




Submission

Submitting	your	request

You	can	save	this	form	at	any	point	and	return	to	complete	it	within	3	days.	If	you	do	not	submit	your
saved	form	within	3	days	it	will	be	permanently	erased	from	the	secure	server.	

Please	review	the	information	that	you	have	provided	in	your	request.	If	you	would	like	to	change	anything,
you	can	return	to	the	relevant	section	using	the	Go	Back	button.

When	you	are	ready	to	submit	your	form,	click	the	Submit	button	below.

Once	you	submit	your	form,	you	will	be	taken	to	a	confirmation	page.	This	page	will	provide	a	receipt
number	for	your	submission,	and	you	will	be	able	to	download	a	copy	of	your	completed	form	or	have	a
copy	sent	to	an	email	address	of	your	choice.	

This	request	for	an	extension	of	time	application	will	be	provided	to	the	person	who	lodged	the	FOI
request.

A	decision	on	your	request	will	usually	be	provided	within	five	working	days.	In	certain	circumstances	the
OAIC	may	need	to	consult	with	the	FOI	applicant	or	other	affected	parties.	If	this	is	the	case,	the
extension	may	take	longer	to	process.

The	OAIC's	processing	of	an	EOT	application	may	also	take	longer	than	five	days	if	further	information	is
required.	It	is	important	that	agencies	provide	a	complete	application	in	the	first	instance.	Incomplete	EOT
applications	may	result	in	an	extension	being	denied.		Incomplete	EOT	applications	may	result	in	an
extension	being	denied.
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Reference	code:	

IC	Request	Form
–	Agency
extension	of	time
for	processing	an
FOI	request

Getting	started

About	this	form
The	Office	of	the	Australian	Information	Commissioner	(OAIC)	can	grant	extensions	of	time	to	agencies
who	are	processing	Freedom	of	Information	requests.

This	form	can	be	used	by	agencies	to	request	an	extension	of	time	to	process	an	FOI	request	or	to	notify
an	agreed	extension	of	time.

Please	note	that	if	an	agency	does	not	provide	the	Information	Commissioner	with	adequate	reasons,	the
extension	of	time	request	may	be	refused.

Further	guidance	and	advice	for	agencies	about	extension	of	time	for	processing	requests
(https://www.oaic.gov.au/freedom-of-information/guidance-and-advice/extension-of-time-for-processing-
requests/),	including	the	details	to	be	included	in	a	request,	is	available	on	our	website
(https://www.oaic.gov.au/).	

An	agency	may	apply	to	vary	the	extension	if	an	earlier	extension	granted	by	the	OAIC	is	insufficient,
however	the	agency	must	explain	what	has	changed	since	the	initial	extension	of	time	request	and	provide
reasons	for	why	a	variation	to	the	extension	is	justified.

You	can	save	this	form	at	any	point	and	return	to	complete	it	within	3	days.	If	you	do	not	submit	your
saved	form	within	3	days	it	will	be	permanently	erased	from	the	secure	server.	

	

PLEASE	NOTE:

To	save	your	form,	click	on	the	Save	and	Close	button	at	the	top	of	this	form.
Refreshing	your	browser	will	clear	any	information	that	you	have	not	saved.	If	you	need	to	refresh
your	browser	while	completing	this	form	and	wish	to	keep	your	changes	please	save	the	form	first.

This	request	may	be	subject	to	the	Freedom	of	Information	Act	1982.

This	request	for	an	extension	of	time	application	will	be	provided	to	the	person	who	lodged	the	FOI
request.	

If	you	have	any	questions	about	making	an	extension	of	time	request	or	have	trouble	completing	this	form
please	send	an	email	to	foidr@oaic.gov.au	(mailto:foidr@oaic.gov.au?
subject=IC%20Request%20Form%20%E2%80%93%20Agency%20extension%20of%20time%20for%20proc
essing%20an%20FOI%20request)	or	call	our	enquiries	line	on	1300	363	992.

Your	personal	information
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If	you	have	documents	to	attach	to	this	form,	please	do	so	here:

Files	you	attach	must:
be	in	*.jpg,	*.gif,	*.png,	*.pdf,	*.doc,	*.docx,	*.txt,	*.xls,	*.xlsx	format
be	no	more	than	five	files
in	total	be	no	larger	than	20MB.

