be	subject	to	the	Freedom	of	Information	Act	1982.

This	request	for	an	extension	of	time	application	will	be	provided	to	the	person	who	lodged	the	FOI
request.	

If	you	have	any	questions	about	making	an	extension	of	time	request	or	have	trouble	completing	this	form
please	send	an	email	to	foidr@oaic.gov.au	(mailto:foidr@oaic.gov.au?
subject=IC%20Request%20Form%20%E2%80%93%20Agency%20extension%20of%20time%20for%20proc
essing%20an%20FOI%20request)	or	call	our	enquiries	line	on	1300	363	992.

Your	personal	information
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