Submission

Submitting	your	request

You	can	save	this	form	at	any	point	and	return	to	complete	it	within	3	days.	If	you	do	not	submit	your
saved	form	within	3	days	it	will	be	permanently	erased	from	the	secure	server.	

Please	review	the	information	that	you	have	provided	in	your	request.	If	you	would	like	to	change	anything,
you	can	return	to	the	relevant	section	using	the	Go	Back	button.

When	you	are	ready	to	submit	your	form,	click	the	Submit	button	below.

Once	you	submit	your	form,	you	will	be	taken	to	a	confirmation	page.	This	page	will	provide	a	receipt
number	for	your	submission,	and	you	will	be	able	to	download	a	copy	of	your	completed	form	or	have	a
copy	sent	to	an	email	address	of	your	choice.	

This	request	for	an	extension	of	time	application	will	be	provided	to	the	person	who	lodged	the	FOI
request.

A	decision	on	your	request	will	usually	be	provided	within	five	working	days.	In	certain	circumstances	the
OAIC	may	need	to	consult	with	the	FOI	applicant	or	other	affected	parties.	If	this	is	the	case,	the
extension	may	take	longer	to	process.

The	OAIC's	processing	of	an	EOT	application	may	also	take	longer	than	five	days	if	further	information	is
required.	It	is	important	that	agencies	provide	a	complete	application	in	the	first	instance.	Incomplete	EOT
applications	may	result	in	an	extension	being	denied.		Incomplete	EOT	applications	may	result	in	an
extension	being	denied.
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Reference	code:	

IC	Request	Form
–	Agency
extension	of	time
for	processing	an
FOI	request

Getting	started

About	this	form
The	Office	of	the	Australian	Information	Commissioner	(OAIC)	can	grant	extensions	of	time	to	agencies
who	are	processing	Freedom	of	Information	requests.

This	form	can	be	used	by	agencies	to	request	an	extension	of	time	to	process	an	FOI	request	or	to	notify
an	agreed	extension	of	time.

Please	note	that	if	an	agency	does	not	provide	the	Information	Commissioner	with	adequate	reasons,	the
extension	of	time	request	may	be	refused.

Further	guidance	and	advice	for	agencies	about	extension	of	time	for	processing	requests
(https://www.oaic.gov.au/freedom-of-information/guidance-and-advice/extension-of-time-for-processing-
requests/),	including	the	details	to	be	included	in	a	request,	is	available	on	our	website
(https://www.oaic.gov.au/).	

An	agency	may	apply	to	vary	the	extension	if	an	earlier	extension	granted	by	the	OAIC	is	insufficient,
however	the	agency	must	explain	what	has	changed	since	the	initial	extension	of	time	request	and	provide
reasons	for	why	a	variation	to	the	extension	is	justified.

You	can	save	this	form	at	any	point	and	return	to	complete	it	within	3	days.	If	you	do	not	submit	your
saved	form	within	3	days	it	will	be	permanently	erased	from	the	secure	server.	

	

PLEASE	NOTE:

To	save	your	form,	click	on	the	Save	and	Close	button	at	the	top	of	this	form.
Refreshing	your	browser	will	clear	any	information	that	you	have	not	saved.	If	you	need	to	refresh
your	browser	while	completing	this	form	and	wish	to	keep	your	changes	please	save	the	form	first.

This	request	may	be	subject	to	the	Freedom	of	Information	Act	1982.

This	request	for	an	extension	of	time	application	will	be	provided	to	the	person	who	lodged	the	FOI
request.	

If	you	have	any	questions	about	making	an	extension	of	time	request	or	have	trouble	completing	this	form
please	send	an	email	to	foidr@oaic.gov.au	(mailto:foidr@oaic.gov.au?
subject=IC%20Request%20Form%20%E2%80%93%20Agency%20extension%20of%20time%20for%20proc
essing%20an%20FOI%20request)	or	call	our	enquiries	line	on	1300	363	992.

Your	personal	information
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Submission

Submitting	your	request

You	can	save	this	form	at	any	point	and	return	to	complete	it	within	3	days.	If	you	do	not	submit	your
saved	form	within	3	days	it	will	be	permanently	erased	from	the	secure	server.	

Please	review	the	information	that	you	have	provided	in	your	request.	If	you	would	like	to	change	anything,
you	can	return	to	the	relevant	section	using	the	Go	Back	button.

When	you	are	ready	to	submit	your	form,	click	the	Submit	button	below.

Once	you	submit	your	form,	you	will	be	taken	to	a	confirmation	page.	This	page	will	provide	a	receipt
number	for	your	submission,	and	you	will	be	able	to	download	a	copy	of	your	completed	form	or	have	a
copy	sent	to	an	email	address	of	your	choice.	

This	request	for	an	extension	of	time	application	will	be	provided	to	the	person	who	lodged	the	FOI
request.

A	decision	on	your	request	will	usually	be	provided	within	five	working	days.	In	certain	circumstances	the
OAIC	may	need	to	consult	with	the	FOI	applicant	or	other	affected	parties.	If	this	is	the	case,	the
extension	may	take	longer	to	process.

The	OAIC's	processing	of	an	EOT	application	may	also	take	longer	than	five	days	if	further	information	is
required.	It	is	important	that	agencies	provide	a	complete	application	in	the	first	instance.	Incomplete	EOT
applications	may	result	in	an	extension	being	denied.		Incomplete	EOT	applications	may	result	in	an
extension	being	denied.
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Reference	code:	

IC	Request	Form
–	Agency
extension	of	time
for	processing	an
FOI	request

Getting	started

About	this	form
The	Office	of	the	Australian	Information	Commissioner	(OAIC)	can	grant	extensions	of	time	to	agencies
who	are	processing	Freedom	of	Information	requests.

This	form	can	be	used	by	agencies	to	request	an	extension	of	time	to	process	an	FOI	request	or	to	notify
an	agreed	extension	of	time.

Please	note	that	if	an	agency	does	not	provide	the	Information	Commissioner	with	adequate	reasons,	the
extension	of	time	request	may	be	refused.

Further	guidance	and	advice	for	agencies	about	extension	of	time	for	processing	requests
(https://www.oaic.gov.au/freedom-of-information/guidance-and-advice/extension-of-time-for-processing-
requests/),	including	the	details	to	be	included	in	a	request,	is	available	on	our	website
(https://www.oaic.gov.au/).	

An	agency	may	apply	to	vary	the	extension	if	an	earlier	extension	granted	by	the	OAIC	is	insufficient,
however	the	agency	must	explain	what	has	changed	since	the	initial	extension	of	time	request	and	provide
reasons	for	why	a	variation	to	the	extension	is	justified.

You	can	save	this	form	at	any	point	and	return	to	complete	it	within	3	days.	If	you	do	not	submit	your
saved	form	within	3	days	it	will	be	permanently	erased	from	the	secure	server.	

	

PLEASE	NOTE:

To	save	your	form,	click	on	the	Save	and	Close	button	at	the	top	of	this	form.
Refreshing	your	browser	will	clear	any	information	that	you	have	not	saved.	If	you	need	to	refresh
your	browser	while	completing	this	form	and	wish	to	keep	your	changes	please	save	the	form	first.

This	request	may	be	subject	to	the	Freedom	of	Information	Act	1982.

This	request	for	an	extension	of	time	application	will	be	provided	to	the	person	who	lodged	the	FOI
request.	

If	you	have	any	questions	about	making	an	extension	of	time	request	or	have	trouble	completing	this	form
please	send	an	email	to	foidr@oaic.gov.au	(mailto:foidr@oaic.gov.au?
subject=IC%20Request%20Form%20%E2%80%93%20Agency%20extension%20of%20time%20for%20proc
essing%20an%20FOI%20request)	or	call	our	enquiries	line	on	1300	363	992.

Your	personal	information
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Submission

Submitting	your	request

You	can	save	this	form	at	any	point	and	return	to	complete	it	within	3	days.	If	you	do	not	submit	your
saved	form	within	3	days	it	will	be	permanently	erased	from	the	secure	server.	

Please	review	the	information	that	you	have	provided	in	your	request.	If	you	would	like	to	change	anything,
you	can	return	to	the	relevant	section	using	the	Go	Back	button.

When	you	are	ready	to	submit	your	form,	click	the	Submit	button	below.

Once	you	submit	your	form,	you	will	be	taken	to	a	confirmation	page.	This	page	will	provide	a	receipt
number	for	your	submission,	and	you	will	be	able	to	download	a	copy	of	your	completed	form	or	have	a
copy	sent	to	an	email	address	of	your	choice.	

This	request	for	an	extension	of	time	application	will	be	provided	to	the	person	who	lodged	the	FOI
request.

A	decision	on	your	request	will	usually	be	provided	within	five	working	days.	In	certain	circumstances	the
OAIC	may	need	to	consult	with	the	FOI	applicant	or	other	affected	parties.	If	this	is	the	case,	the
extension	may	take	longer	to	process.

The	OAIC's	processing	of	an	EOT	application	may	also	take	longer	than	five	days	if	further	information	is
required.	It	is	important	that	agencies	provide	a	complete	application	in	the	first	instance.	Incomplete	EOT
applications	may	result	in	an	extension	being	denied.		Incomplete	EOT	applications	may	result	in	an
extension	being	denied.
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Part D Access Request

MEIIIOD OFACCESS

You may select the method 0l access most appropriate to your circumstances. lf you do not make a selectiofl, DVA will process your request outside

o, the legislative framervork.

Please tick onB box
. You can ask for access outside ofthe legislative framework to documents and information held by DVA.

I l would like to request administrative access to information.

. ll you have an active* claim under the M,i,ta ry Rehabilihtion and Compensalon Act 2004 (MRCA), you have a right to documents related to

that claim.
* An active clain is a claim fiat has not yet been ultinately detemined.

f l I would like t0 request access under s 331 of the MRCA.

. lf you have an active* claim under the S afety, Rehabilitation and Conpensation (Defencerelated Clains) Act 1988 (DRCA), you have a right to
documents related to that claim.

*Aa active clain is a claim that has not yet bee| ultimaw determined.

f-l I would like to request access under s 59 ol the DRCA.

. lf you are seeking information 0r documents about yourself, you have a right t0 access the information or documents under Australian Privacy

Principle (APP) 12, as set out in the PrivacyAct.

- l would like to request access underAPP 12.

. You have a right to request documents from DVA under the Freedom of lnfomation Act 1982 (the FolAco

r' I would like to make a request under s 15 of the FOlAct.

Charges

[Jnder the Freedom 0f lnfomation Act 1982 (the FOlAct), individuals r]tiho make an application for their own personal information will not be subject

to fees 0r charges. All other Fol Act requests may be subject to charges. Requests under other access mechanisms will not be subject t0 fees or
charges.

You',vill be notified if charges are payable in relation to your request.

MODE OFACCESS

Please forward a copy of the documents and information to me (the applicant)lmy representative

Please arrange for me to inspect the documents.

SUBMMING AN APPTICATIOI{

By emai| : tolqlmallon as0g$r@dta.&yau

By Post: lnformation Access

Department of Veterans' Affairs
GPO Box 9998
BRTSBAT{E QLD 4001

Date received

Comments

tt Ref

OFFICE USE ONTY

File Nos.

D8601 P3 of3
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Reference	code:	

IC	Request	Form
–	Agency
extension	of	time
for	processing	an
FOI	request

Getting	started

About	this	form
The	Office	of	the	Australian	Information	Commissioner	(OAIC)	can	grant	extensions	of	time	to	agencies
who	are	processing	Freedom	of	Information	requests.

This	form	can	be	used	by	agencies	to	request	an	extension	of	time	to	process	an	FOI	request	or	to	notify
an	agreed	extension	of	time.

Please	note	that	if	an	agency	does	not	provide	the	Information	Commissioner	with	adequate	reasons,	the
extension	of	time	request	may	be	refused.

Further	guidance	and	advice	for	agencies	about	extension	of	time	for	processing	requests
(https://www.oaic.gov.au/freedom-of-information/guidance-and-advice/extension-of-time-for-processing-
requests/),	including	the	details	to	be	included	in	a	request,	is	available	on	our	website
(https://www.oaic.gov.au/).	

An	agency	may	apply	to	vary	the	extension	if	an	earlier	extension	granted	by	the	OAIC	is	insufficient,
however	the	agency	must	explain	what	has	changed	since	the	initial	extension	of	time	request	and	provide
reasons	for	why	a	variation	to	the	extension	is	justified.

You	can	save	this	form	at	any	point	and	return	to	complete	it	within	3	days.	If	you	do	not	submit	your
saved	form	within	3	days	it	will	be	permanently	erased	from	the	secure	server.	

	

PLEASE	NOTE:

To	save	your	form,	click	on	the	Save	and	Close	button	at	the	top	of	this	form.
Refreshing	your	browser	will	clear	any	information	that	you	have	not	saved.	If	you	need	to	refresh
your	browser	while	completing	this	form	and	wish	to	keep	your	changes	please	save	the	form	first.

This	request	may	be	subject	to	the	Freedom	of	Information	Act	1982.

This	request	for	an	extension	of	time	application	will	be	provided	to	the	person	who	lodged	the	FOI
request.	

If	you	have	any	questions	about	making	an	extension	of	time	request	or	have	trouble	completing	this	form
please	send	an	email	to	foidr@oaic.gov.au	(mailto:foidr@oaic.gov.au?
subject=IC%20Request%20Form%20%E2%80%93%20Agency%20extension%20of%20time%20for%20proc
essing%20an%20FOI%20request)	or	call	our	enquiries	line	on	1300	363	992.

Your	personal	information
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Submission

Submitting	your	request

You	can	save	this	form	at	any	point	and	return	to	complete	it	within	3	days.	If	you	do	not	submit	your
saved	form	within	3	days	it	will	be	permanently	erased	from	the	secure	server.	

Please	review	the	information	that	you	have	provided	in	your	request.	If	you	would	like	to	change	anything,
you	can	return	to	the	relevant	section	using	the	Go	Back	button.

When	you	are	ready	to	submit	your	form,	click	the	Submit	button	below.

Once	you	submit	your	form,	you	will	be	taken	to	a	confirmation	page.	This	page	will	provide	a	receipt
number	for	your	submission,	and	you	will	be	able	to	download	a	copy	of	your	completed	form	or	have	a
copy	sent	to	an	email	address	of	your	choice.	

This	request	for	an	extension	of	time	application	will	be	provided	to	the	person	who	lodged	the	FOI
request.

A	decision	on	your	request	will	usually	be	provided	within	five	working	days.	In	certain	circumstances	the
OAIC	may	need	to	consult	with	the	FOI	applicant	or	other	affected	parties.	If	this	is	the	case,	the
extension	may	take	longer	to	process.

The	OAIC's	processing	of	an	EOT	application	may	also	take	longer	than	five	days	if	further	information	is
required.	It	is	important	that	agencies	provide	a	complete	application	in	the	first	instance.	Incomplete	EOT
applications	may	result	in	an	extension	being	denied.		Incomplete	EOT	applications	may	result	in	an
extension	being	denied.
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Reference	code:	

IC	Request	Form
–	Agency
extension	of	time
for	processing	an
FOI	request

Getting	started

About	this	form
The	Office	of	the	Australian	Information	Commissioner	(OAIC)	can	grant	extensions	of	time	to	agencies
who	are	processing	Freedom	of	Information	requests.

This	form	can	be	used	by	agencies	to	request	an	extension	of	time	to	process	an	FOI	request	or	to	notify
an	agreed	extension	of	time.

Please	note	that	if	an	agency	does	not	provide	the	Information	Commissioner	with	adequate	reasons,	the
extension	of	time	request	may	be	refused.

Further	guidance	and	advice	for	agencies	about	extension	of	time	for	processing	requests
(https://www.oaic.gov.au/freedom-of-information/guidance-and-advice/extension-of-time-for-processing-
requests/),	including	the	details	to	be	included	in	a	request,	is	available	on	our	website
(https://www.oaic.gov.au/).	

An	agency	may	apply	to	vary	the	extension	if	an	earlier	extension	granted	by	the	OAIC	is	insufficient,
however	the	agency	must	explain	what	has	changed	since	the	initial	extension	of	time	request	and	provide
reasons	for	why	a	variation	to	the	extension	is	justified.

You	can	save	this	form	at	any	point	and	return	to	complete	it	within	3	days.	If	you	do	not	submit	your
saved	form	within	3	days	it	will	be	permanently	erased	from	the	secure	server.	

	

PLEASE	NOTE:

To	save	your	form,	click	on	the	Save	and	Close	button	at	the	top	of	this	form.
Refreshing	your	browser	will	clear	any	information	that	you	have	not	saved.	If	you	need	to	refresh
your	browser	while	completing	this	form	and	wish	to	keep	your	changes	please	save	the	form	first.

This	request	may	be	subject	to	the	Freedom	of	Information	Act	1982.

This	request	for	an	extension	of	time	application	will	be	provided	to	the	person	who	lodged	the	FOI
request.	

If	you	have	any	questions	about	making	an	extension	of	time	request	or	have	trouble	completing	this	form
please	send	an	email	to	foidr@oaic.gov.au	(mailto:foidr@oaic.gov.au?
subject=IC%20Request%20Form%20%E2%80%93%20Agency%20extension%20of%20time%20for%20proc
essing%20an%20FOI%20request)	or	call	our	enquiries	line	on	1300	363	992.

Your	personal	information
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Submission

Submitting	your	request

You	can	save	this	form	at	any	point	and	return	to	complete	it	within	3	days.	If	you	do	not	submit	your
saved	form	within	3	days	it	will	be	permanently	erased	from	the	secure	server.	

Please	review	the	information	that	you	have	provided	in	your	request.	If	you	would	like	to	change	anything,
you	can	return	to	the	relevant	section	using	the	Go	Back	button.

When	you	are	ready	to	submit	your	form,	click	the	Submit	button	below.

Once	you	submit	your	form,	you	will	be	taken	to	a	confirmation	page.	This	page	will	provide	a	receipt
number	for	your	submission,	and	you	will	be	able	to	download	a	copy	of	your	completed	form	or	have	a
copy	sent	to	an	email	address	of	your	choice.	

This	request	for	an	extension	of	time	application	will	be	provided	to	the	person	who	lodged	the	FOI
request.

A	decision	on	your	request	will	usually	be	provided	within	five	working	days.	In	certain	circumstances	the
OAIC	may	need	to	consult	with	the	FOI	applicant	or	other	affected	parties.	If	this	is	the	case,	the
extension	may	take	longer	to	process.

The	OAIC's	processing	of	an	EOT	application	may	also	take	longer	than	five	days	if	further	information	is
required.	It	is	important	that	agencies	provide	a	complete	application	in	the	first	instance.	Incomplete	EOT
applications	may	result	in	an	extension	being	denied.		Incomplete	EOT	applications	may	result	in	an
extension	being	denied.
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Getting	started

About	this	form
The	Office	of	the	Australian	Information	Commissioner	(OAIC)	can	grant	extensions	of	time	to	agencies
who	are	processing	Freedom	of	Information	requests.

This	form	can	be	used	by	agencies	to	request	an	extension	of	time	to	process	an	FOI	request	or	to	notify
an	agreed	extension	of	time.

Please	note	that	if	an	agency	does	not	provide	the	Information	Commissioner	with	adequate	reasons,	the
extension	of	time	request	may	be	refused.

Further	guidance	and	advice	for	agencies	about	extension	of	time	for	processing	requests
(https://www.oaic.gov.au/freedom-of-information/guidance-and-advice/extension-of-time-for-processing-
requests/),	including	the	details	to	be	included	in	a	request,	is	available	on	our	website
(https://www.oaic.gov.au/).	

An	agency	may	apply	to	vary	the	extension	if	an	earlier	extension	granted	by	the	OAIC	is	insufficient,
however	the	agency	must	explain	what	has	changed	since	the	initial	extension	of	time	request	and	provide
reasons	for	why	a	variation	to	the	extension	is	justified.

You	can	save	this	form	at	any	point	and	return	to	complete	it	within	3	days.	If	you	do	not	submit	your
saved	form	within	3	days	it	will	be	permanently	erased	from	the	secure	server.	

	

PLEASE	NOTE:

To	save	your	form,	click	on	the	Save	and	Close	button	at	the	top	of	this	form.
Refreshing	your	browser	will	clear	any	information	that	you	have	not	saved.	If	you	need	to	refresh
your	browser	while	completing	this	form	and	wish	to	keep	your	changes	please	save	the	form	first.

This	request	may	be	subject	to	the	Freedom	of	Information	Act	1982.

This	request	for	an	extension	of	time	application	will	be	provided	to	the	person	who	lodged	the	FOI
request.	

If	you	have	any	questions	about	making	an	extension	of	time	request	or	have	trouble	completing	this	form
please	send	an	email	to	foidr@oaic.gov.au	(mailto:foidr@oaic.gov.au?
subject=IC%20Request%20Form%20%E2%80%93%20Agency%20extension%20of%20time%20for%20proc
essing%20an%20FOI%20request)	or	call	our	enquiries	line	on	1300	363	992.

Your	personal	information
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If	you	have	documents	to	attach	to	this	form,	please	do	so	here:

Files	you	attach	must:
be	in	*.jpg,	*.gif,	*.png,	*.pdf,	*.doc,	*.docx,	*.txt,	*.xls,	*.xlsx	format
be	no	more	than	five	files
in	total	be	no	larger	than	20MB.

Submission

Submitting	your	request

You	can	save	this	form	at	any	point	and	return	to	complete	it	within	3	days.	If	you	do	not	submit	your
saved	form	within	3	days	it	will	be	permanently	erased	from	the	secure	server.	

Please	review	the	information	that	you	have	provided	in	your	request.	If	you	would	like	to	change	anything,
you	can	return	to	the	relevant	section	using	the	Go	Back	button.

When	you	are	ready	to	submit	your	form,	click	the	Submit	button	below.

Once	you	submit	your	form,	you	will	be	taken	to	a	confirmation	page.	This	page	will	provide	a	receipt
number	for	your	submission,	and	you	will	be	able	to	download	a	copy	of	your	completed	form	or	have	a
copy	sent	to	an	email	address	of	your	choice.	

This	request	for	an	extension	of	time	application	will	be	provided	to	the	person	who	lodged	the	FOI
request.

A	decision	on	your	request	will	usually	be	provided	within	five	working	days.	In	certain	circumstances	the
OAIC	may	need	to	consult	with	the	FOI	applicant	or	other	affected	parties.	If	this	is	the	case,	the
extension	may	take	longer	to	process.

The	OAIC's	processing	of	an	EOT	application	may	also	take	longer	than	five	days	if	further	information	is
required.	It	is	important	that	agencies	provide	a	complete	application	in	the	first	instance.	Incomplete	EOT
applications	may	result	in	an	extension	being	denied.		Incomplete	EOT	applications	may	result	in	an
extension	being	denied.
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Getting	started

About	this	form
The	Office	of	the	Australian	Information	Commissioner	(OAIC)	can	grant	extensions	of	time	to	agencies
who	are	processing	Freedom	of	Information	requests.

This	form	can	be	used	by	agencies	to	request	an	extension	of	time	to	process	an	FOI	request	or	to	notify
an	agreed	extension	of	time.

Please	note	that	if	an	agency	does	not	provide	the	Information	Commissioner	with	adequate	reasons,	the
extension	of	time	request	may	be	refused.

Further	guidance	and	advice	for	agencies	about	extension	of	time	for	processing	requests
(https://www.oaic.gov.au/freedom-of-information/guidance-and-advice/extension-of-time-for-processing-
requests/),	including	the	details	to	be	included	in	a	request,	is	available	on	our	website
(https://www.oaic.gov.au/).	

An	agency	may	apply	to	vary	the	extension	if	an	earlier	extension	granted	by	the	OAIC	is	insufficient,
however	the	agency	must	explain	what	has	changed	since	the	initial	extension	of	time	request	and	provide
reasons	for	why	a	variation	to	the	extension	is	justified.

You	can	save	this	form	at	any	point	and	return	to	complete	it	within	3	days.	If	you	do	not	submit	your
saved	form	within	3	days	it	will	be	permanently	erased	from	the	secure	server.	

	

PLEASE	NOTE:

To	save	your	form,	click	on	the	Save	and	Close	button	at	the	top	of	this	form.
Refreshing	your	browser	will	clear	any	information	that	you	have	not	saved.	If	you	need	to	refresh
your	browser	while	completing	this	form	and	wish	to	keep	your	changes	please	save	the	form	first.

This	request	may	be	subject	to	the	Freedom	of	Information	Act	1982.

This	request	for	an	extension	of	time	application	will	be	provided	to	the	person	who	lodged	the	FOI
request.	

If	you	have	any	questions	about	making	an	extension	of	time	request	or	have	trouble	completing	this	form
please	send	an	email	to	foidr@oaic.gov.au	(mailto:foidr@oaic.gov.au?
subject=IC%20Request%20Form%20%E2%80%93%20Agency%20extension%20of%20time%20for%20proc
essing%20an%20FOI%20request)	or	call	our	enquiries	line	on	1300	363	992.

Your	personal	information
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Submission

Submitting	your	request

You	can	save	this	form	at	any	point	and	return	to	complete	it	within	3	days.	If	you	do	not	submit	your
saved	form	within	3	days	it	will	be	permanently	erased	from	the	secure	server.	

Please	review	the	information	that	you	have	provided	in	your	request.	If	you	would	like	to	change	anything,
you	can	return	to	the	relevant	section	using	the	Go	Back	button.

When	you	are	ready	to	submit	your	form,	click	the	Submit	button	below.

Once	you	submit	your	form,	you	will	be	taken	to	a	confirmation	page.	This	page	will	provide	a	receipt
number	for	your	submission,	and	you	will	be	able	to	download	a	copy	of	your	completed	form	or	have	a
copy	sent	to	an	email	address	of	your	choice.	

This	request	for	an	extension	of	time	application	will	be	provided	to	the	person	who	lodged	the	FOI
request.

A	decision	on	your	request	will	usually	be	provided	within	five	working	days.	In	certain	circumstances	the
OAIC	may	need	to	consult	with	the	FOI	applicant	or	other	affected	parties.	If	this	is	the	case,	the
extension	may	take	longer	to	process.

The	OAIC's	processing	of	an	EOT	application	may	also	take	longer	than	five	days	if	further	information	is
required.	It	is	important	that	agencies	provide	a	complete	application	in	the	first	instance.	Incomplete	EOT
applications	may	result	in	an	extension	being	denied.		Incomplete	EOT	applications	may	result	in	an
extension	being	denied.
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Getting	started

About	this	form
The	Office	of	the	Australian	Information	Commissioner	(OAIC)	can	grant	extensions	of	time	to	agencies
who	are	processing	Freedom	of	Information	requests.

This	form	can	be	used	by	agencies	to	request	an	extension	of	time	to	process	an	FOI	request	or	to	notify
an	agreed	extension	of	time.

Please	note	that	if	an	agency	does	not	provide	the	Information	Commissioner	with	adequate	reasons,	the
extension	of	time	request	may	be	refused.

Further	guidance	and	advice	for	agencies	about	extension	of	time	for	processing	requests
(https://www.oaic.gov.au/freedom-of-information/guidance-and-advice/extension-of-time-for-processing-
requests/),	including	the	details	to	be	included	in	a	request,	is	available	on	our	website
(https://www.oaic.gov.au/).	

An	agency	may	apply	to	vary	the	extension	if	an	earlier	extension	granted	by	the	OAIC	is	insufficient,
however	the	agency	must	explain	what	has	changed	since	the	initial	extension	of	time	request	and	provide
reasons	for	why	a	variation	to	the	extension	is	justified.

You	can	save	this	form	at	any	point	and	return	to	complete	it	within	3	days.	If	you	do	not	submit	your
saved	form	within	3	days	it	will	be	permanently	erased	from	the	secure	server.	

	

PLEASE	NOTE:

To	save	your	form,	click	on	the	Save	and	Close	button	at	the	top	of	this	form.
Refreshing	your	browser	will	clear	any	information	that	you	have	not	saved.	If	you	need	to	refresh
your	browser	while	completing	this	form	and	wish	to	keep	your	changes	please	save	the	form	first.

This	request	may	be	subject	to	the	Freedom	of	Information	Act	1982.

This	request	for	an	extension	of	time	application	will	be	provided	to	the	person	who	lodged	the	FOI
request.	

If	you	have	any	questions	about	making	an	extension	of	time	request	or	have	trouble	completing	this	form
please	send	an	email	to	foidr@oaic.gov.au	(mailto:foidr@oaic.gov.au?
subject=IC%20Request%20Form%20%E2%80%93%20Agency%20extension%20of%20time%20for%20proc
essing%20an%20FOI%20request)	or	call	our	enquiries	line	on	1300	363	992.

Your	personal	information
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